AWKONAER,

OBIINHA HUKOJIAEBO
YTBBPKJIABAM: OJOBPSIBAM:
IlaBnuna [lanera - nix. Korncraatun Kocrtos -
Cexpemap na Obwuna Huxonaeso Kmem na Oowuna Huxonaeso
BBTPEIIHU ITPABUJIA
3A OPTAHU3AILIUSA HA

AJMUHUCTPATUBHOTO OBCJIYXKXBAHE

B OBIIIUHA HUKOJIAEBO

-

& l AR

7% ™~
YR
YE kpm YO

rp. Hukosaaeso 2020 r.,

axkmyanuzupanu /Jexkemepu 2025 2.



I'maBa mepBa
OB NOJIOKEHUSA
Pazgea I
IIpeamer u o0xBaT

Ya.l. Hacrosimure BBTPEUIHM NpaBUiIa 3a OpraHu3alusaTa Ha aJMUHUCTPATUBHOTO
obciykBane B O0muHa HukomnaeBo ciayxar 3a peryiupaHe Ha 3BE€HATa IMPU OCHIIECTBSIBAHE
Ha aJMHHHUCTPATUBHOTO OOCIY)XBaHE Ha MOTPEOMTENH, KAKTO M 3a perjaMeHTHUpaHe Ha
XapakTepa M [0CIe10BaTeIHOCTTa Ha U3BbPILIBAHUTE OT TSAX ACHHOCTH.

Yu.2. Hacrosimure BBTPEIIHM MpaBuia Ce MpuiaraT COpSIMO BCUYKU aJMUHUCTPATUBHU
ycayrd, npemiarann ot OOmmna HukomaeBo, He3aBUCHMMO OT HayMHAa Ha TAXHOTO
IIPEIOCTABSIHE.

Paszgea Il
IpuHIMIH

Yu1.3. AIMHHUCTPAaTUBHOTO 00CTykBaHe B paMkuTe Ha OOmmHa HukomaeBo ce ochIecTBsiBa
IIpru Croa3BaHe Ha MNPUHOUIIUTC, YCTAHOBCHU AIIMI/IHI/ICTpaTI/IBHOHpOHecyaJ'IHI/ISI KOJCKC,
3akoHa 3a aaMuHHCTpauusaTa, Hapen6a 3a agmMuHucTpaTuBHOTO 0OcmyxBaHe, Hapenbara 3a
oOMeHa Ha JOKYMEHTH B aJMUHHMCTpauusarta, HapenbOata 3a AAMHUHUCTpAaTUBHUS PETHCTBD,
XapTaTa Ha KIIMCEHTA, KAaKTO H BCHYKHU I[CﬁCTB&HIH HOPMAaTUBHU aKTOBC B PCHY6J'H/IK3,
bbirapus , kaTo ce rapanTupa:

1. paBeH JocThll 10 AJAMHUHUCTPATMBHHUTE YCIyrH W A0 HUHpOpManus 3a
aJIMUHUCTATUBHOTO 00ciyxBaHe B O0muHa Hukomnaeso;

2. ocurypsiBaHe Ha ITbJIHa HH(OpMAIUs 3a aKTOBETE, aJMUHUCTPATUBHUTE YCIYTd HU
NecTBUATa,  M3/JaBaHU  W/WIM ~ W3BBPIIBAHM  MNpPU  OCHUIECTBSIBAaHE  Ha
a/IMUHUCTPATUBHOTO OOCITy>KBaHE;

3. TpUIOXKEeHHE Ha YCTaHOBEHU CTaHJApTH 32 KaueCTBO Ha
a/IMUHUCTPATUBHOTO OOCITy>KBaH€;

4. KOOpIMHMPAHOCT M B3aUMOJEHCTBHE C BCHYKM CTPAaHH, 3aUHTEPECOBAHU OT
noo0psiBaHe Ha aAMUHUCTPATUBHOTO OOCITy>KBaHE;

5. TMEepUOoAMYHO NpOyYBaHE, H3MEpPBAHE WU YIpaBJIEHUE Ha YAOBJIETBOPEHOCTTa Ha
HOTPEOUTENHUTE;

6. ocurypsiBaHe Ha pa3nuyHH (HOPMU M HAYMHM 32 3asIBSIBAHE HA AJMHHUCTPATHBHH
YCIYrH — MOCEIIEHNE Ha MACTO, 0I1a, €JIEKTPOHHA I011a, TeJIe()OH 3a MPETOCTaBsIHE
Ha UHPOpMaIHsl, UHTEPHET;

7. cayxebHO chOupaHe Ha HH(pOpMaLUs;

8. ocurypsiBaHe Ha pa3IMYHM HAYMHM HA TUTANIaHE HA ABDKAMUTE TaKCH WM IIEHW Ha
yCIyrUTe 0 OAHKOB W/WITK €NIEKTPOHEH BT, C IJIaTeXXHA KapTa U/iim B Opoii.



Yn.4.

I'naBa BTOpa
OPTAHM3ALNA HA A/MUHUCTPATUBHOTO OBCJIYKBAHE
Pazgea I
LeHTHp 32 aIMUHUCTPATHBHO 00CTy:KBaHe

(1) AnmunucTpaTHBHOTO O0OCHTY)XBaHe B pamkuTe Ha OOmuHa HukomaeBo ce

OCBIICCTBABA UPE3:

LenTsp 3a agmuHucTpaTUBHO 00cmy)kBaHe (IIAO), 060o3HaueH ¢ ykazarenHu Tabenu
Ha OBJIrapcKu €3WK, HaxoJdll ce Ha aapec rp. Hukonaeso, yi. ,,I'eopru benkoBcku*
No 11, B koifiTO ce momeniaBa u 3B€HO ,,MeCTHM JaHBIM U TaKCH, KOETO MpUeMa U
00paboTBa JIeKJIapaluuTe

WHTEpHET cTpaHuiara Ha OOmMHATA, €IEKTPOHHO ¢ AOCTHI A0 EauHHMS Momen 3a
3asiBsIBaHeE, 3aIUTalaHe U MTPEIOCTABSIHE HA €JICKTPOHHU YCITYTH

nopTaja egov.bg

KMETCTBaTa

(2) O6rmiara opranuszaiys M0 aIMUHUCTPATUBHO OOCITyXBaHe Ha morpedurenute B OOIIMHA
HuxonaeBo ce ocwiectBsiBa upe3 ciyxutenu B LIAO.

Yn.S. JocterbT 10 LIAO u ocrananure ciiyK€OHUTE MOMEIICHUS, B KOUTO CE€ OCBIIECTBABA
aJIMMHHUCTPATUBHOTO OOCITy>KBaHE € YAO0OCH U JIECEH 3a XOpa C YBpEeXKJIaHHUs, Bb3PACTHH X0pa,
XOpa ¢ HaMaJieHa MOJBIKHOCT W/MIM ChC 3aTPYJHEHHS B MPUIBHKBAHETO, POAUTEITH WU

MNPpUAPYKUTCIN HAa MAJIKKU A€1a C JCTCKU KOJUYKH.

Y. Sa. Cnyxurenure B LIAO umar cnegaure GyHKIMU:

1.

npemocTaBaT — MH(GOpManus ~ Ha  MOTPEOMTENUTE 3a M3/IaBaHUTE  aKTOBE U
NPEIOCTaBSIHUTE YCIYTH IIPH OCBIIECTBSABAHE HA aIMHUHUCTPATUBHOTO OOCITY)KBaHE Ha
JOCTBIIEH U pa30MpaeM €3UK;

MpenocTaBsIT HH(OpMalMs OTHOCHO IIPUEMAaHETO Ha 3asdBJIEHUS/ MCKaHUS 3a
aIMHHHCTPATUBHO 00CITYXKBaHE, U3BBPIIBAHO OT JIPYTH aAMUHUCTPATHBHUA OpPTraHU
OTroBapsT Ha 3aIIMUTBAHMS OT OOII XapaKTep U HACOYBA BHIPOCUTE MO KOMIIETEHTHOCT
A0 3BC€HATa B CHOTBCTHATA aJIMUHHUCTpaLUA, KaKTO U KbM APYTH aAMHUHUCTPATUBHU
Opranv, KOMIICTCHTHH 110 CbOTBCTHUS BBIIPOC;

passicHsIBaT W3UCKBAHUATA, Ha KOHTO TpsiOBa na OTroBapsT
3asBJICHUETO/MCKAHETO 3a OCHUIECTBSIBAHE HA  AJMUHHCTPATHBHOTO OOCITy)KBaHe,
>Kan6aTa, MNPOTECTHT, CUTHAIIBT WU NPCATIOKCHUECTO, IO MPEABAPUTCIIHO YCTAHOBCH
pexn;

He3a0aBHO TPeNoCTaBiIT HQPOpPManMs W/WIM JOKYMEHTH OT JApYr'HTe 3BeHa B
OOIIMHCKATa aJMUHUCTPALUS, KOTaTo TS € He00X0IMMa 33 N3BBPIIBAHE HA CIPABKHU U
MMpeaoCTaBAHC HA JOKYMCHTHU IMIPU aIMUHUCTPATUBHO 06CJ'Iy>KBaHC Ha MSCTO,

InpueMar 3asABJICHUA 1 UCKAaHUs, Kanou u IMPOTECTHU, CUTHAJIN U IPCIIOKCHUA
npueMar 3asBJICHHS W PETHCTPUpAT YCTHU 3allMTBAHHS MO 3aKOHA 3a IOCTHI 0
o01ecTBeHa HHPOPMAIIHS;

IIPOBEpABa II'bJIHOTATa Ha JOKYMCHTaAlMATa 110 BCSKO
3asBJICHHE/NCKAHE 33 OCHIIECTBIBAHE Ha aJIMUHUCTPATHBHO OOCITy>KBaHE MO
NPEABAPHUTEITHO U3TOTBEH KOHTPOJIEH CIUCHK;

naBaT MHGOPMAIH 3a X0/1a Ha paboTaTa MO MPENHCKaTa;



10. ochliecTBsIBAaT Bpb3KaTa C OCTAHAJIMTE 3BEHA OT AJMUHHUCTpAIMATA IO IOBOJ
OCBIIECTBSIBAHE HA AJIMUHUCTPATHBHO 00CITyXBaHE;

11. npeaocCTaBAT HUCKAHUTC HOOKYMCHTH, BKIHOYHUTCIHO U3AAACHUTC UWHAWBUIAYAIHU
AIMUHUCTPATUBHU AKTOBC W APYTH OOKYMCHTH, JAaHHU H I/IH(bOpMaI_[I/ISI, KOHUTO Ca
pe3yJITaT OT OCHIUIECTBEHO aJIMUHUCTPATUBHO OOCITY)KBaHE;

12. ochliecTBIBAT KOHTAaKT C MPUEMHHUTE 3a MPEUIOKEHUST W CHUTHAIM, KOrato ca
Ch3/IaJICHH TaKHWBa, KAKTO M CbhC 3BEHATa, pabOTelH EKCIEPTHO IO MPEIHCKUTE,
oOpa3yBaHH o 3asiBJICHUSI / HCKaHUsI 32 OCBIICCTBABAHE
Ha aJIMUHUCTPATHBHO OOCITy)KBaHe, W 10 MPENUCKUTE, 00pa3yBaHW BH3 OCHOBA Ha
CUTHAJIHM WK MPEIOKCHNUS;

13. pa3sicHsIBaT HaYMHA Ha TUIANIAHE, KaTO HAChpYaBa IUIAIIAHETO C IJIaTE)KHA KapTa upe3
tepmuHaiHu ycrpoiictBa [IOC B ciiyyauTe Ha OCHUTypeHa BB3MOXKHOCT 32 KAPTOBHU
TUTAIAHHS;

14. v3nbiHABAT ¥ (PYHKIMUTE HA TIOCPEAHUK NPHU 3asABSABaHE, 3aIUIAlllaHe U MOJyYaBaHEe
Ha CICKTPOHHH aJMUHUCTPATUBHU yCIAyrd To pena Ha Hapenbara 3a oOmute
NU3UCKBAHUSA KbM I/IH(bOpMaHI/IOHHI/ITe CUCTCMH, PCTUCTPUTC U CICKTPOHHUTC
aIMHHUACTPATUBHH YCITYTH.

Yn.6. (1) /m3m. u pom., nekemBpu 2025 r./ Cnyxurenute B 1IAO u apyrure 3BeHa 3a
aMMHHUCTPATUBHO OOCIYXBaHE BXOJUPAT IOJYyYEHUTE 3asBICHUS, HCKaHMS, Kayow,
MIPOTECTH, CHUTHAIM M TNPEUIOKEHUs B AJMUHUCTPATUBHO-WUH(OpPMalMOHHATa CHCTEMa
(AHC) u ru HacouBaT KbM CHOTBETHUTE KOMIETEHTHHM JAUPEKLMU M 3BEHA Ha OOIIMHCKATa
aMUHUCTpalus npe3 cbliara cucreMa. Ciieqy perucTpupaHe U CKaHUpaHe Ha 3asBJICHUETO B
ANC, cpmoro ce Bpbina Ha 3asButens. CkaHupaHusaT TokymeHT ce 3aBepsiBa ¢ KEII Ha
CILY>KUTEJIS, U3BBPLUUI PETUCTPALIUATA.

(2) /m3m. u nomn., nexkemBpu 2025 r./ YCTHUTE UCKaHHS CE BXOJHMPAT CJIC] W3TOTBSIHETO HA
CbOTBETHHUSI IPOTOKOJI, U3TOTBEH CBIVIACHO MpHUMEpHMs oOpasen - mpuioxkeHue Ne 1 ot
HapenOata 3a agmMuHMCTpaTuBHO oOciyxBaHe. CkaHHpaHUAT MpoTokoi ce 3aBepsiBa ¢ KEII
HAa CIIY>KUTEJs], U3BBPILINII PETUCTPALIUATA.

(3) 3amamaneTo Ha CbOTBETHUTE TAKCH OT MOTPEOUTEITUTE HA aIMUHUCTPATUBHH YCIIYTH BbB
BpB3Ka C U3BBPIIBAHETO UM C€ OCBHILECTBsABA Ha THile ,,Kaca®“ B Opoil uiu ¢ miuaTekHa Kaprta
ype3 TepMuHanHo yctpoiictBo IIOC. Ilpu mpemocTaBSsHETO Ha CTaHIAPTU3UPAHU
aMMHHUCTpPATUBHU yciyru, ciayxurtenure B 1LIAO u apyrute 3BeHa 3a aJMUHUCTPATUBHO
oOcykBaHe TIpHJIaraT MpoIeIypPHUTE 10 MPEOCTABIHETO UM, BIIMCAHU B A TMUHUCTPATUBHUS
PETUCTBpP, W UBMON3BAT OOpa3IUTe Ha 3asBICHUS W MPOTOKOIUTE 32 YCTHO 3asBSBAHE
chriacHo mpuiokenue Ne 5 v oOpasuuTe Ha M3AaBAHUTE JOKYMEHTH CHITIACHO MPUIIOKEHUE
Ne 6 na Hapenbara 3a anMUHUCTPATUBHOTO OOCITyKBaHE.

(4) TIpn mpemocTaBsSHETO HAa CTAHAAPTU3UPAHH AJMUHHUCTPATHBHU YCIYTH, CIY)KUTCIUTE B
LHAO u npyrure 3BeHa 3a aJMMHUCTPATHUBHO OOCIy)XBaHE NpujaraT MNpOLEAYpUTE IO
MPEJOCTaBIHETO MM, BIMCAHU B AJMMHUCTPATHUBHUS PETUCTHP, U M3MOJI3BAT 0Opa3LuTe Ha
3asiBJIEHUS U MPOTOKOJIUTE 3a YCTHO 3asiBsiBaHe cbriacHo [Ipunokenue Ne 5 u ob6pasmnure Ha
u3/laBaHuTEe JOKyMeHTH cbriacHo Ilpunoxenue Ne 6 Ha Hapenbara 3a aqgMUHUCTPAaTUBHOTO
o0cCITy>KBaHe.

(5) Ipu ocwiuecTBsIBaHE HAa aAMUHHCTPATHBHOTO OOCTyXBaHe, ciayxurtenure B LJAO wu
JpyTUTEe 3B€HA 3a aJIMUHUCTPATUBHO OOCITY)XBaHe ce€ MPUIbPKaT KbM OOIIMTE CTaHIApTH 32



Ka4eCcTBO Ha aJIMUHHCTPATUBHOTO 00cyxBaHe chritacHo [Ipunoxenne Ne 7 na Hapenbara 3a
aIMUHUCTPATUBHOTO OOCITy)KBaHe, 4acT OT HacTosmuTe npaBuia kato [punoxenune Ne 1.

(6) Ilpu BB3MOXKHOCT, aJMHUHUCTPATHBHOTO OOCIYXXBaHE CE OCHINECTBSIBA MPU H3ITBIHCHUE
Ha TMPENOPHUYUTEIHUTE CTAaHAAPTH 3a KA4eCTBO HA AaJMHHHCTPATUBHOTO O0OCITy)XBaHE
cbriacHo Ilpunoxkenue Ne 7 na Hapenbarta 3a aAMHHHCTPAaTUBHOTO OOCIY:KBaHE, 4acT OT
HactosmuTe npaBuia kato Ilpusioskenue Ne 2.

Yn.6a (1) /nos, oexemepu 2025 2./ 3a mnpuemane W pErucTpUpaHe HA 3asBICHHS 3a
€JICKTPOHHU AJMUHUCTPATUBHU YCIYTH, KaKTO U 3a MpeoOpa3yBaHEe Ha JOKYMEHTH, IIPUETH
Ha XapTHEH HOCWUTEIN, ce€ Mpuwiarar pena W ycioBusita Ha [nmaBa mera, Pasmen I ot
BbTpemnuTe npaBuiia 3a IpOEKTUPAHE W MPEIOCTaBSHE HA E€JIEKTPOHHU aJMUHUCTPATUBHU
yeayru ot O6muna HukomaeBo. 3asiBieHusITa Ha XapTus, CIEA PErUCTpalus ce 00paboTBaT
II0 €JIEKTPOHEH MbT. M37gaBaHeTo Ha KpalHUS JTOKYMEHT € KaTO EJIEKTPOHEH TaKbB, C
u3KimoueHne Ha yciayrutre oT Ilpunoxkenue Ne 1 ot ,.BeTpemnute mpaBuia 3a o60poT Ha
€JIEKTPOHHH JIOKYMEHTH M JIOKYMEHTHU Ha xapTueH Hocuten B O6mmnHa HukonaeBo®, kouto
ocTaBaT Ha XapTus. Bceku enexkTpoHEH NOKYMEHT, pas3leuyaTaH U BPbUEH KaTO XapTHUEH Ce
3aBepsBa C Iiemnen ,,BApHO C €NEeKTPOHHO MOANMCAHWS OPUTHMHAN, UME, JUIBKHOCT U
MOJJINTUC HA CYXKUTENs, AaTa Ha 3aBepKaTa U ¢ revyara Ha aIMUHUCTPALMSITa/KMETCTBOTO.

(2) /nos, oexemepu 2025 2/ BpbuBaHETO Ha CICKTPOHHH JAOKYMEHTH, BKJIFOUHUTEIHO
IpoLeaypaTa 3a BpbUBaHe Ha ChOOILEHUS HAa MHTEpHET cTpaHuuara Ha O6muHa Hukomnaeo
o peaa Ha wi. 18a, anm. 10 ot AIIK, ce u3BbpiiBa 1o pena u npu yciaoBusita Ha ['1aBa mnera,
Pazpnen III or Berpemnute mpaBuia 3a MPOEKTUPAHE W TPENOCTaBSIHE Ha EJICKTPOHHHU
aaMUHHUCTpaTuBHH yciyru oT O6mmnua Hukomnaeso.

(3) /nos, oexemepu 2025 2./ BpbuBaHeTO Ha €ICKTPOHHM JIOKyMEeHTH upe3 Cucremara 3a
CUTYpPHO €JIEKTPOHHO BpbuBaHe Ha MEY, ce u3BbpuIBa 10 peaa u mpu ycioBuATa Ha [ naBa
niera, Paznen I1II ot BerpemnuTe npaBuia 3a NpOEKTUPAHE U MPEAOCTABSIHE HA €IEKTPOHHU
aAMUHHUCTpaTUBHU yciyru oT O6mmnua Hukomnaeso.*

Yi1.66 /Ho6, 0exemepu 2025 2./ YcnoBusaTa U pebT 3a U3BBPIIBAHE HA IIANAHUS HA TAKCH
4pe3 eNIEKTPOHHU IUIATeKHH WHCTPYMEHTH, BKIIOYHTEITHO OaHKOBH KapTH B CHOTBETCTBHE
cbC 3aKOHA 3a IUIATEXKHUTE YCIYrM M IUIATEKHUTE CUCTEMM ca omnpezesieHH B [aBa mera,
Paznen V ot Bbrpemnute mpaBuia 3a MPOSKTHUPAaHE M MNPEJOCTaBsSIHE HA EJIEKTPOHHU
aAMMHUCTpaTUBHU yciyru oT O6muHa Hukomnaeso.

Y. 7. (1) HAO npenocrassi U3roTBeHHs HHAWBUIYAICH aIMUHUCTPATHBEH aKT Ha MSICTO.

(2) B caydaii, 4e 3asABUTENAT € MOCOYMJ aapec 3a MOJydaBaHE, ChOTBETHHUS CIIY)KHUTENT Ha
IHAO wunmu gapyrute 3BeHa 3a aMUHUCTPATUBHO OOCTY>KBAaHE ClI€/IBA Jla U3MPATH 3asiBEHUS
JOKYMEHT, JaHHU W/WiM WHGOPMAIUS Ype3 JIMIEH3UPAH MOIIEHCKH ONEpaTop, KaKTO U IO
€IEeKTPOHEH MBT chrulacHo Hapenbata 3a oOmmTe W3UCKBAHUS KBbM HH(POPMAIIMOHHUTE
CUCTEMHU, PETUCTPUTE U €JIIEKTPOHHUTE IMUHUCTPATUBHU YCIYTH.

(3) HIAO wusrotBs 0o0Opa3iii Ha 3asBJICHHUS/UCKAHUS, B KOUTO 3asSBUTEISAT MOXE Jla MOCOYH
NpPEANOYNTAHNS HAYMH Ha TOJTyYaBaHe Ha W3aJCHUS WHAWBUIYAJCH aMHUHUACTPATUBEH aKT
0 TIPE/IXO/THATA AJTMHES.

(4) MoureHckuTe pa3xoau 3a U3IpallaHe Ha MHAWBUAYATHHUS aJJMUHUCTPATHBEH akT oT [IAO
710 3asiBUTEIIS Ca 32 CMETKA Ha 3asBUTEIIS.

Ya. 8. (1) PabotHoTO Bpeme Ha IIAO 3a pabdora ¢ kiauenTu e ot 8,00 yaca — 10 17,00 yaca.



(2) B choTBeTHHTE 3BEHA 3a AJAMUHHCTPATHBHO OOCIYXXBaHE CE yCTAHOBSIBA TaKbB pei 3a
MOJI3BaHE HA MOYMBKUTE, KOWTO JaBa Bh3MOXKHOCT Jia C€ OCUTYPH HENPEKHCBAEM PEKHUM Ha
paboTa ¢ moTpeOUTEeNUTE Ha A/IMUHUCTPATHBHY YCIYTH B PAMKUTE HAa YCTAaHOBEHOTO IO ai. |
paboTHO BpeMe, BKIIIOUUTEITHO 32 TI0JJaBaHe Ha 3asBJICHUS/MCKAHMS, 3a TUTAIIaHe Ha Kaca WU
ype3 [IOC w/wnm 3a moyuaBaHe Ha WHQPOpPMAINHWs, JAaHHA M JOKYMEHTH, B PaMKHTE Ha
00siBeHoTo 3a [IAO paboTHO Bpeme.

(3) B cnywyaure, mpu KOUTO B CIYKCOHHUTEC IIOMEUICHUS WMa MOTPEOUTENM Ha
aJIMUHUCTPAaTUBHU YCIYTM B Kpas Ha OOSBEHOTO pPabOTHO BpeME, CIY)KUTEIUTE Ha
CBhOTBETHOTO 3BEHO IPOABIKABAT paboTa O TAXHOTO OOCIyXKBaHe, HO HE IOBe4Ye OT JBa
aCTPOHOMMYECKH Yaca clie]] Kpasi Ha 00IBEHOTO pabOTHO BpeMe.

Pazgen 11
Ciry:ke0HO HA4aJ10

Ya. 9. CJ'IY)KI/ITGJ'II/ITG, ca OJIbXKHHU CJ'Iy>K€6HO Aa OCUTYpABAT BCHUYKHU HU3JdBAHU OT TIX
AOKYMCHTH, HGO6XOIII/IMI/I 3a OCBbIICCTBABAHOTO OT TAX aIMUHHUCTPATUBHO O6CJIY)KB3.H€.

Y. 10. 3BeHara, oChIIECTBSIBAIIM A IMUHUCTPATUBHO 00CIIYy)KBaHE, OCUTYPSIBAT 1O CIYKeOeH
BT JOKYMEHTUTE, KOUTO Ca HEOOXOIUMH Ha MOTPEOUTEINS HA aJIMUHHCTPATUBHA YCIIyTa OT
JIPYTd  aIMUHHCTPALIMU, BKJIIIOYUTEITHO KAaTO BBTPEIIHU CICKTPOHHU aJMUHUCTPATHBHU
YCIyTH, KOUTO C€ TIPEAOCTABAT IO pesia, ycTanoBeH B Hapenbara 3a oOmmTe N3MCKBaHUS KbM
I/IH(l)OpMaIII/IOHHI/ITC CUCTCMHU, PCTUCTPUTC U CICKTPOHHUTC AIMUHUCTPATUBHU YCIIYTH.

Y. 11. (1) B cnyyaute npeaBuIcHN B 3aKOH, 3BCHATAa, OCBILECTBSIBALIA aJIMHHUCTPATHBHO
oOciyxBaHe, cbOMpaT choykeOHO wuHboOpManuUsi, JOKYMEHTH U JaHHU OT JIpYTH
aJIMUHUCTPAIINY, aIMUHUCTPATUBHU /UM ChIACOHU OpraHu, JIMIA, KOUTO OCBHIIECTBSBAT
nyOimYHN (HYHKIMA, ¥ OPTaHU3aLUH, KOUTO TPEAOCTABIT OOMIECTBEHH YCIYTH.

(2) /noe, oexemepu 2025 2/ CnyxeOHUAT OOMEH Ha CIPaBOYHA W YJAOCTOBEPUTEIIHA
uHpopmanus ce ochluecTBsiBa 4pe3 Cucremara 3a €JIeKTPOHEH OOMEH Ha CbhOOIIeHHUs
/CEOC/, Cucremara 3a curypHo enekTpoHHo BpbuBaHe /CCEB/ u upe3 npocten n0
peructpu/cnpasku/ monera B Cpenara 3a MexaypeructpoB oomen /RegiX/.

(3) /o8, oexemepu 2025 2./ Penbt u ycloBHUSTA 3a €ICKTPOHEH OOMEH Ha JOKYMEHTH 4Ype3
CEOC, CCEB, kakto u 3a ciyxeOHO 3asBsiBaHe B RegiX ce um3BbpIIBAT MO peia U MpU
ycJ0BHATa, ycTaHOBeHHU B ['naBa nera, Pa3nen IV ot Bberpemnute npasuia 3a npoeKTUpaHe v
MIPEIOCTaBsIHE HA EIEKTPOHHU aJIMUHUCTPATUBHHU yciayru oT O6muna Hukonaeso.

Yua. 12. IMomemenuero, ompeaeneHo oT OOmmHaTa 3a mperyieq Ha HHQOpMAIHS upe3
pasriexaaHe Ha OpUTMHAIM WM Komus mo wi. 26, an. 1, 1. 1 ot 3akoHa 3a AocThl A0
obmectBena uHpopmarnus, ¢ cras 101 Ha mepBu etax B ILIAO ¢ anpec rp. Hukomnaeso, yi1.
1 eopru benkoBcku* Ne 11.

Pazgen 111

B3aumopeiicTBue Mexk1y aIMUHUCTPATUBHUTE OPTraHu NPH
KOMILJIEKCHO aIMUHHCTPATHBHO 00C/Iy:KBaHe

Ya. 13. (1) Cnyxurenute Ha oOmmMHCKaTa amMuHucTpanus Ha OOmuHa Hukomaeso
OCBILECTBSIBAT KOMIUJIEKCHO aJMMHUCTPAaTHBHO OOCIy)XBaHE Ha NOTpPEOUTETUTE Ha


https://web.apis.bg/p.php?i=12168#p28391871
https://web.apis.bg/p.php?i=12168#p28391871

aJIMMHHUCTPATUBHU YCIyTU B CIIydauTe, KOTraTO ca HaJHUIle HEOOXOIMMUTE MPEANOCTaBKU U
KOTaTo TO HE MPOTUBOPEYH Ha JIEHCTBAIIOTO 3aKOHOIATENICTBO Ha Penybnuka brarapust.

Ya. 14. (1) KoMIJIGKCHOTO aJMHHHUCTPATUBHO OOCIy)XBaHe B pamkuTe Ha OOmuHa
HukonaeBo ce ppkoBoau oT cekperaps Ha OOIMHaTa, OpraHu3upa ce U ce Iojarnomara ot
CIIy’)KMTEJIUTe B 3BEHATa, aHarakKupaHu C aJIMUHUCTPATUBHO OOCIyKBaHE, KOWUTO
OCBIIECTBSIBAT B3aMMOJICHCTBUETO ChC CIYXKHTEIUTE OT OCTAHAJIUTE CTPYKTYPHHM 3BEHA Ha
OOmuHaTa ¥ KOMIIETEHTHHS aIMAHUCTPATUBEH OpPraH.

(2) HemocpeacTBEHOTO M3BBPIIBAHE HA KOMILICKCHOTO aJMHUHUCTPATHBHO OOCIYy)XBaHE H
OTTOBOPHOCTTA 32 OpPraHU3MpaHEe Ha B3aUMOJICHCTBHETO C KOMIIETETHHS OpPraH c€ HOCH OT
CIY>)KUTEJIsI, 10 KOTOTO € pe30yiupaHa MpenucKara.

Ya. 15. (1) [pu npenocraBsHe Ha aJMHHUCTPATUBHA YCIyra B YCJIOBHATA Ha KOMIUICKCHO
aJIMUHUCTPATUBHO  OOCIYXXBaHE, CIY)KUTEIUTE, OCBIIECTBABAIIM  AJMHHHUCTPATUBHO
o0cily’)KBaHe, CIIy)KE€OHO OpraHU3UpaT IMPeJOCTAaBIHETO Ha YCIyrara, Karo KOOpAMHUPAT
B3aUMOJICHCTBUETO MEXJy Pa3IMYHUTE CTPYKTYPHHU 3BE€HA Ha OOIIMHCKATa aJMUHUCTpALUS,
KaKTO Y C IPyr¥d KOMIIETETHH OPTraHH.

(2) Cnyxurenure B OOIIMHCKATa aIMUHHUCTpAIMS HE MOTrar Ja U3UCKBAT MPEJOCTABSHE HA
uHopMalUs WIK JOKYMEHTH, KOUTO ca HanuuHu B O0muHa HukonaeBo nim KOUTO Morar Ja
ObJaT M3MCKAHU IO CIY)XEeOEH BT OT APYro yupekieHue. B Te3u cityuau ciyKuTenaure ca
JUTBXKHH J1a OCUTYPST CIy>KEOHO T€3U JJOKYMEHTH 3a LIeJINTE Ha CbOTBETHOTO ITPOU3BOJICTBO.

(3) Cuyxurenure, OCBIICCTBABAIIY  aJIMUHHCTPATHBHO  OOCIIy)KBaHe, YBEIOMSBAT
HaBPEMEHHO MOTPEOUTENINTE 32 OCTPaHSIBAHE HA HEJOCTAThIUTE B 3asBJICHUETO B TPUIHEBEH
CPOK OT IOJIy4aBaHe Ha ChbOOIIEHUETO.

(4) Cnyxurenute, npeaoCTaBsIIU aIMUHUCTPATUBHO 00CITy)KBaHE, OCUTYPSIBAT 110 CITy)KeOeH
II'bT JJOKA3aTeJICTBATA M JOKA3aTEIICTBEHUTE CPEACTBA OT APYTdM aIMUHUCTPATUBHU OPIaHH,
JUIA, KOUTO OCBHIUIECTBABAT MyONWYHM (QYHKIUH, W OpraHU3alMH, KOUTO MPEIOCTaBST
OOIIIECTBEHM YCIYyTHM, KOWUTO ca HEOOXOAMMH 3a U3JaBaHe Ha WHIAUBUIYaJIHUS
aJIMMHHUCTPATUBEH aKT WJIM 3a U3BBPILIBAHE HA aIMUHUCTPATUBHATA YCIIyra Ha 3asiBUTEIIS.

(5) Koraro 3a mpenocTaBsHEeTO Ha aIMUHUCTPATHBHATA yCIIyra € He0OX0IMMO y4acTHETO Ha
KOMIIETEHTEH = OpraH, I[penuckaTa ce wuslnpama no pega Ha 4wl 31 ot
AJIMUHUCTPATUBHOIPOLIECYATHHSI KOAEKC.

Ya. 16. (1) Korato mpenocTaBsHeTO Ha 3asiBeHaTa aJMHHUCTPATHBHA yCIyra momaga B
II0JIETO Ha KOMIIETETHOCT Ha 3BE€HO OT OOIIMHCKATa aIMUHUCTPALUs, TOCJIEIHOTO U3/1aBa WIN
OTKa3Ba C MOTHUBHMPAHO pEIIEHHWE MPEJOCTaBSIHETO Ha aJMUHUCTpPATHBHATa Yyciayra Ha
3asIBUTEIIS.

(2) AI[MI/IHI/ICTpaTI/IBHI/IH aKT IO IpeaxoaHara anuHest/ MOTHUBUPAHOTO PCHICHUC 34 OTKA3 CC
usnpamam 10 3a4BUTENI CbIIaCHO YJI. 7, an 2 oT HAaCTOAIIWTC BbTPCIIHU ITPpaBUJIA.

Ya. 17. (1) Cnyxkutenar, OTTOBOPEH Ha Mpenuckarta, o0pasyBa MPOM3BOJCTBOTO, KaTo
MPOBEPSIBA HATMYHUETO HA CIEIHUTE PEKBUZHUTH:

1. KOPCKTHO MOIIBJIHCHO 3asBJICHUC 3da CbOTBTHATA YCJIyra 1O YTBBPJACH 06pa3eu;

2. I/IH(bOpMaI_[I/ISI WM JOKYMCHTH, U3MCKBAHU OT KOMIICTCHTHHUA OPraH 3a U3BHPIIBAHC
Ha ycjiyrara, ako TakruBa C¢ U3MCKBAT,

3. AOKYMCHT 3a IUIATCHA TaKCa, dKO TdKaBa CC M3HUCKBA, OCBCH 4KO IUIAIIAHETO HE €
HaIpaBCHO IO CJICKTPOHCH IIbT.



(2) CayxutensaT, OTTOBOPEH Ha MpEMHMCKaTa, U3rOTBS MHOOpMALUATA U JI0KA3ATEICTBEHUTE
CpeIcTBa OT HEroBaTa KOMIIETEHTHOCT B CpPOKOBETE 3a H3/1aBaHE€ HA WHIWBUIyaTHUS
aJIMMHHUCTPATHBEH aKT W/WUJIH 32 U3BHPIIBAHE HA 3asBEHATA A[IMUHUCTPATHBHA YCIIyTa.

(3) Cayxurenar, OTTOBOPEH 3a MpEMucKara, s M3Mpalia 10 KOMICTCHTHHS OpraH, KaTro ro
uHpopMHUpa 3a TOCOYEHHS OT 3asBUTENI HAYMH 3a IMOJlyyaBaHE Ha WHIUBUIyaTHUS
aJIMMHHUCTPATUBEH aKT WM HA pe3yaTaTa OT yciyrara.

(4) momeHcKkKUTE Pa3X0/I 3a M3IMpaAIllaHe Ha MpeMcKaTa ca 3a CMeTKa Ha OOIIMHATA.

Y. 18. Korato nckane 3a KOMIUIEKCHO aJIMHUHHCTPATUBHO OOCIY)XBaHE C€ M3BBHPIIBA IO
eNIEKTPOHEH BT, YCIyrara ce 3asBsiBa Ipeja oOIInHaTa 1o pena, yctaHoBeH B Hapenbata 3a
o0IUTe W3UCKBAaHUS KbM HH()OPMALMOHHUTE CUCTEMH, DETHCTPUTE M EICKTPOHHHTE
aIMUHHUCTPATUBHU YCIIYTHU.

Paznea IV
HNudopmanus 3a aAIMUHUCTPATUBHOTO 00CJIYKBaHe

Ya. 19. (1) O6muna HukosiaeBo mojabpxa akTyalHa, TOYHA M JOCTOBEpHA HH(OpMAIHS
OTHOCHO pela M OpraHu3alusITa Ha OCBHIIECTBSIBAHOTO aJMUHHCTPATHBHO OOCITY>KBaHE M
MPEAOCTaBIHUTE AIMUHUCTPATHUBHU YCIYTH.

(2) O6muHa Hukomaeso upe3 IIAO chaeiicTBa Ha MOTPEOUTEIHUTE KATO:

1. ocurypsiBa 00IIOIOCTBITHA, TOYHA, CUCTEMAaTU3UPaHa U pa3dupaeMa uHpopMalus 3a
KOMIIETEHTHOCTTA Ha OOIIMHATA;

2. ocurypsiBa JIOCTBII 10 (OPMYIISIpUTE M OKa3Ba ChIICHCTBHUE 32 TOMIBIBAHETO MM;

3. mpenocTtaBs bJIHA HHGOPMAIUA 32 CPOKOBETE, MPUIIOKUMH B IPOM3BOJICTBOTO, U 3a
JIBIKUMUTE TAKCH.

(3) Undopmarusara mo mnpeaxojHara anauHes ce 00sBsIBa Ha O(UIMAIHOTO TabIO Ha
O6HII/IHaTa 3a 06$IBJICHI/IH, qpe3 pasaCHCHHUA Ha JIBXKHOCTHUTE JIMLA, IIpUEMallld NCKaHUATa U
ce myO/IMKyBa Ha MHTEPHET CTpaHHUIlaTa Ha OOIIMHATA.

(4) Uudopmarus mo an. 1 ce mpemocTaBs Mo JOCTHIICH HAYHMH 32 BCHYKH MOTPEOUTENNTE, HA
siceH 1 oO1opa3ouepaem e3uk, 0e3 abpeBHaTypH, ChKpalleHUs U MpenpaTKy.

(5) Undopmanmsra o an. 1 ce akTyaau3upa B 7-THEBEH CPOK OT HACTHIIBAHETO Ha MPOMSHBA
B 00CTOSITENICTBATA.

(6) B cayuyamte, korato HH(MOpPMAIUATa BKJIHOYBA COOCTBEHH WMeEHa, TeorpadCKu
HAaUMEHOBAHMSI, KaKTO U JAPYTU OBJITapCKH HAUMEHOBAHMs, KOUTO CE€ M3IMKCBAT HA JIATHHHMIIA,
QIMUHUCTPATUBHUAT OPraH OCHUTYpsiBa TAXHOTO CHOTBETCTBHE C TMpaBWIATA, YTBBPIACHU
Criopes JeHCTBaIlOTO 3aKOHOAATEIICTBO.

(7) Inos, oexemspu 2025 2./ Nudopmarmsra 3a aIMHUHUCTpAaUBHUTE yciayrd Ha OOmiuHa
HukonaeBo ce mpenocTassi IpH YCJIOBUATA U pea, perVIaMEHTUPAHU B wil. 23 10 wi. 27 oT
BorpemnuTe npaBuiia 3a NpoeKTHUpaHE U MPEJOCTAaBSIHE Ha €IEKTPOHHU aIMHUHHCTPAaBUTHU

YCIIYTH.

Ya. 20. Undopmanusra, Bepxy ykazarennute Tabenu B LJAO um npyrute momereHus,
OIpeNieIeH 32 aJIMUHHMCTPATUBHO OOCIY)XBaHE, M BBPXY OTIMYUTEIHUTE 3HALUM Ha
CIIY’)KUTEJIUTE C€ MpEeJICTaBid KAaKTO Ha OBIArapcKky, Taka U Ha aHIVIMHCKU €3HUK, a IpH
BB3MOXHOCT - U Ha IPYT OT opUIHaTHUTE e3Ul Ha EBponeiickus cbio3.



Ya. 21. (1) Ilo orHomIeHHE HA MPEAOCTABIHUTE AJIMHUHHCTPATHBHU YCIyTH, OOIIHMHATA
nmocouBa B wHpopmamuaTa mo wi. 19, am. 1 BB3MOKHOCTTAa 3a M3BBPIIBAHE HA KapTOBHU
IUIalaHus.

(2) HotpeOutenute HAa aIMHHUCTPATUBHH YCIYyTd ce HHOOPMUPAT U C IOCTaBSIHE Ha
MOJIXOMSIIY CHOOIICHUSI U yKa3aTeIHH Tabeau Ha ONpECIICHUTE 32 TOBAa MECTa, KAKTO M Ha
WHTEPHET CTPaHUIIA HA OOIMHATA.

Yn. 22. Opranuzaiusita 1 KOHTPOJIHT MO HU3IMBJICHEHHWE HA 3aJbJDKCHUSTA MO HACTOSIIHS
paszen ce U3BBPUIBAT OT CEKpeTaps Ha OOLIMHATA.

Paznea V
IIpaBuia 3a U3Mo0JI3BaHe HA JIOTOTO M CJIOTAHA HA IbP/KABHATA A IMUHHCTPALHSA

Yu. 23. Crnyxurenure Ha OONIMHCKATa aIMUHHCTpAIUs HM3IMOJI3BAaT repba W 3HAMETO Ha
oOIIMHATa, KAKTO U JIOTOTO U CIIOTaHa Ha ChOTBETHATA QIMHUHHUCTPAIIHS TIPH:

1. OTIWMYMUTENHHUTE 3HALM W/WIM MaTEPUATHUTE HOCHTEIIHU, CBBP3aHU ¢ UACHTH(UKAIUSI
HAa CIIY’)KUTEJIUTE, KOUTO OCHUIECTBSIBAT aJIMUHUCTPATUBHO OOCITYKBaHE;

yKa3aTeJIHH Tabesu 3a BXOJIOBE Ha CrpauTe;

Heo(HUIIMaTHA KOPECTIOHICHIINS U TIO3APAaBUTEITHU aJIPECH;

MaNKuTe, PeKJIAMHUTE B MMPOTOKOJHUTE MaTEPHAIIH,

WHTEPHET CTPAaHMIIaTa Ha OOIIMHATA;

KYTHHUTE 32 MHEHUS U KOMEHTapH;

XapTara Ha KJIMCHTA,

U3TOTBSIHE HAa OTJIMYHUTEIHU 3HAIM, CBBbP3aHU C H3MBIHCHHETO Ha CIYXEOHHTE
3aIBJKEHUS Ha CIY)KUTEIIUTE B aIMUHUCTPAIIHSITA.

© NG AWM

I'naBa Tpera

B3AVMMO/IEMCTBUE C IOTPEBUTEJIUTE, HEIIPABUTEJICTBEHUTE
OPI'AHM3 AU HA I'PAKJAHUTE U BUSHECA, I'PAXKJIAHCKOTO
OBHIECTBO, OMBYJICMAHA U OBHIECTBEHUTE NOCPEJHUIIU 11O ITOBOJ
HA AIMUHUCTPATUBHOTO OBCJIYKBAHE

Pazpnean |
YnpasJieHue Ha Ka4eCTBOTO
Y. 24. (1) O6muHarta:

1. cwp3maBa BB3MOXKHOCT 3a OOpaTHa BpB3Ka OT MOTPEOUTENHTE 4Ype3 H3IOJI3BAHE U
IpujaraHe Ha METOJIU 3a 0OpaTHa BPb3Ka,
2. TEepUOIUYHO:
e W3Cle/Ba M aHATHM3HMpPA PE3yJNTaTUTE OT OOpaTHaTa BPb3Ka OT IMOTPEOUTEIHTE;
e yIpaBisBa YIOBJIETBOPEHOCTTa HA NOTPEOMTENMTE OT KAayecTBOTO Ha
a/IMUHUCTPATUBHOTO OOCITy>KBaHe.

(2) O6paTHaTa BPpBb3Ka CC OCBIICCTBABA YPEC3 3aABJLDKUTCIHOTO H3IIOJ3BAHC W IMPUJIAraHC Ha
CICOHUTEC MCTOOU:

1. wu3BBpIIBaHE HA AHKETHH MPOYYBAHMSI;

2. TpOBEXJaHE Ha KOHCYITAIUU ChC CITYKHUTEIUTE;

3. W3BBpIIBaHE Ha HAOMIOACHUS MO METO/A ""TaeH KIUEHT";
4. aHanW3 Ha CUTHAJIH, PEUIOKEHUS, KAIOU 1 TTOXBAJIH;



5. aHanM3 HAa MEIUWHU MyOJIUKAIINH;

(3) Tlo mpenenka Ha oOImMHATa, OOpaTHaTa Bpbh3Ka MOXeE Ja ObJe OCHIIECCTBEHA M UYPE3
CIICIHUTE METOJIH:

1. mpoBexxgaHe Ha KOHCYATAllMM CbC 3aWHTEPECOBAHM CTPAaHU B pAMKUTE Ha
KOHCYJTaTUBHHU OPraHu;

2. OIMCaHHUE HA IIBTS HA MOTPEOUTENS;

IIPOBEXKIAHE HA COLIMOJIOTMYECKU IPOYUBAHUS;

4. ocurypsiBaHe Ha IMOCTOSHHA TeJe(OHHA JIMHUS 32 BPb3Ka C NOTPEOUTEIUTE B paOOTHO
BpeMe upe3 "roperr Tenedon";

5. ocurypsiBaHe Ha IPUEMHO BpeMe 3a IPaKIaHu U OpraHU3aIuy;

6. aHayu3 HA BTOpUYHA HHPOPMALIKSL.

w

Pasznen 11
Bunose cpencrBa 3a ochbllecTBsIBaHe HA 00paTHA BPb3Ka

Y. 26. (1) HacrosmusT pasaen ypexaaT BUAOBETE CPEICTBA U METOIM 3a OCHIIECTBSIBAHE HA
oOpaTHa BpB3Ka, MPUEMAHETO, PETHCTPUPAHETO, PASMPEICIITHETO W PA3TISKIAHETO Ha
MoJTydeHaTa MUCMEHa M YCTHA WH(GOpMAIKs, CHCTeMaTa 3a YBEJIOMSBAHE Ha TIOTPEOUTENHTE,
HEMPABUTEICTBEHUTE OpraHU3allid Ha TpakJaHUTe, Ou3Heca M OOIECTBEHOCTTa 3a
MpearnpueTuTe ACWCTBUA B pe3yiTaT Ha TOJydeHaTa, aHalu3hpaHa M KOHCYITHpaHa
nH(OpMAIIHS OT OCHIIIECTBEHATA 0OpaTHA BPBH3Ka.

(2) IMpaBunara no ai. 1 ce akryanu3upar He3abaBHO NP BCIKO M3MEHEHHE HA HOPMAaTHBHATA
ypenba, perynupaiia METoIuTe 3a 00paTHa Bpb3Ka.

Y. 27. Ilpenmer Ha oOpaTHaTa Bpb3Ka € BCSIKA JICHHOCT HAa aJMUHUCTpAIMATA Ha OOIIMHATA
10 U3BBPIIBAHE HA AIMUHUCTPATUBHU YCIYTH, 3aBEHHU WM MOJI3BAaHU OT BCEKHU TPAXIaHUH U
opraHu3aiys, gaBaiia Bb3MOKHOCT JIa C€ CbCTaBH MHEHHUE OTHOCHO JCHHOCTTa M KaueCTBOTO
Ha aJMHUHHCTPATUBHOTO OOCIY)XKBaHE M KOMIIETEHTHOCTTA Ha IbPKABHUTE CIYKUTEIH W
nunaTa, paboTely o TPyAOBO MPaBOOTHOIICHNUE B AMUHHUCTPAIIUATA.

Ya. 28. llenute Ha oOchlIeCTBABaHE Ha oOpaTHa Bpb3Ka C NOTpPeOUTETUTE Ha
aJIMUHUCTPATHBHU YCIYTH B OOLIMHATA ca MpEIpUeMaHe Ha JIEHCTBHS 32 OTCTpaHsSBaHE Ha
NpOSIBU Ha JIOIIO aJIMHHUCTpUpPaHE, HaMalsiBaHE C1a0OCTUTE B OpraHU3alusITa Ha
aJIMUHUCTPATUBHOTO OOCITyXBaHe, MojJo0OpsiBaHe Ha paboTara Ha aJMHHHUCTpaLUsATa W
u3rpaxaaHe Ha eQeKTUBHAa KOMYHHMKAIlMOHHa Bpb3Ka M OTKPUT JAMAJIOT  MEXIY
MOTPEOUTENTUTE U aIMUHHUCTPALIUSATA.

Ya. 29. Cekperapsar Ha oOHmMHATa WM YII'BIHOMOIICHO JIHIE OT aJIMUHHCTpANUsATa
uHbopMHpa 3a H3IMOJ3BAHUTE CpEJICTBA 3a oOpaTHa Bpb3Ka C MOTPEOUTENUTE upe3
nyOJinKyBaHe Ha MH(QOpMalLus HAa MHTEpHET cTpaHuuata Ha OOmMHaTa WK choOllaBaHE B
npyra ¢opma (aHKeTHU KapTu, GOpMyIsp 3a ToJaBaHe Ha CUTHAIHM, OpOIIypH,
nH(pOpMaLMOHHO TabJ0, MyOIMKAIIMU B CpPEACTBATA 32 MAaCOBO OCBEOMSIBAHE U JIP.).

Y. 30. I[OCT’LH’LT a0 I/IH(I)OpMaI_II/IHTa 3a OChIICCTBABAHC Ha 06paTHa BPb3Ka U U3IOJ3BAHCTO
Ha pa3sIMYHUTC BUJOBE CPCACTBA 3a 06paTHa BpPb3Ka € Oe3miareH.

Ya. 31. (1) O6mumHara ch3maBa W MPEAOCTaBs MH(OpMAIMs 3a W3MOI3BAHUTEC HAYMHH 32
oOpaTHa Bpb3Ka OT MOTPEOUTETUTE.
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(2) ObparHaTa Bpb3Ka Ce OCHIIECTBSIBA YpE3 CHOMPAHE M aHAIM3 Ha MPEUIOKEHUS, CUTHAIIH,
MOXBAJIH, OTUTAKBAHUS U JIP.

(3) CpencrBara 3a ochbliecTBsIBaHE Ha OOpaTHAa BpB3KAa Ca aHKETH, KYTHMH 3a MHEHHS U
KOMEHTapH, Ch3ajeHara W oOsBeHa Mpoleaypa 3a paboTa C NPEATONKEHHS M CHUTHAJIH,
TeneOHU, UHTEPHET, U Jp.

(4) CpenctBata 3a ochllecTBsiBaHE Ha OOpaTHa Bpb3Ka CE H3MOJ3BAT M 3a M3MEpPBaHE Ha
yIOBJICTBOPEHOCTTA HA MOTPEOUTENUTE OT MPEJOCTABIHUTE QIMUHUCTPATUBHU YCIYTH.

(5) IlpoyuBaHeTo ¥ HM3MEPBAaHETO HA YAOBJIETBOPEHOCTTA HA MOTPEOUTEIMTE CE M3BHPIIBA
JIBa MbTU TOJUIIIHO.

(6) B pesyarar Ha monyueHara, aHaJM3MpaHATA W KOHCYJITHpaHata HH(OPMAILUS OT
oOpaTHaTa Bpb3Ka U OT MU3MEPBAHETO Ha YAOBJIETBOPEHOCTTA CE MpEANpHEMaT ACUCTBUS 32
nono0psiBaHEe Ha AAMHUHUCTPATHBHOTO oOciyxBaHe. [loTpeOutenute, HEMPaBUTEICTBEHUTE
OpraHu3aliy Ha TpakJaHuTe U OM3Heca U OOLIECTBEHOCTTA CE yBEIOMSBAT 3a MPEAIPUETUTE
JEHCTBUS U 32 pE3yNTaTUTE OT THX.

(7) ObumHaTa MOIABPIKA MTOCTOSIHEH OTKPHT JMAJIOT C IOTPEOUTEIUTE HA aIMUHUCTPATUBHU
YCIIyTH, C HEMPABUTEICTBEHH OPraHM3AlMM HAa TPaXJaHWTE M OW3HEcCa W C TPaKJAHCKOTO
o0IecTBO, B KOWTO C€ B3eMaT MpPEIBUJ CTAHOBMIIATA OTHOCHO HOBOBBBEICHUSTA U
cnabocTUTe B OpraHu3alysiTa Ha aMUHUCTPATHBHOTO OOCIY)XBaHE, KaKTO U NPEII0KEHHITA
3a IOJOOPSBAHETO MY.

Y. 32. O0mmHATa MPEIOCTaBs Ha TPAKIAHUTE M OPTaHU3AINUNATE CIICTHUTE BUIOBE CPEIICTBA
3a 0OpaTHa BpB3Ka:

A. Bwbrpemnu cpesnctBa 3a 00paTHa Bpb3Ka:

1. TlomeHcka KyTHs 3a TOAAaBaHE HAa MHEHUS M KOMEHTAapH, MPEIJIOKECHHS, MOJIe3HA

nH(opmaIus, oruIaKkBanus, nmoxsaiu, Haxoasmum ce [{AO na o6mmna Hukomnaeso.

2. AmnkerHa KapTa 3a oOpaTHa Bpb3Ka, kosATo ce Hamupa B [IAO Ha o6mmHa HukomaeBo

(Mpunoxenue Ne 4).

3. IlpuemMHO BpemMe Ha KMeTa M 3aMECTHUK-KMeToBeTe Ha oOumHa Hukonaeso.
[lpueMbT Ha TpaXKAaHW W TPEACTABUTEIN Ha OpPTaHU3allMM W W3CIYIIBAaHETO Ha
TEXHUTE TPEIIOKESHHS, 3aITUTBAHHUS M BBIIPOCH CE M3BBPIIBA CHIITACHO YTBBPICH OT
KMeTa Ha o0IuHaTa rpad ik, KOWTO c€ ONOBECTSIBA MyOIMYHO.

Onucanue Ha IbTS HA TOTPEOUTEIS.

AHanu3 Ha BTOpuYHA HHGOPMAIIHS.

[TpoBexaane Ha KOHCYATAIUN ChC CITY)KUTEITUTE U 3aMHTEPECOBAHUTE CTPAHH.
7. IlyGnuyau oOCHKIaHUS U TUCKYCUH 110 Pa3IMYHU TEMH U IPOOIEMH.

B. BbHIIHM cpencTBa 3a 00paTHa Bpb3Ka:

o 0~

1. ®opMu 3a mojaBaHe Ha CUTHAIM W/MIU HEPEJHOCTM B HMHTEPHET CTpaHMIIATa Ha
obmuHara (,,dopMa 3a MOXBaja, OIJIAKBAaHE WJIM TMPEIOKEHHE BBHB BpPB3Ka C
aJIMUHHUCTPATUBHOTO oOciyxBaHe” U ,,KoHTakT-(hopMa 3a CHUTHAIM 32 KOPYMIIHS,
Kanou u MPEAJIOKEHUS ) — ceKuus ,»KOHTaKTH’ Ha ajzpec:
https://nikolaevo.bg/contacts (ITpunoskernue Ne 6 u Ipuiokenue Ne 7)

2. /nos, oexkemepu 2025 2./ Enexrponna norma: obshtina@nikolaevo.bg

3. Enexktponna ¢opma Ha AHkKeTHa Kapta — cekuus ,KoHTakTH” Ha ajpec:
https://nikolaevo.bg/contacts (Ilpuio:kenue Ne 5).

4. Tenedon: +359 4330 2040
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5. CrpaHnunia Ha OOIMHATA B COIUATTHUTE MPEXKH.
6. H3BbpmiBane Ha HAOIIOIEHUE IO METO/IA ,,TACH KIUEHT .

C. Oruurane, aHanu3 U MOAOOPEHNE HA AIMUHUCTPATUBHUTE ICHHOCTHUTE.

D. TlpoBexnaHe Ha COMOIOTUYECKH MMPOYYBAHHUS.

1. Beanwx roauirHo, B Kpas Ha KajeHAapHara roauHa, OOMMHCKA aIMUHUCTPALIAS —
HukonaeBo u3roTBs aHaiau3 U 000OIICHNE HA aHKETHHU KapTH 32 yJIOBJIETBOPEHOCTTA
Ha MOTPeOUTENNUTE OT AJIMIUHICTPATUBHO 0OCTy>KBaHE.

2. Awnanu3 ce U3BBPIIBA U HA CUTHAIIH, TIPEAJIOKEHUS, )KAJION U TIOXBAJIH.

AHanM3 Ha MEIUIHY ITYOJIMKAITUH.

4. VBemomsiBaHe Ha IOTPEOUTENHMTE, HEMPABUTEICTBEHUTE OpraHW3allMd  Ha
rpaXaaHuTe W OuW3Heca, W OOMICCTBEHOCTTa 3a MPEANPUETUTE ACUCTBHS U 3a
pe3yiTaTuTe  OT  TSIX  OTHOCHO  CBCTOSHHMETO M MOJOOpsSBAaHETO  Ha
aJIMUHUCTPATUBHOTO OOCITYKBaHe.

w

Ya. 33. (1) Bwrpemnure cpenctBa - IlomeHckara KyTus, KakTo U AHKETHaTa KapTa ca
JOCTBITHM 3a rpaxknanure u opranuzauuure B [{AO, oOo3HayeH ¢ ykaszaTesqHH Tabenu Ha
OBITapCcKy B CrpajiaTta Ha IIEHThpa Ha aapec rp. Hukonaeso, yi. ,,I'eopru benkoBcku® Ne 11.

(2) HocThmbT 10 BBTPEIIHUTE CPEACTBA 32 0OpaTHA BPb3Ka 3a IPaKIaHUTE U OPraHU3AIUUTE
€ OCHUTYpEeH B pPaMKHUTE Ha pabOTHOTO Bpeme 3a pabora ¢ MmoTpedurenure Ha OOIIMHATA B
HAO.

Y. 34. BeHIIHKUTE CpelicTBa 32 0OpaTHa Bpbh3Ka — B MHTEPHET CTPAHUIIATa HAa OOIIMHATA Ce
nogabpxkar ,,dPopma 3a TOXBajia, OIUIAKBaHE WM MPEIOKEHHEe BBHB BpPB3KA C
aJMMHHUCTPATUBHOTO 0OciyxkBaHe”, ,, KoHTakT-popma 3a CUTrHaIM 3a KOpYILUA, KajaOu U
MPEIOKEHUS W eJeKTpoHHAa ¢opma Ha ,,AHKeTHa Kapta” B pasnen ,,Kontaktu”, a
SJICKTPOHHA IOIIa U Tesie()OH ce HaMUpPAT B HAYaJHATA MHTEPHET CTPAHMIIATa Ha OOIIMHATA
(,,3emenara ciymanka® u 0ytoH , I lumm Hu).

Ya. 35. OruuraHeTro, aHAIM3BT Ha TNOJydeHaTa HHQOpPMaLusATa W YBEIOMSBAHETO Ha
MOTPEOUTENUTE, HENPABUTEICTBEHUTE OpraHU3alMyd Ha TpaxJaHuTe U Ou3Heca U
OOIIECTBEHOCTTa IEPUOAMYHO C€ OrjaciBaT Ha MHTEpHET cTpaHuuna Ha OOImuHaTa
HukonaeBo. OTroBopHHTE CIY)KUTENH, KOUTO MoJaBaT M o00oOmaBaT uHpopManusara,
MOITBJIBAT M MyOJIMKYBAaT JaHHUTE B CHCTEMATa, Ce ONPEIeNAT ChC 3al0BE]] Ha KMETa.

Paznen I11
Perucrpupane Ha nosyyenara ungopmanus.
Opranu Ha KOHTPOJI 110 NpeocTaBeHaTa HH(popMauus

Ya. 36. (1) Ilucmenara wuHpOpMmanus, NpelOoCTaBeHa 4Ype3 BBTPCHIHUTE W BBHIIHHUTE
cpeacTBa 3a obpaTHa Bpb3ka — Dopma 3a moxBaja, OIUIAKBaHE WJIM MPEIOKEHHE BbB
Bpb3Ka C aJMHHHUCTPATHUBHOTO oOciyxBaHe, KoHTakT-¢opMaTa 3a mojaBaHe Ha CUTHAJH,
eJIeKTpOHHa Mo1a 1 ropeut tenedoH, ce peructpupar B AVIC na Obunara.

(2) YcrHara uHpopmarlus, MpeaocTaBeHa uype3 BHHITHOTO CPEJICTBO 3a 0OpaTHa Bpbh3Ka —
tenedoH uau Ha Msicto B [JAO ce mombaBa B mpoTOKOI, Ha ocHOBaHue 4wi. 29, ain. 5 ot AIIK,
koeto ce peructpupa B AVC.
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(3) Benubxk MeceyHO KOMHCHS, Ha3HaYCHA ChC 3amoBea Ha Kmera Ha oOIIMHATA OTBaps
KYTHUTE 3a MHEHUSI M MOPEeMJIOKEHHUS OT rpaxianure, Haxomsamu ce B IJAO um cbcTaBs
MPOTOKOJI, C KOUTO C€ PETUCTPUPAT NOCTHIIUIUTE AaHKETHU KapTH B TAX.

(4) IpemioxeHusiTa U CUTHAINTE, MOJAJCHU 10 KMETa Ha OOIIMHATA, CE pasrIexkaaT o
pena Ha AJIMUHUCTPATUBHOIPOLIECYATHHS KOJIEKC.

Ya. 37. (1) KonTtpon mo mpenocraBeHaTa 4pe3 IOIICHCKATa KyTHs M aHKETHH KapTu
nHpopManus ce OChIIeCTBsIBa OT ciayxured Ha LJAO, koiiTo mpenaBa mojydeHara mucMeHa
uH(pOpMaIMs 3a pETUCTPUPAHE B JE€JI0BOHATA cucTeMa Ha OOmuHaTa.

(2) KonrponsT mo an.l BKJIHOYBA MpOBEpPKAa Ha ChIAbpKaHHETO Ha [lomieHckaTa KyTwHs,
mperjes 3a nocThinia nHopmanus U chOupaHe Ha MOMbIHEHUTE aHKETHU KapTH.

Ya. 38. (1) Konrpon mo mpemocraBeHara upe3 (GopMuUTe 3a TOJaBaHE HA CHTHAIU U
enekTpoHHa (opma Ha ,,AHKeTHa Kapta’ B pasaen ,,KOHTakTH®, W eNeKTpOHHa IMoIIa
uHpopMalusa ce OochliecTBABa OT ciyxurten Ha OOmmHa HuxonoeBo, KOHTO mpoBepsiBa
nocTbIMIaTa HHGOPMALUS U MpeslaBa chlara 3a peructpupane B AVC.

(2) KontponsT 110 an. 1 BKIOYBA CHOMPAHETO HA MOCTHIMIATA HHPOPMAIHSI, TPEJOCTaBEHA
4ype3 eNEKTPOHHUTE (HOPMYJSIpM M EJIEKTPOHHA TOIIa, W pa3leyaTBaHETO M Ha XapTHEH
HOCHTET.

Y. 39. (1) Koutpon mo unbopmanus, mpeaocTaBeHa upe3 ropemr tenedoH ce 0ChIIeCTBIBA
OT CeKpeTaps Ha OOIIMHATA, OT CIYKUTENI B OOIMMHCKA aJMUHHCTpAIMS U OT JCKYPEH B
oOmnIrHaTa, KOWTO 3amucBa MHGOPMAIUATa B TPOTOKOJ chriacHo wi. 29, an. 5 ot AIIK u ro
npenana 3a peructpupane B AUC.

(2) Kontponbt 1o ain. 1 BKIIFOYBA MOMIBJIBAHETO HA MPOTOKOJI, B KOWTO € 3alKcaHa OCHOBHATa
nHbopManys, BapuaHTH Ha BPB3Ka 32 00paTeH KOHTAKT, OT KOS IeJIeBa IpyIa MOTPEOUTENH €
MOJTy4eHO O00aXIaHEeTo, KAaKTO M IIpelaBaHe Ha IPOTOKOJIA 3a PErHCTPUPAHETO Ha
uHpopMalusTa.

Pa3znen IV
Cpok Ha KoHTpoJ1. Cpok Ha perucTpupaHe Ha MHGOpPMALMATA

Y. 40. (1) Cayxwurenst no wi.37, ain.l nmpoBepsiBa ChIbPKAHUETO HA MOIICHCKATA KYTHS U
CcbOUpa MOMBIHEHUTE AHKETHU KapTU MEPUOANYHO, BBAHBXK MecedHOo - Ha 30-TO 4HCIO OT
Mecena.

(2) Cayxwurensat no 4n. 38, an. 1 crOupa HoBata nH(popMaIs, mpegocTaBeHa upes ,,dopma
3a TIOXBaJIa, OTIJIAKBaHE WJIU MPEUIOKEHNE BHB BpBh3Ka C aIMUHUCTPATUBHOTO OOCTYy>KBaHe”,
,,KOHTaKT-opmaTa 3a CUTHAJIM 3a KOPYIILUS, KaJION U MPeaoKeHUs” 1 eJIeKTpoHHa (popma
Ha ,,AHKeTHa KapTa” B paznen ,,Kontakru”, EnekTpoHHa noia nepuoiudHo, HO He TTO-MaJIKO
OT BEIHBX CEAMUYHO.

(3) Cayxurensar mo wi. 39, an. 1 permcrtpupa M 3amMcBa B MPOTOKOJa HWHGOPMAIIHATA,
noiy4yeHa upe3 ['opemure TenedoHu B AeHS Ha 00aX1aHETO.

Yna. 41. Uudopmanmsra, MojydyeHa dYpe3 pPa3IUYHUTE KOMYHUKAIMOHHU KaHAIM Ce
TpeJicTaBs oT ciyxutenute 1o wi. 37, wi. 38 m wi. 39 3a perucrpupane B AVC Ha oOmuHaTa
B CPOK HE MO-KBCHO OT JIBa Pa0OTHH JIHU CJIe] NPUKII0YBaHEe Ha paboTaTa UM B CPOKOBETE 110
1. 40.
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Paznen V
Pasnpenesnsine Ha perucTpupanara nuHpopmanus

Ya. 41. (1) B nens Ha perucrpupane, JOKYMEHTBT, ChAbPKAIL] HHPOpPMAIHATA, TOTyYeHA
Yype3 pa3NTUYHUTE KOMYHHUKALIMOHHM KaHAJIM Ce HAacoyBa KbM KMETa Ha OOLIMHATA WM Ha
YI'BJIHOMOIIIEHO OT HEro JIUIIE.

(2) KmeThT/ yIIbIHOMOIIEHOTO JIAIE C PE3OJIIOIHS HACOYBA JOKYMEHTAa KbM KOMITCTCHTHHS
JUPEKTOpP Ha JAUPEKUUs OT aJMHUHUCTpAalMsITa Ha OOLIMHATa WM KbM CEKpeTaps Ha
oO0muHaTa  (Koraro Kacae  KOMIETEHTHOCT OT  JUpeKuus  ,,AJMUHUCTPATHBHO
MH(OPMALIMOHHO U TEXHUYECKO 00CTyKBaHe ), B 3aBUCUMOCT OT TeMaTUyHaTa HACOYEHOCT U
(GyHKIMUTE HAa CHOTBETHATA JUPEKLUs. Pe3oronusra chappka yKa3aHus, AaTa v MOJIITHC.

Pazpen VI
AHajan3 Ha uHpoOpMANUATA

Ya. 42. Cnen monydaBaHe Ha JOKYMEHTA, CHOTBETHHUST IUPEKTOP HA JUPEKIHS WIH
CEKpeTapsAT Ha OOILMHATA C PE3OJIIOLMS Bb3Jlara Ha ONPEIENICH CILy’)KUTEI U3BBPILIBAHETO HA
aHaiIu3 ¥ 00o01aBaHe Ha HH(GOpMALMATA 110 CJIEAHUTE ITOKa3aTeNu:

1. BuabT cpencTBO 3a 00OpaTHA BPb3Ka, Upe3 KOETO € MoTydyeHa MH(pOopMausTa;

2. meneBaTa Tpyma OT NOTPEOUTENH, KBbM KOSTO TPHHAUICKH aBTOpa Ha
uH(pOpMaLKATA;

3. OCHOBHaTa TeMa B MH(POPMALUATA;

4. npyru nokasaTesid, HEOOXOAMMH 3a €(PEKTUBHOTO aHAJIU3MpaHe Ha HH(POpMaLUATA.

Y. 43. (1) / u3m. u gom., nekemBpu 2025 r./ Beaubk roauiHo (B Ha4aJxo0TO Ha FOJMHATA
3a MpenxoJHaTa) CeKpeTapsAT Ha OOIIMHATa MpPEJCTaBs Ha KMeTa Ha oOuimHara oboOmieHa
aHAJIMTUYHA CIIpaBKa 3a WH(OpMANUATA, MOJTYICHA Ype3 CPEeACTBaTa 3a OCHIISCTBSIBAHE Ha
oOpaTHa Bpb3Ka ¢ OTPEOUTEITUTE.

(2) CnpaBkara mo an. 1 3aIBIDKUTENHO ChIbpKa WHIMBHUAyaTH3UPaHe Ha LielieBaTa rpyma
noTpeOuTenyu, MACHTU(QUIMPAHE Ha MNPOOJEMHU 30HM (AaHAIM3 3a CBIIECTBYBAIIOTO
MOJIO)KEHNE, XapaKTepUCTHUKAa Ha ChLIECTBYBALUTE MpPOOJIEMHU, pEIICHHUS 3a TAXHOTO
OTCTpaHsBaHe), KAKTO U IPYTU MOIXOMASIIN CTATUCTUYECKU JaHHHU.

Ya. 44, I[aHHI/ITC oT O606H.[CH8.T8. AHAJIMTUYHA CIIpaBKa, OT KOUTO MOraTr J1a C€ HaIllpaBiAT
MN3BOAU 3a HpO(i)eCI/IOHaIIHaTa KBa.TII/I(i)I/IKaHI/Iﬂ 1 Ka4CCTBOTO HAa M3IIBJIHCHHUCTO HA NPCKUTC
3aABJDKCHUA Ha CIYXUTCIUTC OT aIMHUHUCTpaAluUsATa Ha 06HII/IHaTa, ca 3aJBbJIDKHUTCIICH
CJICMCHT OT YCJIOBUATA U PEADBT HA aTCCTUPAHC HA CHIIUTC TE3U CIIYKUTCIIU.

Y. 45. O606H.I€HI/IT6 AHAJIMTAYHU CIPABKU CC U3IOJ3BAT 3a NEPUOANYIHO, HO HE ITO-MAJIKO
OT BCAHBX I'OAWIIHO, UBMCPBAHC U YIPABJIICHUC HA YJIOBJIICTBOPCHOCTTA HaA HOTpe6I/ITeJ'H/ITe
OT MPEAOCTABAHUTEC aIMUHUCTPATHUBHU YCIIYTI'U.

Pazgen VII

O0cbxnaHe 1 KOHCYJTHPAHe ¢ HENPABUTEJCTBEHNTE OPraHU3alMH HA TPAaKIAHUTE U
OM3Heca U ¢ MPeACTABUTEINUTE HA IPAKAAHCKOTO 00111eCTBO

Y. 46. IleproanuHuTe aHAIM3H, U3TOTBEHH 10 Pe/ia M yCIOBHATA Ha WI. 43 ce orjiacsBar B
oduimagHaTa HHTEPHET cTpaHuiia Ha O0muHAaTa.
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Y. 47. (1) [Tonydyenara u aHaau3upaHaTa HHGOPMAIKsS OT oOpaTHATa BPB3Ka U PE3yJITATHTE
OT M3MEPBAHETO HA YIOBJIETBOPEHOCTTA HA MOTPEOUTENUTE C€ OOCHKIAT M KOHCYATHpAT C
HEMPABUTEICTBEHUTE OpraHU3allMd Ha TPaKAaHWUTEe, OM3HEcCa W C TMPEACTABUTECIUTE Ha
rpakIaHCKOTO OOIIECTBO.

(2) YBenomMsBaHeTO MOKE Ja CC M3BBPIIBA W 4Ype3 TOAUIIHMS JOKJIAA 1Mo wi. 24, ald. 8 oT
Hapenbara 3a anMHUHUCTpAaTUBHO 0OCITYKBaHE.

Ya. 48. (1) B pesynrar Ha moiyyeHara, aHaJIM3MPaHA M KOHCYITUpaHa MH(GOPMALUS OT
BCHYKHM KaHAJIM OT OCBIIECTBEHATa OOpaTHa BpbH3Ka, OOUIMHATA MPEINpUeMa JCHCTBHS 3a
nogoOpsiBaHe Ha  aJMUHUCTPATHBHOTO OOCIY)XBaHEe, KOUTO C€ OIOBECTSABAT IPEX
00IIIECTBEHOCTTA.

(2) 3a m3rpakaaHe Ha JOBEpPHE MEXAY MOTPEOUTETUTEe W OOIIMHATA OrJIacsiBa MyOJIMYHO
Z[eﬁCTBI/IHTa, KOHUTO Ca NpCAprucTr B OTTOBOP HA MOJTYUYCHUTEC MPCAJIOKCHUA.

Y. 49. KoMmyHUKallMOHHUTE KaHAIU 3a O0OpaTHA Bpb3Ka CE OMOBECTSABAT U aKTyalH3upar
MEePUOANYHO Ha MHPOPMAIMOHHUTE Tablla, B XapTrara Ha KIMEHTa, B MHTEPHET CTpaHUIaTa
Ha 00IIMHATA, KAKTO U 1O APYT MOIXO IS HAUHH.

Ya. 50. (1) OOummre W COOCTBEHM CTaHIAAPTH HA AIMUHUCTpALMATA, HAYUHHUTE 32
nosydaBaHe Ha oOpaTHa BpB3KAa OT MOTpeOMTENHMTE, MpaBara Ha MNOTPEOUTENUTE U
opraHM3anusaTa Ha paboTaTa CbC CHIHAIM, MNPEUIOKEHHS W KAIOW BBB BPbB3KA C
aIMHHHCTPATUBHOTO OOCITYKBaHE CE OIPEIeIsT B XapTara Ha KJIMCHTA.

(2) Xaprara Ha KiMeHTa ce MyOJIMKyBa HA MHTEPHET CTpaHHIIATa HA OOIIMHATA, B OPOIIYpH U
ApYrH TEYaTHU MaTepualll W CE MOCTaBs Ha JOCTBIIHO M BHJHO MSCTO B CIIy)KeOHHTE
MIOMEIICHHS Ha aIMUHHUCTPAIIHATA.

Yn. 51. Beska roguna no 1 anpui oOmIyMHAaTa WM3rOTBA TOJMINEH JIOKIAJ] 3a OIICHKA Ha
YIOBJIETBOPEHOCTTa HAa NOTPEOUTENUTE 3a NpEeaXOoJHaTa KaJeHJapHa rOJuHAa, KOWTO ce
ny6nm<yBa Ha UHTCPHET CTpaHULaTa Ha CbOTBETHATA aIMUHUCTPALUA.

Y. 52. Tlpu u3nblIHEHHE HA 3aJb/DKEHUSTA CH [0 TO3W pasell CIy)KUTEIUTE Ha OOIIMHATA
Cra3BaT M3MCKBAHUATA KbM MPUIIATaHETO HA METOJMTE 3a 0OpaTHa BPb3Ka M KbM M3TOTBSIHE
Ha TOJMINEH JIOKJIa] 3a OIEHKAa Ha YIOBJIETBOPEHOCTTa Ha IMOTPEOHMTENHMTE, KOMTO Ca
OpEeIBUICHH B METOMOIOTUS 32 W3MEPBAaHE U YIpaBIEHHWE Ha YAOBJIETBOPEHOCTTA Ha
norpedurenure (Ipunoxcenue Ne 3).

I'naBa yerBbpTa

KOOPAUHALIUA, KOHTPOJI U CAHKIIMU BBB BPb3KA C
AIMUHUCTPATUBHOTO OBCJ1Y/ KBAHE

Pasznen I
Opranuzanysi 4 KOHTPOJI NPH NMPeJI0CTABAHETO HA AIMHUHUCTPATUBHHU YCJIYTH

Y. 53. KoHTponHaTa IeiHOCT BBB BpB3Ka C MPEIOCTABIHETO HA aJIMUHUCTPATHBHU YCIYTH
oOxBallla U3BBPIIBAHETO HAa MPOBEPKU 332 TOYHOTO CIA3BAaHE Ha OINPENEICHUTE CPOKOBE U
Ka4yeCTBOTO Ha MPEIOCTaBIHUTE YCIYTH.

Y. 54. (1) [eitHOCTTa IO KOHTPOJI C€ OCHIECTBSIBA HA CICIHUTE HUBA!

1. Kwer;
2. 3aMEeCTHUK-KMET,
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3. Cekperap Ha O0mHaTa;
4. PBKOBOIMTEIU HA 3BEHA;

(2) KonTpos MOXke J1a ce OCBIIECTBABA U OT CTpaHa Ha MOTPEOUTEIINTE HAa aJIMUHUCTPATUBHU
YCIYI'HM 4pe3 M3BBPIIBAHETO HA CIPABKM 3a JBIKEHUETO HA NPENHCKUTE B HHTEPHET
ctpanunata Ha O0muHara wim JuaHo B [JAO, kakTo M 4pe3 mojaBaHe Ha Kajda OTHOCHO
Ka4yeCTBOTO Ha M3BBPIIBAHUTE aIMUHUCTPATUBHU YCIIYTH.

Paznean 11
Cna3BaHe Ha CpOKOBeTe

Ya. 55. (1) CpokoBere 3a MpeAOCTaBiHE Ha CHOTBETHATA AJMHHHUCTPATHBHA YCIyra ce
oTpeziesisi B caMusl IOKYMEHT, Ype3 PE30JIIOLIMSI UM 110 CHJIaTa Ha HOPMATHUBEH aKT.

(2) Korato ¢ HOpMAaTHBEH aKT WMJHM C PE3OJIONMS HE € ONpPEICICH CPOK 3a H3IIBIHCHHUE,
aJIMMHHCTpaTUBHATA yCIIyra Ce U3BBPIIBA B /-JHEBEH CPOK OT JaTaTra Ha HEMHOTO Bb3JIaraHe.

(3) Cpokogere 3a IMpeIOCTaBSIHETO HA aIMUHUCTPATUBHU YCIYTH CE ONPEIEIISAT U U3UUCIISIBAT
cb00pa3HO AJIMUHHCTPATHBHOINPOIIECYATHHUS KOJEKC, OCBEH aKO B JPYT HOPMATHUBEH aKT HE €
YCTaHOBEH Pa3IM4EH CPOK.

(4) TIpu BB3HMKBaHE Ha OOCKTUBHU OOCTOSITEJICTBA, BB3MPEISATCTBAINN MPEIOCTABIHETO HA
aJIMUHUCTpaTUBHATA YCIIyra B CPOK, KOraTo TOM He € HOPMAaTUBHO OIPENENIEH, PEe30JIUPALHST
MOJKe J1a IO YBJIKH, KaTo ToBa ce oTpassia B AVIC.

Y. 56. Benuku neifHOCTH 1O JOKYMEHTHPaHE HAa MaTepHaliuTe, OT TAXHATa PErHCTPALUs 10
ApXMBUPAHETO WM, C€ U3BBPIIBAT CBHIVIACHO HACTOAIIWTE IpaBHIIA, Y CTPOWCTBEHUS
IIPaBUJIHMK Ha OOIIMHCKaTa agMUHUCTpanus Ha O6uuHa HukonaeBo u Berpemnute npasuia
3a 000pOTa HA EJEKTPOHHU JOKYMEHTH U IOKYMEHTH Ha XapTUEH HOCHUTEII.

MNPEXO/JHU U 3AKTIOYUTEJIHU PABITIOPE/IBHU

§1. AnMUHHCTPAaTUBHO OOCITYXBaHE € BCsAKa JEHHOCT MO M3BBPIIBAHE HA aIMUHUCTPATUBHU
YCIYTH OT CTPYKTYpHUTE Ha afMUHHUCTparusaTa Ha O6muHa Hukomnaeso.

§2. ,,KoMriekcHO agMUHHCTpATHBHO O0OCTy>KBaHE™ € ToBa OOCITy)KBaHE, NpPU KOETO
aJIMMHHCTpaTHBHATa ycllyra ce mpenoctaBst oT 3BeHarta Ha OOmmHa HuxomaeBo, 6e3 na e
HE0OXOIMMO 3asBUTENAT Jla MpenocTaBs MH(GOpMalUs WM J0Ka3aTeJICTBEHU CPEJCTBa, 3a
KOUTO Ca HalWIle JaHHHU, CHOMPAHU WIIM Ch3/IaBaHU OT M3BBHPIIBAIIUS aJMUHUCTpATUBHATA
yciyra IbpBHYEH aMHUHHUCTPATOP Ha JaHHU, HE3aBUCHUMO JajH TE€3U JaHHHU Ce ChIAbpXKAT B
€JIEKTpPOHHA (pOopMa UM Ha XapTHUEH HOCUTENI.

§3. ,,AIMUHHCTpaTHBHA yciIyra® e:

1. w3naBaHe Ha WHAMBMIYaJIHM aJMUHUCTPATUBHU aKTOBE, C KOMTO C€ YJOCTOBEpsBAT
(bakTi ¢ mpaBHO 3HAYCHUE;

2. W3IAaBaHETO Ha WHAWBUIYalHU aIMUHHCTPATUBHU aKTOBE, C KOUTO CE NMPU3HABA WU
OTpHYa CHIIECTBYBAHETO HA MpaBa WM 3aIbIKEHUS;

3. HW3BBpILIBAaHE Ha JPYrd aAMUHUCTPATUBHU JEHCTBHSA, KOUTO IMPEICTABIISABAT 3aKOHEH
MHTepeC 3a (PU3UYECKO WU FIOPUIHTUECKO JIHIIE;

4. KOHCYJITallMWUTE, IPEICTABIISABAIN 3aKOHEH MHTEepec 3a (PU3MUYECKO WIH IOPUIUIECKO
JUIE OTHOCHO AaJMUHUCTPATUBHONPABEH pEXKUM, KOUTO C€ JaBaT MO cujiara Ha
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HOpPMATHBEH aKT MM KOMTO Ca CBbP3aHU C W3/laBaHE HA a[MUHHCTPATUBEH aKT WUJIM C
M3BBPILIBAHE HA Ipyra aAMMHUCTPATHUBHA yCIIyra;

5. eKcnepTu3WTe, MPEJCTAaBISABAIIN 3aKOHEH MHTEpeC 3a (PU3NYECKO HIU FOPUIUYECKO
JIMILE, KOTaTO HOPMATUBEH aKT MPEABMKIA TIAXHOTO U3BBPIIBAHE KATO 3aIbJKEHUS HA
aJIMUHHUCTpALMATA HAa AbP’KAaBEH OpraH WM OT OBJIACTEHA aIMUHHUCTPALIUS.

§4. ,,EnexTpoHHa aAMHHHUCTpATHBHA yCIyra: € aJMHUHHCTpaTHBHA yciyra, NpeJocTaBsHa Ha
IpaKJaHU U OpraHu3aluu, OoT ciayxkutenn Ha O6muna HukoiaeBo, KOATO MOXKE Ja ce 3asiBU
W/WIM TPEAOCTaBH OT PA3CTOSIHUE YPE3 U3MOI3BAHETO HA €IEKTPOHHU CPENICTBA.

§5. ,lloTpeburen € BCeKM TpakJIaHWH WM OpraHu3alus, KOWTO 3asBsSBa W/ WIH TOJI3Ba
aJIMMHHUCTpAaTUBHA yCIIyTa.

§ 6. ,IloTpebuten Ha CpencTBO 3a 0OpaTHA BpB3Ka~ € BCSIKO (DU3UYECKO HIIU FOPUTUICCKO
JIME, KOCTO IIO0JI3Ba AHKCTH, KYTHMM 34 MHCHHA WM KOMCHTApH, Ch3JaJACHATA U 06$IBeHa oT
aJIMUHUCTpAIMATa Tpoleypa 3a padoTa ¢ MPEIOKEHHUS M CUTHAIM, TeJe(OHU, UHTEPHET,
JTMCKYCHUH, COLIMOJIOTUYECKU TIPOYIBAHUS U JIP.

§ 7. ,,CpencrBa 3a oOpaTHa Bpb3Ka~ ca BCUYKM MHCTPYMEHTH, KOUTO aIMUHUCTpALUATA Ha
ChOTBETHaTa OOIIMHA CH3/1aBa, 3a Ja OCBIIECTBSIBA OOpaTHa BPB3KA C IOTPEOUTEIHTE Ha
aIMUHUCTPATUBHH YCIIYTH.

§8. Hacrosmmure mnpaBuiaa ce u3gaBaT Ha OcCHoBaHwe 4wi. 1, an. 2 ot Hapenbara 3a
aIMUHUCTPATUBHOTO 0OCITYy)KBaHE.

§9. PBKOBOIMTENUTE M CITY)KUTEIIUTE B OOIIMHCKATA aIMHHHUCTPAIIHS Ca JUTHKHU Ja TIO3HABAT
HACTOAIIMTE MpaBUJIa U Ja TW crha3BaT. HacTosmuTe nmpaBuia ca 3aIbDKUTEIHUA 32 BCUYKU
CIIY>)KUTEJM B aJIMUHHUCTpAIMATa Ha o01MHaTa. HeM3nbJIHEHHETO UM € OCHOBAaHUE 32 ThPCEHE
Ha JUCHUIUIMHApPHA OTrOBOPHOCT 1O pena Ha Koaekca Ha Tpyaa u 3akoHa 3a JAbpiKaBHUS
CILY>)KUTEI.

§10. KoHTpombT MmO cra3BaHe Ha HACTOSANINTE BBTPEIIHM MpaBHUja 3a OpraHW3alus Ha
aJIMUHUCTPATUBHOTO oOciyxBaHe B O0muHa HukomaeBo ce ocwiiectBsiBa ot Cekperaps Ha
oOLMHara.

§11. Hepa3znmenna 4acT OT HACTOSIIIIUTE MPABUJIA Ca:

- Ilpunoxenne Ne 1 — OOmM craHgapTé 3a KadecTBO Ha aJIMUHUCTPATUBHOTO
o0CITyKXBaHe;
- Ilpunoxenne Ne 2 — [IlpenmopbumTesnHM CTaHJapTH 3a  KadecTBO Ha

aMUHUCTPATUBHOTO OOCITYKBaHE;

- Ilpunoxenune Ne 3 — Merogonorus 3a wu3MEpBaHE U YIpaBlIeHUE Ha
yIOBJIETBOPEHOCTTA Ha MOTPEOUTENUTE;

- Ipunoxenne Ne 4 — AnkerHa Kkapta 3a oOpatHa Bpb3ka B LIAO Ha oOmuHa
Huxomnaeso;

- Ilpunoxenue Ne 5 — EnextponHa ¢popma Ha AHKETHa KapTa 3a oOpaTHa Bpb3Ka

- Ilpunoxenue Ne 6 — dopma 3a moxBaia, OIJIaKBaHE WIN NMPEIJIOKEHUE BbB BPb3Ka C
aJIMUHUCTPATUBHOTO 0OCITyXBaHe — eJIeKTPOHHA (opMa;

- Ilpunoxenne Ne 7 — KoHrakr-¢opMa 3a CHUTHaIM 3a KOPYIUUS, XajiOu U
MIPEIOKEHUS — EIIEKTPOHHA (hopma.
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§12. Hacrosiuiute npaBuia MOAJIEKAT HA aKTyajdu3alus MpPH MpOMsSHA HAa HOpMAaTHBHATA
ypenba, kacaemia aIMHHUCTPATUBHOTO OOCIyXBaHe, NedHocTuTe W (PpyHkiuuTe Ha OOmuHa
Huxonaeso.

§13. Hacrosimure npaBuia OTMEHST NMPEIXO0IHUTEe BbhTpemnuTe npaBuia 3a opraHu3aius Ha
aMUHUCTPATUBHOTO oOcimyxBaHe B O0muHa Hukomnaero, yrBbpaeHn cbe 3anoeq Ne 33B /
09.03.2015 r. nva Kmera na O6munaa HukonaeBo, u BeTpemauTe npasuia 3a yclIoBHATA H
pena 3a oChIIeCcTBIBaHE Ha 0OpaTHA BPB3Ka C MOTPEOUTENNTE HA aIMUHUCTPATHBHY YCIYTH B
Oo6muna Hukonaeso, yrBepaenu cwe 3amoBen Ne 33A /09.03.2015 r. na Kmera na OGmmHa
HuxonaeBo

§14. HacrosmuTe mpaBmiia Ja ce JOBEIAT J0 3HAHETO HAa BCUYKU CAykuTeiau Ha OOmMHCKA
aamuHucTpaius HukonaeBo 3a cBe/ieHHE U U3ITBIIHEHUE.

§15. Hacrosmure npasmna ca yrBbpiaeHd Ha 30.07.2020 r. ot Cekperaps Ha OOumHa
HukonaeBo, Ha ocHOBaHue 4. 1, ant. 2 ot HapenbaTa 3a aiMUHHCTPAaTUBHOTO OOCITY)KBaHE, U
BJIM3aT B CHJIA OT ChIIAaTa JIaTa.
§16. /nos, dexemepu 2025 2./ Hactosimure npaBuia ca U3SMEHEHH U JAOIBIHCHU

- ipe3 M. aekemBpu 2025 r., yrBepaenu ot Cekperaps, cbrinacHo ui. 1, an. 2 or HAO,
u omobpern or Kmera ma OG6mmua HukomaeBo, ceriacHo 3amoBen Ne PJI-01-467 /
17.12.2025 r. U3menenusTa Biau3ar B cuia ot 01.01.2026 1.
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Ipunoxenne Ne 1
OO01mM cTaHJAAPTH 32 KAYEeCTBO HA A IMUHUCTPATUBHOTO 00C/Iy;KBaHe

1. Cranpapr 3a €IMHHO HAaUMEHOBaHUE Ha HenTtnpa
3a agMUHUCTpAaTUBHO 00cmyxkBane (LIAO):
e 3a o0o3HayaBaHe Ha MSCTOTO 3a MPEJOCTABSIHE HA aIMUHUCTPATUBHU yCIYTH CE
M3MO0I3Ba HauMeHoBaHueTo "LIeHTHp 3a aIMUHUCTPATUBHO OOCTyXBaHe".
e CpUIOTO HAaWMEHOBaHME C€ M3MO0J3Ba B  yKa3aTeJHUTEe Tabenu 3a
MecToHaxoxaeHuero Ha IIAO u Ttesu B LIAO, Ha MHTEpHET CTPAaHULMTE HA
aJIMUHUCTPAIIMUTE, B IOKYMEHTH, OPOIIYpH H/HIU B IPYTH MaTEPHAIIH.

2. CranpapT 3a OcCUTypsiBaHE Ha MOJXOJISIIM YCIOBUS W JOCTBIHOCT JO U BBB
CIIy’)keOHUTE TMOMEIICHUS, B KOUTO CE€ OCHIIECTBSABA aIMUHUCTPATUBHO OOCIYKBaHE:
CnyxeOHHTE TIOMEIICHHS, B KOUTO CE OCBIICCTBSIBA aJIMUHUCTPATUBHO OOCITYKBaHE,
MMAaT OCUTYPCHH:

e yI00CH M JIECEH JIOCTHII, 32 KOUTO C€ U3TPAKIAT H/UITU CE M3IOJI3BAT CIIEMEHTH 3a
aJIalTHpaHe Ha CIIY)KEOHUTE TIOMEIICHHSI U JOCTBIIA JI0 TAX;

® [IOAXOJAIIY YCJIOBHSI 32 BB3PAaCTHH XOpa, OpEMEHHU JKCHHU, XOpa C YBPEKIAHUS,
XOpa C HamalieHa MOJBIKHOCT W/WIM CBhC 3aTPyJHEHHUS B MPHUABIKBAHETO,
POIUTENN WU TMPUIPYKUTEIN HAa MaJKU Jela; TAaKUBa MOAXOMASAIIU YCIOBUS ca:
oopmileHHEe Ha TPOCTPAHCTBATA B TOMEIICHUATA, ITO3BOJISBAIIO CBOOOIHO
MIPUIBIDKBAHE C MHBAIWIHY /WA JIETCKU KOJMYKH, MECTa 3a CsAaHe, MecTa 3a
MOMBJIBAaHE M TOJIaBaHE HA 3asBIICHUS/MCKAHUA, TOJy4aBaHE Ha JOKYMEHTH U
uHpopmalnug, MecTa 3a I[JalllaHe W JAPYrd, KOWTO ca ChoOpa3eHu C
MOTPEOHOCTUTE HAa CHOTBETHUTE MOTPEOUTENH, U ca 0003HAUEHH 32 THIX;

e JOCTaThYHO IIMPOKM TMPOCTPAHCTBA 3a M3YaKBAHE Ha pelJa C OCUTypeHa
BB3MOXKHOCT: 32 Cs/IaHE Ha HE MO-MaJKO OT 4 MOTpPeOUTENH, 3a TMOIBIBAHE U
OKOMIUICKTOBAHE Ha 3asBJICHUS/MCKAHUS C OCUTYpPEHH MOHE eHa Maca, OI0po Win
IJIOT, KaKTO U 3a MOJIaBaHe Ha 3asBIICHUS/UCKaHUA, ¢ 00II1a MIIOI He MO-MAaJIKO OT
12 kB. M;

® OCBETJICHHE, MOKPHUBAIIO BCHYKM 30HH BBB BBTPEIIHUTE IPOCTPAHCTBA Ha
MOMEIIEHUATa, C Opod U pa3MoiOKEHHE Ha OCBETHTEITHUTE Tela, KOHUTO
OCHTYPSIBAT JOCTBITHOCT HA OOCTY)KBAaHETO U HAa HWHQOpPMAIUATa BBB BCHYKU
MTOMETIICHUS;

e [IMTEHHA BOJA;

¢ BB3MOXKHOCT 3a MIOJI3BaHE HA TOAIETHA.

3. CrammapT 3a ykaszareqHu Tabenu 3a MecToHaxoxiaeHwero Ha I[AO w ykazaTemHu
tabemn B LJAO wwumum B ciyxeOHMTE  TOMEIIEHUS, B  KOUTO  C€
OCBILECTBSIBA AIMUHUCTPATUBHOTO 0OCTYyXBaHe:

[TocTaBar ce ykazatennu Tabenu 3a MecTtoHaxoxaeHueTo Ha I[AO um ykazatenHu
tabemu B UHAO wwim B ciayxeOHUTE TOMEIIEHHUS, B  KOUTO ce€



OCBILECTBSIBA AIMHUHUCTPATUBHOTO OOCTY)KBaHe, TIpU  CIIa3BaHE Ha  CJICIHUTE

W3HUCKBaHUS:

e YyKa3aTeJTHHUTE Ta0elu ce TOCTaBIT Ha BHIUMH MeCTa W Ha IOAXOJSIIO
pa3cTosiHuE ChOOPA3HO MpeTHA3HAUYCHHETO UM M MECTaTa, KOuTo 0003HauaBar;

e yKa3zaTeJIHHWTE Tabenu 3a MecToHaxoxIeHneTo Ha [JAO ce mocraBsaT Ha BXOJa Ha
IIOMCIIICHHUATA,

e yKkazarenHWTe Tabenu B CIIy)KGOHHTE  TIOMEIICHWS, B  KOHUTO  C€
OCBILECTBSIBA AIMHUHUCTPATUBHO OOCITYy)KBaHE, OpUEHTHpAT U  UHPOPMHUpAT
NOTpeOUTENUTE 3a OpraHu3alusaTa Ha OOCIYKBAaHETO, BKIIOYUTEIHO 32
paboTHOTO Bpeme, 3a Mecrtara (THINETa) 3a 3asBsIBaHE M IIOJy4aBaHE Ha
JTOKYMEHTH, JaHHU W WH(pOpMAIHs, 32 MecTara 3a Iuiamane (kaca, 0aHka, Jpyr
JOCTaBYMK Ha IIJJATEKHU YCIyrd) M JApPYyrd BBB Bpb3Ka C OpraHu3alusTa
Ha 00CITy>KBaHETO;

e yKazaTelnHWTe Tabenu ChABpPKAT JIOTOTO M CJIOTaHa Ha Jbp)KaBHATa
AIMUHUCTpalUs.

CranzpapT 3a moaJgbp)kaHe Ha aKkTyajdHa MHQpOpMalus 3a AOCTbIA O CIyXeOHUTe
HOMEIIEHUS, B KOWTO Ce  OCBIIECTBsBA aJIMUHUCTPATUBHO OOCIYXKBaHE:
Ha unTepHeT cTpannnaTa Ha aIMUHHCTPALUATA C€ TOIbPKA aKTyaTHa HH(pOpMaIus
3a  JoCTBIIa JO Crpajgara CbC CIy)KeOHHTE TIOMEUICHUS, B KOUTO C€
OCBIIECTBSIBA aIMUHUCTPATUBHO OOCIY)XBaHE, KaTO: KapTra C MECTOHAaXOXXJICHMETO,
00I1eCTBEH TPAHCIIOPT, Bb3MOXKHOCTU M MECTa 3a O€3IUIaTHO WM IUIATEeHO MapKUpaHe,
HATOBAapeHH (IIMKOBH) U HEHATOBApEH!U YacOBE Ha IOCEIIAEMOCT.

Cranpapr 3a OCUT'ypsiBaHe Ha Oe3maTHa UHTEPHET Bpb3Ka:
B cny:xe6HMTE mOMeIeH s, B KOUTO CE OChIIECTBSBA aIMUHUCTPATUBHO 00CITYXBaHE,
€ OCUI'ypeHa Bb3MOXKHOCT 3a I0JI3BaHe Ha Oe3IIaTeH JIOCThI 1O HHTEPHET.

Crannpapt 3a uaeHTU(DUKAIUS Ha CIIY>)KUTEJIUTE, KOHTO
OCBIIIECTBSIBAT AIMUHUCTPATHBHO OOCITY>KBaHE:

Bceku cnyxuren ce uaeHTudUIMpa Ipe] TOTPEOUTENUTE B CIIY)KEOHUTE TTIOMEIICHHS,
B KOUTO C€ OCBIUIECTBSIBA aJIMUHUCTPATUBHO OOCTYXBaHEe, uYpe3 SCHO BHIUM
OTJIMYWTEJICH 3HAK WK APYT MaTepuajeH HOCUTEN C YETUBHH JIaHHH 3a COOCTBEHO U
(baMUITHO UME, TTHKHOCT U aIMUHUCTPAIs, KbM KOSTO TPHUHAIIICHKH.

Crannapt 3a uAeHTU(GHUKAINA HA CIYXHUTEIUTE B aJMUHHUCTpALUATA MPH BOJCHE Ha
Tene(OHHU Pa3TOBOPH:

IIpu BonmeHe Ha TelNeQOHHM pA3rOBOPH  CIYKUTEIUTE C€ TMPEACTaBIT M
UACHTUQUIHUpPAT CbC COOCTBEHO MW (QamMWIHO HMe, KaTo  CchoOIIaBar
aJIMUHUCTPALMATA/3BEHOTO, KbM KOETO NPUHAJJIEKAT.

Crangapt 3a cma3BaHe Ha TIpaBHJIa 3a KOMYHHUKAllUi C [OTPEOUTETHTE:
OO6cmy’KBaHETO Ha MOTPEOUTENUTE CE OCHILECTBABA OT O0OYUEHH CITY>KUTENIH, KaTo Ce
OCHUTYpsIBa CIIa3BAaHETO Ha CIICAHUTE MPaBHUIIA 32 KOMYHHUKAIIUS:
® U3MON3BaHE Ha 3aIBDKUTEITHUTE PEKBH3UTH B KOMYHHKAIUATA CHOOPA3HO
KOMYHHUKAI[MOHEH KaHa:
O UVHUIMUpPAHE Ha Pa3roBop upe3 mo3apas, Hampumep "Hobpo yrpo", "Hoobp
nen" unu "3apaseite";
o obpsmenue "['ocnoxko/rocnonune";



3alMTBaHE C M3pa3, KOUTO € MACHTUYEH Wiu cxoAeH che: "C KakBO Mora jaa
Bu 0b1a nonesna/mone3eH?";
3aBBPILIBAHE HA PA3roBOpP C U3pa3, KOWTO € MJIEHTUYEH WJIM CXOJIEH ChC:
"bnaromaps Bu 3a  Tppnenmero”, "Xemas Bu xy6aB nen!";
JUT) 3aBBbPIIBAaHE HA MUCMEHA KOPECTIOHICHIIMS C M3pa3, KOWTO € MICHTHYCH
UM cxozieH cbe: "OcTaBame Ha pas3IoIoKeHUE 3a JONbIHUTEIHU BbIIPOCH",
"C yBaxeHue";
JEMOHCTPUpAHEe Ha YYTHUBOCT, IIpeapaslojiaraHe Ha MOTpeOUTenuTe |
THPICHUE;
OKa3BaHE Ha MPHOPUTETHO BHUMAHUE HA IOTPEOUTEIIMTE MPeEJ] APyra JeHHOCT;
B MIPUCHCTBUE HA MOTPEOUTEIUTE CIY)KUTEIUTE HE BOAAT JIMYHU Pa3rOBOPU U
HE KOHCYMUPAT XpaH! U/WIIA HATTUTKH.

9. Crangapt 3a Ha4yMHA Ha IIPEIOCTABSIHE Ha uHpopmanuaTa
OTHOCHO aIMHHHUCTPATUBHOTO 00CITY)KBaHE:

Ha unTepHer cTpaHuuiata Ha aAMUHUCTpALUATA CE OJAbpKA CEKIUs, KOSITO €
o3arnaBeHa  "AJMHHHCTPATHUBHO OOCIykBaHe", CbC  CTaHJIApPTU3UpPaHA
CTpYKTypa W [Ju3aiiH, KOUTO ca ompeaelneHd 1o pena Hawi 40
ot Hapenbara 3a o0muTe W3MCKBaHUS KbM HH(GOPMAIIMOHHUTE CHUCTEMH,
PETUCTPUTE U EIEKTPOHHUTE aIMUHUCTPATUBHU YCIYTH.

[Ipu IIPEIOCTaBsIHE u 00sBsIBaHE Ha uHpopManusaTa
3a aJMUHUCTPATUBHOTO OOCIIy>)KBaHE C€ CIIa3BaT CJIEHUTE MpaBUa;

O IpeaocCraBsHaTa Ha MACTO, I1O TeJ'Ie(bOHa " 110 CIICKTPOHCH IIBbT I/IH(I)OpMaI_[I/IH

€ UJICHTUYHA 10 ChIbPIKAHUE;

uHpOpMaMATa C€ TPEICTaBi MO CUCTEMATH3UpPaH M IO BB3MOXKHOCT —
cXeMaTH4eH, Ta0Iu4YeH W/Win rpaduueH HaYMH, KOWTO OCHTYpsiBa YJIECHEHO
1 OBp30 BB3MpHEMaHE MpU choOpa3siBaHe ChC crenu(PUUHUTE TOTPEOHOCTH
Ha OTAEIHUTE KaTeropuu Nmotpedutenu (Xxopa ¢ yBpeKIaHHs, Xopa ¢ TpaHu
YBpEXKJaHUs, Bb3PACTHU XOpa, XOpa C HaMaJleHa MOJBHUYKHOCT W/WIH ChC
3aTpyJHEHUS] B MPUIBUKBAHETO, POJUTENIN WU MPHUAPYXKUTEIN HA MaJIKU
Jena, MoTpeOUTeNH, KOUTO HE BIAJeST ObJArapcku €3UK, U JIp.);

O O0OSBSIBAaHETO HA I/IH(I)OpMaI_II/ISITa €, KaKTO CJIcaBa:

= pHpopMamuATa 1o wi. 16, an. 1 — Ha MICTO B CIyXeOHUTE OMEUICHMUS, B
KOUTO C€ OCBIIECTBSIBA aIMUHUCTPATUBHO 0OCITy’KBaHE, ce€ OO0sBABa Ha
nHGOpPMAllMOHHM Tabyia, BKIIOYBAIM M opuUIMaTHUTE Tabia 3a
o0siBlIeHUs, BBB (u3MyYecka W/MIU eNeKTpoHHa ¢opMma, Karo Mpu
npenoctaBsiHu Haj 10 ycimyru oOsiBABaHETO Ha MHGpOpMaLUsATa MOXE Ja
Oblle camMO B €JNEKTpOHHa (opma, Ype3 IMOHE €AUH OpOoW MOIXOAII0
TEXHUYECKO 00OpYJBaHE C OCUTYPEH aKTUBEH JIOCTBII Ha MOTpeOUTENNUTE
710 HETO;

= pHpopmanuaTa no wi. 16, an. 1 ce 00sBsABa ¢ UIEHTUYHO CHABPIKAHUE U
cTpyktypa Ha Msicto B IHAO, Ha UHTepHET CTpaHUIUTE U
B AIMUHHUCTPAaTUBHUSA perucTbp mnowi. 61, am. 1 or 3akona 3a
aJIMUHUCTpAIMITA.

10. Crarmapr 3a mojIbpaHe Ha cucreMma "Hali-uecto cpemanu BBIIPOCH W OTrOBOpH':
AIIMUHHCTpanuaTa TMOJIbpKa Ha HWHTEPHET CTpaHWIata cu cucrema '"Haif-uecto
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CpelIaHu BBIIPOCU U OTTOBOpHU'", KOSITO Ja MOJANOMara U HacouBa MOTPEOUTENHUTE 3a
mpoleca Ha 00cIyKBaHe, YeCTO CpeIllaHu CUTYalluH, IPENOPBKHU 3a PEaKIus U JIp.

11. Crapmapt 3a ocurypsiBaHe Ha HHGOpMAIMs U OOCITy)KBaHE Ha AHTJIMHCKU €3HK:
AJMUHUCTpaLMUTE, YUUTO YCIYru B HaJ 50 Ha CTO OT ciay4yauTe ca HACOUEHHU U KbM
JUIa, KOUTO HE BJIAAEAT OBJIrapCKU €3MK, KOUTO OCHUTYpsIBaT IPEAOCTaBsSHE Ha
cnenuduyHara nHpopManus 3a YCIIYyTUTE o 4. 16, an. Iu
M3BBPIIBAT AIMHUHUCTPATUBHO OOCIIy)KBaHE Ha aHIMIIMKUCKKA e3uK. OOCIy)KBaHETO Ha
AHTJIMHCKU €3UK CE€ OCUTYPSIBA UPE3:

® C3MKOBU IMO3HAHMS — AHTJIMHCKY €3HK Ha CITY>KUTEIIs1/CITy)KUTEIUTE;
e ocurypsBaHe Ha IPEeBOJa4 OT AHIJIMICKH €3HK;
e crenuanu3upad copryep 3a CUMyITaHEH MPEBO/I.

12. Crangapt 3a CpoK 3a OTrOBOp Ha OTIPABEHM 3alMTBAaHUS OT OO Xapakrep:
CpokbT 32 00paboTBaHE M OTTOBOP HA 3alUTBAHMS, KOUTO MH(POPMHUPAT U KOHCYITHUPAT
HOTpeOUTENUTE IO BBIIPOCH OT 001l XapakTep, e:

® JI0 5 pa6OTHI/I JHH, aKO 3allMTBaHHATaA Ca IIOCTBHIIMIIM IIO IIolIjaTa HJIMW IIO0
CJICKTPOHHATA 1101114,

® BfJHara, WJIM HEC IIO-KBCHO OT 20 MHHYTH, aKO 3alluTBaHUATA Ca YCTHH,
OOCThIIMJIM Ca Ha MACTO, IIO TCJ'IC(bOH Hjin 4Ype3 AOpyr OCHUTYPEH OT
aJIMUHHUCTPpalusATa OHNAMH KOMYHUKAIIMOHCH KaHaJl.

13. Crannmapt 3a BpeMe 3a U34aKkBaHe 32 00CTy)KBaHE:

[Tpu mocemnieHre Ha MOTPEOUTENST HA MSCTO B CIIY)KCOHUTE MOMEIICHUS, B KOUTO CE
OCBIIIECTBSIBA a[MUHHCTPATUBHO OOCITY)KBaHEe, C IeJI TOJy4YaBaHE Ha WHPOpPMALUs
/U o0paboTBaHe Ha JOKYMEHTH BbB BpB3Ka
C aIMUHUCTPATUBHOTO OOCITy’)KBaHE BpEMETO 3a H34akBaHe ¢ He 1moBeue or 20
MUHYTH.

14. CraHpmapT 3a HaMaisiBaHe Ha OpoOs TOCEHICHWS Ha THIIE TPU OCHIICCTBSIBAHE
Ha a]IMHHHUCTPATUBHO OOCITy>KBaHe:

HpI/I IIOCCUICHUEC Ha HOTpe6I/IT€J'I$I Ha MsACTO B CJ'Iy>KC6HI/IT€ IIOMCIIICHHA, B KOUTO C€
OCBIIECTBSIBA aIMUHICTPATUBHO OOCTYKBaHe, C I TMOJIy4aBaHe Ha WHOOPMAIIHS H/HIIH
00paboTBaHe Ha JIOKYMEHTH BHB BpPh3Ka C aJIMUHUCTPATHBHOTO OOCITyXBaHe, B T. Y. 3a
TIOJITaBaHE Ha 3asBJICHUS/UCKAHHUSI, IPEJIOKEHHS, CATHAIIM U )KaJIOU, BKIIFOUUTEITHO KOTaTo
Ce WM3HWCKBA IUTAlllaHE, WM 3a MOJy4YaBaHE Ha JOKYMEHTH, JaHHH W HHOOpMAIHS,
pe3yiTaTH OT aIMHHHUCTPATUBHOTO OOCITY)XKBaHE, B pPaMKUTe Ha €IHO TOCCIICHUE
3a 00cIyKBaHe:

® 32 IMpHeMaHe Ha eIHO 3asBJICHUE/UCKaHE MOTPEOUTEISAT MOCeIaBa eTHOKPATHO
HE TIOBEYE OT JIBe MecTa (TUIIeTa);

® 32 TIONyYaBaHE Ha pe3yJTara 1O €IHO 3asBJICHHE/HCKAaHE IOTPEOUTEINAT
nocelaBa eTHOKPaTHO HE MOBeYE OT €THO MICTO (THIIIe).

15. CranpmapTt 3a HW3MOI3BaHE HA OMPOCTEHW W JIECHW 3a TOMBJIBaHE OOpasly W/WIN
bopmynsipu:

O6pasuure  w/wim  QopMmynsipure, KOWTO C€  H3MOJN3BaT  3a  3asBSIBaHE
Ha aJIMUHUCTPATUBHO OOCITYKBaHe, C€ M3TOTBAT MPH CIIa3BaHETO Ha CIEAHUTE MIPaBUIIA!

® HACOYCHOCT KbM JICCHO U OIPOCTCHO IIOIIBJIBAHE OT HOTpC6I/ITCJ'II/ITC;


https://web.apis.bg/p.php?i=234411#p42503942
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U3I0JI3BaHe Ha MIPUQT ¢ aleKBaTeH pa3Mep U Moaxosia popma;
OCHUTYPEHO JJOCTAThYHO MSICTO 32 HAaHACSHE Ha JJaHHM;
HE MpeIBMXK/Ia U HE W3MCKBA MOITBJIBAHE OT MOTpEOHUTENNTEe HAa WH(OPMAIIHS,
KOSITO:
HE € Heo0X01MMa 32 00CTyKBaHETO;
€ 00IIIOM3BECTHA;
€ WM ciieqBa 1a Objie CITy’)KeOHO M3BECTHA,;
M3MCKBA MOJIICYaTBAHE HA 3asBICHUETO M/MJIM HA MPUIOKEHUSNTa KbM HETO,
OCBEH aKO TOBA € MPEBUICHO B CIICIIHAJICH 3aKOH.



IIpuio:xxkenue Ne 2
[IpenopbunTeTHH CTAHAAPTH 32 KAa4€CTBO HA AIMUHUCTPATUBHOTO 00CIy:KBaHe

1. Cranpapr 3a MECTOIIOJIOKEHHE Ha HenTnpa
3a aAMUHUCTpaTUBHO oOciyxBane (L{AO):
LIeHTBPBT 3a aAMUHHUCTPATHBHO OOCITY)KBaHE W/HIM CIYy)KCOHUTE TIOMEUICHUS, B
KOWTO C€ OCBIIECTBsIBA aIMUHUCTPATHBHO OOCITy)XBaHe, c€ pasmojaraT B Crpaja,
HaMHpala ce Ha KOMyHUKAaTUBHO MSICTO, B LIEHTPAIIHUTE 30HU HA HACEIEHOTO MSCTO,
KOSITO € JOCTBITHA C Hali-MaJIKO JIBa BHJIA OOIIECTBEH TPAHCIIOPT.

2. CranpapT 3a MapKUHT:
[Ipen nnu B HenmocpeacTBeHa 6muzoct 10 [[AO ca ocurypenu mMecra 3a:

e [apKUpaHe Ha JIEKM aBTOMOOWIIM, BKIIIOYUTEIIHO 3a XOpa C YBPEKIaHUS;
MecTaTa 3a XOpa C YBpexXIaHus ca 0003HAaYeHH ChC CHOTBETHMS 3HAK U ca
pa3MoJIOKEHW [0 JOCTBIIHUS BXOJ Ha Crpajara, ¢ OCHUIYpEH JAOCTBIIEH
MapuipyT, 1/ Uiy,

® [IapKUPAHE Ha BEJIOCHUIIEIH.

3. Cranpgapt 3a paboTa B IOYHMBEH JICH:
AJIMHHUCTpAIMATA € OCUTYPUIIa Bh3MOXKHOCT 32 IIBJIHOLICHHA padoTa ¢ MOTpeOUTEIH,
BKJIFOYMTEIHO 332 IPUEMaHe M MOJy4yaBaHEe HA JOKYMCHTH U 3a IUIAIIAHE, B MOYHBCH
JCH WJINW B IIOYHMBHU JHHU.

4. CrangapT 3a JONBIHHUTEIHH YyOOOCTBa W/WiIM 00OCOOCHHM 30HH B CIYKEOHUTE
HOMETLCHHUS:

B ciyxebHuTe momenieHus, B KOUTO Ce OCHIIECTBIBA aIMUHUCTPATUBHO OOCITyKBaHe,
ca OCHT'YpEeHH JOIIBIIHUTEIHH y100CTBa H/UIH 000COOCHU 30HH, KaTO HAIPHUMED:

e MecTa 3a CsAJaHe 32 BCHYKM MOTPEOUTENIH — CTOJIOBE, MeKa MeOen U Ip., B
OT/IeJTHA 30HA MM B OOIIIOTO MOMEIICHNUE;

e 000c00E€HO MSCTO 3a KOHCYJNTAallMW Ha MOTPEOUTENH — Maca C MUHHUMYM
YeTHPH MECTa 3a CsiJlaHe, HUCKa Maca ¢ Meka Meben u Jip.;

® 30HM WJIM NOMEMICHHUS ¢ 00Opy/JBaHE 32 OCTaBSHE HA BPBXHU IPEXH, YaIbPH
W/unau 0arax;

® KBbT 3a JIeNa;

® TOAJETHH, BKJI. 32 XOpa C yBPEXKIaHMUS;

e MOMeNIeHUs 3a peol0yBaHe/mpeodbauuane Ha O6ebeTa;

e 30HM W/MIM TIOMEIIEHUS C Jpyro NpeAHa3HayeHHe, IO TpeleHKa Ha
aJIMUHUCTpalMATa CboOOPa3HO HYKIUTE Ha MOTPEOUTENNTE.

5. Crannpapt 3a JNOINBIIHATEIECH BU]T TEXHUYECKO obopynBaHe:
B CJ'Iy>KG6HI/ITe MMOMCIICHUS, B KOUTO C€ OCHIICCTBABA aIMUHHUCTPATHBHO O6CJ'IY)KB3HG,
ca HaJMYHU W/WIM OCUTYPEHH €HO WMIU HSKOIKO OT CJIEIHUTE BHIOBE TEXHHYECKO
obopyBaHe:

® UHTEPAaKTUBHM CHUCTEMH, KOUTO ca TMpeJHA3HAYeHU 3a T[OJ3BaHe OT
NOTPEOUTENUTE, C Bb3MOXKHOCT 3a ThPCEHE M IMOKa3BaHE Ha ayInO-BU3yallHa
uHpoOpMallisg 33 aIMUHUCTPATUBHOTO OOCITY)XBaHe, KOATO C€ YIpaBlisBa
AKTHUBHO OT MOTPEOUTENHTE, BKIFOUYUTEIHO Ype3 JOIUP 0 eKpaHa;



6.

10.

11.

® KOMMIOTBbPHA KOH(PHUrypanus (KOMIIOTHP ¢ MOHUTODP WJIM JIAINTOI) C BPB3Ka C
UHTEPHET, KOSTO € MpelocTaBeHa 3a CBOOOIHO MOI3BaHe Ha MOTPEOUTENNTE, C
OCHUT'YpPEHA CBBP3aHOCT C IIPUHTED;

® JIOCTBII J0 NpPUHTEp W KOMHMpHA MAalIMHA W/WIK MYATH()YHKIMOHAIHO
YCTPOMCTBO C B3MOKHOCT 3a IPUHTUPAHE U KOIIMPAHE.

Cranaapt 3a CIy)KUTEJH, U3ITBIHIBAIM (YHKINU IO HACOYBAHE HA MOTPEOUTENNUTE U
OKa3Balu CBHeﬁCTBHC n IIOMOIIY npu IIOITBJIBAHEC Ha AOKYMCHTH:
B ciy>xeOHHMTE TTOMEIIEHHS, B KOUTO CE OCHIIECTBSABA a/IMUHUCTPATHBHO 00CITYXBaHE,
NPUCHCTBA CIYXKHTEN/CIYKUTEIH, KOWTO: HACOYBA MOTPEOUTEIUTE, MPEIOCTaBs UM
obmia wHpOpMaIus 3a 00CITYKBAHETO W/UIM MM OKa3Ba NMPH HEOOXOAWMOCT ITOMOII]
[IPH TIOITBJIBAHE Ha 3asBIICHUS/MCKAHUS, BKIIOYUTEITHO Ype3 000c00eHO MACTO (THUIIIE)
3a HHpOpMAIHAL.

Crangapt 3a  mojabpkaHe  Ha  Opoduiad B COLMATHUTE  MPEXKHU:
AIMUHUCTpanusATa NOIAbpXkKa akTyajeH oduumaneH npoduin B eAHa WM IOBeue
MOMYJISIPHU  COITMAIHA MPEXKH, 4pe3 KOUTO aKTHUBHO CE TpPeaocTaBs WHGOpMAIus
3a 00CITY’)KBAaHETO M C€ OCBIICCTBIIBA KOMYHUKAIIHS C TOTPEOUTEITUTE.

Cranpapr 3a JOCTBITHOCT B U3BBHPAOOTHO BpeMe:
AJMMHUCTpAIMATa € OCUTYpUJIa Bb3MOXHOCT B U3BBHPAOOTHO BpeME 3a JIOCTHI 10
aKTyajHa u BA)KHA uHpopManus, KOATO e CBbp3aHa

C aIMHUHHUCTPATUBHOTO 00CTY)KBaHE, Upe3 MHTEPAKTHBHU Tabja/eKpaHH, pa3loI0KEeHH
Ha (acajarta Ha crpajara, B OJIM30CT J0 BXOJa Ha CIYy)KEOHUTE MMOMELIEHUs, B KOUTO
Ce OChLIECTBABA aAMUHUCTPATUBHO OOCITYKBaHe, WK Ha JJPYro BUJHO MCTO.

Cranpapr 3a OHJIaliH KOMYHUKAIUS:
AIMUHHCTpAIMTa € OCHTYypHJIa BB3MOXXHOCT 33 M3IIOJI3BaHE OT MOTpEOUTENNTE Ha
KOMYHHMKAIIMOHHHM KaHaJIM Ype3 OHJIAliH MPUJIOKEHUS, BKIIFOUUTEIHO B PEATHO BpPEME,
KaTo: (OpPMHU 3a KOHTAKT, IMCMEHH pa3roBOPU B peaHo Bpeme (4at, GopyM UM ApYyr
croco0) W/ pa3roBOpH C aBTOMATUYHU OTIOBOPH YpE3 TEKCT, ayJuO0 WU JPYrd
BU3yaJIHU €JIEMEHTH (4aTOoT) U JIp.

Cranpaprt 3a obnekio B LIAO:
Cnyxutenute B I[AO HocaT oTiauuuTenHo yHUOpMEHO O0OJeKI0, KOeTo ce
mperocTaBs 1o pena, KoiWto e onpeneneH ¢ Hapenbatasza  ciyxeOHOTO
nosioxenue uin ¢ Hapen6ara 3a 6e3miaTHOTO paboTHO U YHHUGOPMEHO 00JIEKIIO, WIIH
HOCAT €JIEMEHT/€IeMEHTH OT YHM(POPMEHO OOJEeKIO — eAHOTUIIHU CaKa, pHU3H,
nrag4yera, BpaTOBPB3KU U JIp.

Cragmapt 3a cucTeMa 3a  yIOpaBlIeHHWE Ha  Yakalld  MOTpeOUTenu:
B CJ'Iy>KG6HI/ITe MMOMCIICHUS, B KOUTO C€ OCHIICCTBABA aIMUHHUCTPATHBHO 06CJ'IY)KBaHe,
€ BbBEJCHA M ce Tpujara CHcTeMa 3a YIpaBlIeHHE Ha 4YaKalld MOTPEOUTEINH.
CucremaTa OTroBaps Ha €THO WJIM MOBEYE OT CICAHUTE U3UCKBAHMUS:
e cpoOpa3eHa € 3a BCHUKH KaTEerOpHUH MOTPEOUTENN CIPSIMO MOJI3BAHUTE YCIYTH,
BKIIFOUMTEIHO 32 XOPa ChC 3PUTEITHH UM CITyXOBH YBPEKIAHUS;
® OTYMTA PEATHO Mpoleca Mo 0OCIyKBaHEe, BKIIOUUTEITHO B CIy4auTe, B KOUTO
ce Hajara TIOCEIleHHe Ha MOBeuYe OT €IHO THUIIe, KaTo He JOoITycKa 3aryda Ha
pena;
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13.

14.

15.

16.

17.

® TI03BOJISIBA 3ala3BaHe Ha pell OHJIANH, HH(pOpMHUpaHe 32 HATOBAPEHOCT U Jp., 3a
Jla OCUTYpH IIaHMpaHE W HaMajsBaHE HAa BPEMETO 3a IMOCEUICHHE W/HIU 3a
M3YaKBaHe.

Crammapt 3a akrtyanHa uH(opmanus 3a  HartoBapeHoctta Ha  [IAO:
Ha unTepHeT crpanunaTa Ha aAMUHUCTpAIMATA C€ MOIbPKa aKTyalTHa UHPOpMaLUs
B peaqHO Bpeme 3a Opos Ha I[IOCETUTEIUTE B IOMELICHHATa, B KOUTO C€
OCBIUIECTBSIBA aIMUHUCTPATUBHO O0CTYBaHEe, KaTO MO TO3W HAYMH CE€ T03BOJISIBA
IUTAaHUpAHE OT CTpaHa Ha MOTPeOUTeNs Ha BPEMETO 3a MOCEHICHHUE C 1IeJl TapaHTHpaHe
Ha OBbp30 00CTyKBaHE.

Cranpapt 3a Opoii Ha 00CITy)KBalLUTE TULIETA!

B ciyxeOHHTE TOMEIIEHUS, B KOUTO CE OCHIECTBABA aIMUHUCTPATUBHO O00CITyKBaHE,
e o00ocobeH mocraTh4eH Opoil OOCHy)KBaIlM THUIIETa, KAKTO W HACOYCHOCT H
pasmnpeneicHne Ha MOTpeOuTeNnuTe 3a O0CTY)KBaHE Taka, Y€ Ja C€ OCHIypHU
paBHOMEpHA HATOBAPEHOCT M BH3MOXKHO HAM-KPAaTKO BpeME 3a 0OCITy)KBaHE Ha BCEKH
€IMH ITOTPEOUTEI.

Crangapt 3a OHJIAtH MIpOBEpKa Ha craryca Ha ycnyrarta:
AJIMUHHCTpaLIUATa € OCUTYpHUJia B3MOXKHOCT 3a MPOCIEAsSBAaHE B PEajHO BpEME Ha
cTaTyca Ha MMO/IAJICHOTO 3asiBIICHHE/MCKAaHEe, BKIIOYUTEHO 33 U3/IJICH aKT, ChOTBETHO
3a TOTOB pe3yNTar OT yclyrara.

Crangapt 3a nMpoakTUBHO MH(GOpMUpaHE HA MOTPEOUTENs 3a pe3yiTaTa OT ycayraTa:
AJIMUHHCTpalUATa IO CBOSI MHHUIIMATHBA YBEIOMSIBA MOTPEOUTENIUTE MO €ICKTPOHHA
noma, mo TeneOH WIM IO JAPYr HAYMH 3a CcTaTyca Ha pPas3TiIeKIaHOTO
3asBJICHUE/MCKAaHe, BKIIOYUTEITHO 33 M3/a/IeH aKT, ChOTBETHO 3a TOTOB pE3yNTaT OT
yciyrara, B T.4. U IIPH MPEICPOYHO M3/1aBaHe/TIPEIOCTaBsHE.

Crangapt 3a opraHuzanus Ha aJIMUHUCTPATUBHOTO OOCIYyXBaHE Ha MPHUHLMIA "€IHO
rume":
Opranu3alMOHHUAT NPUHLMI "€IHO TUlIe" MOXKE Ja C€ ONpeaesn KaTo Ch3/1aBaHe Ha
€IHO MSCTO Ha [JOCTBI JO YyclIyra 4Ype3 pa3luyHd KaHald 3a JIOCTHIL
OO0cnyXBaHETO ce W3BbPIIBA HA IPUHIIMMA "eIHO rulle", KoraTo:
e ¢ Hanuie pa3rpaHnyaBaHe Ha ¢yHkiuuTe Ha [IAO u Ha cnernumanu3upaHaTa
agmuauctpaius  ("gpont oduc" wm "6ex oduc") cwprmacHo wi. 8§, ain.
3 ot Hapenbara 3a aAMHHHCTPATHBHOTO OOCITy)KBaHE;
e B I[AO paboTaT camMo CITY)KUTEIH OT 00I1aTa aIMUHUCTPALIUS,
® ¢ OCHUTYpeHa BB3MOXKHOCT 3a 3asABABaHE HA BCHYKH YCIYyTH HAa BCAKO OT
obocobennte pabotau mecta B [{AO.

Crangapt 3a He3a0aBHO U3JlaBaHE Ha aKT W/WIM 3a TPEJOCTaBsHE Ha YCIyra:
AIMUHUCTpAIIMUTE W3/1aBaT ChOTBETHHS aKT W/WIM MPEIOCTaBIT ChOTBETHATA yCIyra
He3a0aBHO cJie]l [T0/1aBaHe Ha 3asBJICHUETO/MCKAHETO B CIy4auTe, B KOUTO:
® 3aABJICHHUETO:
O ChABpXKa HEOOXOIUMHUTE 3a Pa3TICKIAHETO MYy JaHHHU, WHOOpPMAIUS |
JTIOKYMEHTH /W,
O pasrIekKIaHEeTO Ha 3asBJICHHETO/MCKAHETO € Bh3 OCHOBAa Ha OOIIOM3BECTHU
(bakTu, cry’)ke0HO U3BECTHH (PAKTHU WM 3aKOHOBU MPE3YMIIUH, U



e [IpoLeAypaTa 3a M3JaBaHE Ha aKTa WM 3a IPEJOCTaBsHE Ha YyCiyrara,
ChbIVIACHO MH(OpManusATa B AJAMUHUCTPATHUBHUA PETUCTBP 1o wi. 61 or
3aKoHa 3a aJMMHUCTpALUATAa, HE H3KIIOYBA BB3MOXKHOCTTA 3a He3a0aBHO
pasriexaaHe.

18. Cranpmapt 3a mpwiaraHe Ha MOJETH 3a OOCIYXBaHE HA XOpa CbhC CHEIUPUIHH
NOTPEOHOCTH:
AJIMHHUCTpAIIMUTE TIpUiIaraT MOJIENH 3a 00CITY)KBaHE Ha BB3PACTHH XOpa, OpEMEHHHU
KEHHM, XOpa C YBPeXKIAHHS, XOpa C TpailHM YBpEKIaHUs, XOpa C HaMajeHa
NOJBM)KHOCT W/WIM ChC 3aTPyJHCHHS B TMPHUABWKBAHCTO, POAUTEIN WA
OPUIPYKUTETM Ha MAaJKd Jella, KOUTO ca ChoOpa3eHH C TMOTPEOHOCTUTE Ha
CHOTBETHHUTE MOTPEOUTEINN, KATO HAIIPUMED:
® IMCTAHIIMOHHO oOciyxBaHe W3BbH I[[AO upe3 MOOWIHU EKHINH W/WIH
MOOWJIHM IPUEMHH, WU/UJTH;
® KOHKpPETHO 0003HaueHH MeCTa B CIIY)KCOHHTE TOMEIICHHUS, B KOUTO C¢
OCBIIIECTBSIBA A[IMUHICTPATUBHO 00CITYKBaHe, 1/WIIH;
® [IPUEMHO BpEeMe W/WIIM MPUEMHU JIHU 33 00CITYy)KBaHE C IPEIMMCTBO;
e JIPYrH MOAXOIAIIA MOJICIH 110 MPEICHKA HA aIMUHHCTPALIUATA.



Ipuio:xxkenune Ne 3

AkTtyanu3upana MeroaoJiorusi 3a u3MepBaHe
yIpaBJieHHE HA YI0BJETBOPEHOCTTA HA MOTPeOUTEINTe

Merononorusara € paspaborena mpe3 2008 r. or MHHHCTEpCTBOTO Ha JIbpKaBHATa
aJIMMHHCTpALMs U aJMUHUCTpaTuBHATa pedopma u akryanusupana mpe3 2019 r. mo npoext
,, | [0-BHCOKO Ka4ecTBO Ha aIMUHUCTPATUBHOTO OOCITY)KBaHE 4Upe3 BBHBEXK/IAaHE Ha MO-BHUCOKHU
CTaHJApTH M TMOA0OpsiBAaHE Ha cHCcTeMara 3a oOpaTHa Bpb3Ka OT MNOTpeOuTENnUTE™,
¢bunancupan ot OmnepatuBHa mnporpama ,,JIoOpo ympaBieHue®, chhUHAHCHpAaHA OT
EBponeiickust cpro3 upe3 EBporelickus coruaner GpoH

benedunuent: anmuHucTpanus Ha MUHHCTEPCKUS CHBET

Exun na npoexra: Enuo EnueB, Anexo JxwimxoB, Pagocnas Munanos, [laBen MBaHoB,
Mapus HelikoBa, Monuk Crounesa

W3nbnauten: AIBOKATCKO IPYKeCTBO ,,[1omoB, ApHay10B U NapTHHOPHU '

Exun na usnsinutens: Eneonopa Cepruesa, bopucnasa Cepruesa, Enucasera HMorosa
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BLBenenue

Ta3u metomonorust mpeacTaBsi METOAUTE 3a 0OpaTHAa BPb3Ka, Upe3 KOUTO LIEHTpaHaATa
U TepUTOpHATHATA aJMUHHUCTpanus cbOupa uHPOpMAIMA OT TMOTPEOUTEIUTE OTHOCHO
TAXHaTa YAOBJIETBOPEHOCT OT JECWHOCTTa HAa HWHCTUTYHHUTE, C (OKYC BBPXY
OCBIIECTBSIBAHOTO aIMUHUCTPATUBHO OOCITyXBaHEe. AHAIM3BT HA MHPOpMAIUATA MO3BOJISBA
J1a MoA00pUTE MPOLECUTE U YCIYTUTE 110 HAUYKH, KONTO yIOBJIETBOPSIBA MOTPEOUTENINTE.

Mertoponorusra JaBa yKa3aHds Kak Ja MOJy4uTe WHPOpMauus OT HOTPEOHTEIHTE B
paMKHTE Ha pECypCcUTe, C KOMTO pa3mosiara Bamara agMuHUCTpalus, U Kak J1a OpraHu3upare
nporieca 1o cbOupaHe U yrpaplieHHe Ha 0OpaTHATa BPb3Ka.

MeToau 3a 00paTHAa BPb3Ka OT NOTPeOUTEIUTE

Hsma yHHBepcalieH MOAXOJ 3a OIEHSBAaHE Ha IMOTPEOUTEICKaTa YIOBIECTBOPEHOCT.
N360pbT HA HAK-TIOIXOISAIIHSI METOJT 3aBUCH OT Pa3TUYHU (DAKTOPH, MEXKITYy KOHUTO Ca:

v/ BHJ Ha NpeJIaraHuTe YCIYTU U 4eCTOTAaTa Ha U3IUIO3BAHETO UM

v ocobeHocTH 1 Opoii Ha 00CITYKBaHUTE OTPEOUTEH

v\ IOPOIB/DKMTENTHOCT M 4YeCTOTa Ha B3aMMOAEHCTBUETO MEXKAY IOTPEOUTENIUTE |
aJIMHHHCTPAIIMATA, OCHIIECTBIBAIIA 00CTYKBAHETO

v/ 3a KaKBO M KaK IIIe Ce M3I0JI3BAT PE3yJITATHTE.

1. BwuaoBe MeToau 3a 00paTHA BPb3Ka

Morar na ce pasrpaHuyar JBa OCHOBHH IHOAXOJA IIPU ThpPCEHE Ha 0OpaTHa BPB3Ka OT
noTpeOuTENUTE:

v/ T0JXO0J Ha HEMPEKbCHATO OLICHSABAHE — MPU HETO CE ThPCHU IMOJydYaBaHEe Ha 0OpaTHa
BpPb3Ka OT MHIUBUAYAJIHHU MOTPEOUTENIN B Mpolieca Ha 00CIIy)KBaHETO - 0 BpeMe Ha
IIPEIOCTABSIHE HA yCIllyrara, WId MajKo cjesl ToBa. ToBa He ce IpaBu KaMIIaHUITHO, a €
4acT OT CTaHAapTHaTa JeHHOCT Ha aJIMUHUCTPALIUATA

v/ TOJIXOJ Ha TEPHOJMYHO OIEHSIBAHE — NPH HEro Ce ThpPCH oOpaTHa BpPB3KA OT
NOTpeOUTENUTE Npe3 OINpeNesIeHd WHTEpBAIM OT BpeMe, Cle] NPelOoCTaBIHETO Ha
ycayrara. To3n moaxoa ocurypsiBa Mmorjiiesl BbpXy BB3NPHUATHATA U MPEKUBIBAHUATA
Ha OTPEOUTENNTE B ONPEACIIEHU OTPSI3BIU OT BpEME.

Metoaute 3a oOpaTHa Bpb3Ka ca perylaMmeHTHpanu B Hapenbara 3a aAMUHUCTPATUBHOTO
oOciykBaHe. M3mon3BaHuTe METOAM Morar jAa ce 000cOoOAT B pa3IMYHM KaTeropuH, B
3aBHCUMOCT OT TOBa OT Kb/l TPbI'Ba MHUIMATHBATA 3a ThPCEHE Ha 0OpaTHA Bpb3Ka:

v' OOpaTtHa Bpb3Ka, IOJy4eHa [0 MHUIMATUBA Ha aJAMHHUCTPAIMATA 3a M3CJIEABAaHE Ha
pa3INYHU €JIEMEHTH Ha Y OBJIETBOPEHOCTTA:
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KOHCYJ'ITaI_II/II/I ChbC KOHCYJ'ITaI_II/II/I CbC
CIIYJKUTCIIUTC 3aUHTCPCCOBAHU CTpAHU

AHKETHU NpOy4YBaHUS

Omnucanue Ha IbTA HA COoIMOJIIOTUYECKHU

TaeH kiMeHT
noTpeduTens MIPOYYBaHUS

v O6parHa Bpb3Ka, [OJIy4eHa [0 HHUIMATHBA Ha TIOTPEOUTEIUTE:

I'opem renedon [Ipuemno Bpeme Curnanm

[Ipennoxenus [ToxBanu

v' O6parHa BpbB3Ka, MOJy4eHA OT W3TOYHWIM, PA3IHUYHA OT CIYKUTEIHUTE
noTpeOuTeNnuTe:

AHanu3u Ha BTOpUYHA HHGOPMALIHS AHanu3 Ha MEIUMHY MTyOIUKaIUK
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2. CbIIHOCT M M3MCKBAHUS KbM NPUWJIATaHETO HA MeTOANTE 32 00paTHa BPb3Ka

1.2.1 HN3BbpuIBAHE HA AHKETHU NMPOYyYBAHUS

AHKETHHTE MPOy4YBaHHMS Ca Hal-MacoOBO W3IOJ3BAHUAT W TMOMYJIAPEH METOI 3a
nojy4aBaHe Ha oOpaTHa Bpb3Ka M 32 M3MEPBAaHE Ha YJOBJICTBOPCHOCTTAa HAa MOTPEOUTEIHMTE
BbB BCHYKH chepu Ha OOIIECTBEHHsI >KUBOT, BKJIFOYUTEIHO M 10 OTHOIICHHE Ha
aJIMUHUCTPATHBHOTO OOCITy)KBaHE.

[TomynsipHOCTTA HA TO3M METOJ C€ IBJDKH, OT €Ha CTPaHa, Ha pa3IMyHUTE (HOPMHU, O]
KOUTO MOXKE JIa Ce MPOBEJE e/1HA aHKeTa (KJIaCHYecKa aHKEeTHAa KapTa/BbIIPOCHUK, rpaduieH
BBIIPOCHUK, MOOWJIHA alUIMKAIMs), KaKTO M PasHOOOpPA3MeTO Ha CPEACTBATa, 4pe3 KOUTO
MOXe€ Ja ce MPUIOKH METOIBT (EIEKTpOHHA 0OpaTHa BPb3Ka, XapTHEHA aHKeTa, TeinedoHHa
aHKeTa).

Amnkerute ca IIUPOKO paslo3HaBacMu CpCa HOTpe6I/ITeJII/ITe, KaTO TC IO NPUHOMII Ca
OTBOpPCHN MW CKJIOHHHMH Ja OTroBapsAT Ha AHKETHHUTC BBIIPOCH, 0CO0OEHO aKo ChIIUTE Ca
NomnyJjapu3upaHn AJOCTaTb4HO, O(bOpMeHI/I Ca aTpaKTHUBHO, HC OTHEMAT MHOI'O BpEMC M Ca
JICCHU 3a ITIOITBJIBAHC.

AHKETHTE ca Ccpel METOAWTE, KOMTO Ca MOIXOJSIIM 3a IOCTOSHHO, €XEIHEBHO
NoJy4aBaHe Ha oOpaTHa Bpb3Ka U U3MEPBAHE Ha yIOBICTBOPEHOCTTA. AHKETHTE MO3BOJISIBAT
Jla ce MPOBEXKAa MPOYYBaHE 3a YJOBJIETBOPEHOCTTA KAaKTO BBPXY ILUIOCTHATA JIEHHOCT IO
AAMHUHUCTPATUBHOTO O6CJIY)KB3,H€, TaKa U BbpPXY KOHKPETCH HCHUH ACIICKT (HpeHOCTaBﬂHe Ha
KOHKpETHa yciyra). EnHa ankeTHa kapra, ChabpiKalia mo-o0Iiy BbIIPOCH, TPYITUPaHu CIIOPE/T
pa3IMYHUTE OO N3UCKBAHMS KbM aIMUHHCTPATHBHOTO OOCITY)KBaHE, HAIPUMED — 32 SICHA U
obmopa3bupaema nH(GOpMaNKs 3a JECHH U ONPOCTEHU 3a MONbIBaHE GOPMYJISpU U Ip. e
Jazie Bb3MOXKHOCT 32 aIMUHHUCTPALIMATA JIa TIOTy4Yr 00paTHa Bpbh3Ka KAaTo ISUI0 332 TOBA KaK Ce
ClipaBsd C AAMHUHUCTPATUBHOTO O6CJIY)I(B3,H€ B Pa3JIMYHUTC MY HaIIpaBJICHUA. AHKETHO
Npoy4yBaHE 3a TOJy4YaBaHE HAa OOpaTHa BpPH3KAa OTHOCHO HU3BBPIICHO aJMHHHCTPATUBHO
o0cITy’)KBaHE 3a KOHKpETHa yclyra € MOAXO/AIIO0 /1a ce MPaBu U NPH 00CIyXKBaHe 1o TeraepoH
— HETOCPEICTBEHO MPeIy MPUKII0UYBAHETO Ha pa3roBOpa MOXe Jia ce 3a/1ajie BhIIPOC TIOKOJIKO
MOTPEOUTENAT € OCTaHaJd YJOBJIETBOPEH OT OOCHy)KBaHETO (Taka Ha IpakTUKa IIE ce
MOCTUTHE e(deKkTa Ha TombJiBaHe Ha rpaduyeH BbOpocHUK). C oryen Ha pa3zHOOOpa3sHUTE
BB3MOKHOCTH 32 MPOBEX/IaHE HA aHKETHM MPOYYBaHUS, Ce MPENOopbUYBa HIMPOKO U3IOJI3BaHE
Ha BCUYKHU Bb3MOXHH TEXHU (POPMH.

AHKETHUTE TPOYYBAHMUSI MOTaT Ja ce MPOBEJAT upe3 pasHOOOpa3HU CpENICTBA U
TEXHUKH, KaTO C€ MPENOophYBa U U3MOI3BAHETO HA MIMPOK HAOOP OT BH3MOXKHU TaKHBA!

v mombjBaHe Ha MACTO B LleHThpa 3a aJIMMHUCTPATHBHO OOCIY)KBaHE M IyCKaHE B
HapOYHO ompezeNieHa U 0003HaueHa 3a TOBa KyTHs

v u3npamaHe Ha aHKCTH OT aAMHUHUCTpaluiaTa 10 HOTpe6I/ITCJ'II/IT€ U BpPBIIAHE OT

MOCTICTHUTE TIO ToIaTa — C OrJie/l JOIBIHUTEITHUTE Pa3XOiH, KOUTO CHIIPOBOXKIAT

M3MOI3BaHETO HA METOJIa ¥ HAJIMYMETO Ha MO-A00pu alTepHATUBU, TO3U METOJ HE Ce

MpernopbyBa 3a MPUIOKEHUE B aIMUHUACTPALIUATA

MOITBJIBAHE €JIEKTPOHHO OT IMOTPEOUTENNTE U U3IPAIaHe TI0 MEHIT

M3T0JI3BaHe Ha ye0-0aitzupan Gopmyssip, KOUTO ce MOMbJIBa OH-JIAalH

W3MOI3BaHe Ha rpaduueH BHIPOCHHUK

MPOBEXKIaHE HAa aHKETHO MPOYUYBaHe MO TeledoHa.

AN NN
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C ormex TOCTOSHHOTO pa3BUTHE HA TEXHOJIOTHUTE, BHB BCEKH €IWH MOMEHT €
BB3MOJKHA TOSIBATa M HA HOB IOAXO]I PH NMPOBEKIAHETO HA aHKETHH mpoyuBaHus. KoikoTto
Mo-pa3HooOpa3Hu (OpMU HAa aHKETHHUTE MPOYYBAHMS CE M3IMOJI3BAT M Ype3 KOJIKOTO TMOBEYE
CpeAcTBa ce MPOBEXKIAT T€, TOJKOBA IO-PEryisipHa MOXXe Ja € H oOpaTHata Bpb3Ka OT
noTpeOUTENUTe, Ype3 KOETO Ja C€ TOCTHTHE M IMO0-¢(EeKTHBHO H3MEpBAaHE Ha TSIXHATA
YIIOBJIETBOPEHOCT.

HezaBrcuMo oT 00CTOSITENICTBOTO, Y€ aHKETHUTE MPOYYBAHMSI Ca HAl-pa3mpOCTpaHEHU
M B 3HAUMTENIHA CTENEH MOTrarT Ja Ce OMNpEeAeNsIT KaTo JIECEH 3a IpujlaraHe METoJ 3a
rmolydyaBaHe Ha oOpaTHa Bpb3Ka M W3MEpPBAaHE Ha YAOBJIETBOPEHOCTTA, IMOATOTOBKATa 3a
MPOBEKJTAHETO HAa AHKETHUTE IPOYYBAHUS HE CleBa Ja ce NOAICHsBa. 3a aa Obaar
e(eKTUBHH, AaHKETUTE CIeJBa Jla Ca BHUMATEIHO W MPEIH3HO TUTAHHPAHU H IPOBEICHHU.
CepliecTBeHa 4acT OT YCHEIIHOTO MPOBEXJIaHE HA AHKETHOTO MpPOYYyBaHE € aJeKBAaTHATA
MOTHUBAIIMS, KOSTO IIE C€ JajJe Ha MOTPEOUTENINTE, 3a Ja MOMBIHAT aHKeTaTa, 1a OTTOBOPSIT
Ha 33/IaJICHUTE 110 TeleOH BBIIPOCH, JOPU U JIa TIOMBJIHAT rpadudeH BBIPOCHUK, KOHTO KaTO
LSUI0 OTHEMA Hal-MaJIko BpeME€ U yCWIHsi. ATPaKTHUBHOTO IMPEACTAaBSHE HA aHKETaTa Ipej
MOTPEOUTEITUTE € U3KITFOUMTEITHO BAYKHO 32 CTCIICHTA Ha €)EKTUBHOCT HA TO3H METO/I.

AHKeTHHTE KapTu TpsiOBa 1a ca:

v ¢ 00eM OKOJIO €J{Ha CTpaHMIIa
v J1a ca aTpaKkTHBHU U JIECHH 32 YETECHE U IIOIIbIIBAHE
v ¢ ocurypeHa Bb3MOKHOCT 3a ObpP3MHA IIPU JABAHETO Ha OTTOBOPHTE.

[IbpBaTa cTpanuua TpsOBa 1a ObJe MPUATHA 32 OKOTO U J1a IPUBJINYA BHUMAHHUETO. T4
TpsiOBa Ja yka3Ba TOYHOTO MME Ha MPOEKTa 3a M3CJIeIBAHE HA MHEHHUETO M Jia IOKa3Ba KOH
IIPOBEXa IPOYYBAHETO.

Bempocure TpsibBa na ObAAT MpeacTaBeHW B JIOTMYEH pen. IIppBHAT BBIPOC Ha
MPOYYBAHETO YECTO OMpEeAess Al TOTPEOUTENSAT IIe NOMBJIHM WM IIe IMpeHeOperse
aHKeTaTa. YMECTHO € Jia 3allOYHEeTe ChC CPAaBHUTEIHO JIECEH BBIPOC, Thil KaTO TOBa IIIe
BHYIIM Ha TMOTpeOUTENs, 4Ye MOMbIBAaHETO HiIMa Ja ObJe HUTO TPYIHO, HHUTO IBJITO.
[IpemopbunTenHO € CBHIIO Ja 3ajajaeTe HHTEpPEeCeH IbPBU BBIPOC, 3a Ja INpPUBJICUYETE
BHUMAaHUETO HA MOTPEOUTETISI.

B ankernTe 3aABIKUTEIHO CIIEBA /1a CE BKIKOYAT HAKOW OCHOBHU BBIIPOCH, KOUTO CE
M3IIOJI3BAT 32 M3CJIEBaHEe HAa MOTPEOUTENICKO MHEHHUE, HACOYEHHU KbM KJIFOUOBUTE €JIEMEHTH
Ha MpPENOCTaBIHETO Ha yciayrute. Upe3 KOHKPETHH BBIPOCH MOXKE Ja ce H3cielBa U
CMa3BaHETO Ha CTAHJAPTUTE 3a KaueCTBO Ha aJMHHHUCTPATUBHOTO OOCIYXKBaHE, 3aJI0)KEHU B
HAO. IIpenopbuBa ce BKJIIOYBAHETO HA BBIIPOCH, KOUTO MOKPUBAT CJIEHUTE 00IacTu:

JOCTBITHOCT Ha MSICTOTO 33 OOCIIyKBaHe

BpeMe 3a 00ciTyKBaHe

OpraHu3als Ha Ipoleca 110 00CITyKBaHe
OTHOIIICHHUE Ha CITYKUTEJIUTE

KOMIIETEHTHOCT Ha CITYKHUTEIUTE

nH(popmanus 3a yciayraTta

JOCTBITHOCT Ha yciIyrara o pa3jIn4Hy KaHaJI
pa3xoau, CBbpP3aHH € yciIyrara

ISUTOCTHA YJIOBJIETBOPEHOCT OT OOCITY>KBaHETO U JIp.

D NI NI N N N N N
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Beska agmunucTpanus ciensa na GopMmynrpa HHIUBUIYATHH BBIPOCH MO MOCOUEHUTE
no-rope 00JacTH, ¢ orjiesn crneurdukara Ha IPeJOCTaBIHUTE OT Hesl YCIIyTH. AHKeTaTa MOXKe
J1a Ce IOI'BJIHU C KOHKPETHU BBIIPOCH, CBbP3aHU C LIETUTE HA ChOTBETHOTO IIPOYYBAHE.

dopMyIHpaHeTo Ha BBIIPOCUTE TPSOBA Ja OCUTYPH BB3MOXKHOCT MOTPEOUTEIAT 1a Jaie
KOHKPETHOTO CH BIDKJaHE, KaKTO M Jl1a BB3MOXXHOCT aJMUHHUCTpAIUATA Ja TMOJIYYH
peanucTU4Ha oOpaTHa Bpb3Ka 10 KOHKPETHUTE acleKTH/00JacTH, CBbP3aHU ¢ 0OCITYKBAHETO.
Hanpumep, BoIipoc ,,Mosi, olieHeTe KaueCTBOTO Ha OOCITY)KBaHETO MPHU HAC™ ChC cKala OT 1
10 4, kpaeto | e Haill-BHCOKOTO, a 4 — Hali-HUCKOTO, KOMOMHHMPAH ChC CIIEABAI] BBHIIPOC OT
OTBOPEH THII, B KOUTO MOTPEOUTEIST Ja MOCOYHM 3aIlo € Jajl HUCKA OICHKA WM C BBIIPOC,
KOWTO J]a TPEIOCTaBU BH3MOKHOCT 3a ITOCOYBAHE Upe3 U300p B KO aCHEKT OT 00CTyKBaHETO
€ HEIOBOJICTBOTO, III€ JIOHECe MHOTO IO TMoJje3Ha oOpaTHa Bpb3ka OT OOMIUS BBIPOC
,»JlOBOJIHH JIH CT€ OT 0OCITY»KBAaHETO ™ C OIIIUS 32 OTTOBOPH ,,/1a" WIIH ,,HE .

[Ipu Qopmynupane Ha BBIPOCUTE CJelBa Ja C€ EIUMHHHpA HEOOXOAMMOCTTa
MOTPEOUTENAT J1a ce BpbLIa HA3ad U aKO OTTOBOPBT Ha JAJeH BBIPOC 3aBUCH OT OTTOBOP,
JaZieH TO0-paHo MpH TOMBJIBAHETO, TO JBaTa BBIIpOCA CJIE/BA /a ca MOPEIHHU, KaTO HE Ce
MpenopbyBa HACOYBAHE KbM HOMEpa Ha BbIIpoca. Taka, BBIIPOC KOWTO Kacae BPEMETO 3a
oOciyxBaHe, MOXke Ja ObJe TocjielBaH OT BBIPOC ,,AKO CT€ OTIOBOpUIH C ,,Ja° Ha
MIPEIXOIHUS BBIPOC, MOJISI OTTOBOPETE Ha KOE THIIIE Ce HAJIOKH /1a U3UaKare.

2.1.1. Amnkera B lleHTbpa 32 aIMUHUCTPATHBHO 00CTYKBaHE

Tosa npoyuBaHe ce u3BbpIBa B LleHThpa 3a aAMUHUCTPATUBHO OOCTY>KBaHE.

H606XOI[I/IMO € Ja CC€ H3I'OTBAT, OTIICYHATAT M IIOCTABAT Ha BHUIHO MIACTO OJaHKH C
AHKCTHH KapTHU, IOCTBIIHU 3a ITIOII'bJIBAHC.

Heob6xoaumo e ia ce ocuryp noaxo/siia KyTus 3a MyCKaHe Ha MOITbIHEHUTE aHKETH.
3aIBbJDKUTENHO CIIE/Ba J1a CEe ONpENeNH NEPUOJUYHOCT Ha OTBApSHE HA KYyTHATA, 3a Ja ce
B3€MarT U Iperjienar MyCHaTUTE aHKeTH. Ta3u MEepUOAUYHOCT CE ONpEeiisi BbB BhTPEIIHUTE
IIpaBUjIa 32 AAMUHUCTPATUBHO OOCITy>KBaHe.

Koraro ce u3momsBa ,,iocTOsSHHA” aHKeTa (TakaBa, KOSTO € Ha pas3loJIOKEHHE 3a
MOMbJIBAHE OT CTpaHa Ha MOTpeduTenuTe B yNoOHO 3a TAX Bpeme B lleHTbpa 3a
aIMUHUCTPATUBHO OOCITY>KBaHE) 3aBJDKUTEITHO C€ MPENnophyBa MEpUOANYHA (HapuMep Ha
roauinHa 0a3a WM Ha MO-KPAaThK MEPUOJ) aKTyalu3alds Ha BBIIPOCUTE OT aHKETara, T.e.
€HU U ChILK BBIIPOCH HE CIIEJ[BA J]a CE U3IOI3BAT MPEKAJIEHO ABIT0 BpeMe. AKO ca BbBEACHHU
HOBU COOCTBEHU CTaHJAPTHU 32 aIMUHHUCTPATUBHO OOCITY>KBaHE MOXKE Upe3 aKTyallu3alus Ha
BBIIPOCUTE B AaHKETaTa Ha TMO-KpaThbK TMEPUOA Ja Cc€ 3alo4yHe H3MEpBaHEe Ha
YIOBJIETBOPEHOCTTA OT HOBUTE CTaHAAPTH.

Koraro ce mpoBexaarT aHKeTHH MpOyuYBaHUSA TOJ ¢opMmMaTa Ha KJIACHYECKAa AHKETHA
KapTa, aHKETUTE cJie/iBa Jia ChABbPIKAT ONTHUMAaleH Opoil BbIpocu. bposT Ha BbOpocUTe HE
clie[iBa Ja € MPEeKaJeHo TojsiM, KaTo ChIIEBPEMEHHO € J00pe Ja ce BKIKYAT pa3HOoOO0pa3HU
BBIIPOCH, KOWUTO MPEIIoJiaraT J1aBaHETO Ha OLIEHKa 3a MAaKCHMAaJHO MHOIO acCHeKTH OT
aJIMMHHUCTPATHBHOTO OOCITyXBaHe. B Ta3u Bpb3ka MOXKe Ja ce mpernopbya opopMsIHETO HA OT
10 1o makcumymMm 15 BBIIpOCA.

Bwmpocure crnensa ga Opaar GopmyiaMpaHd MakCHMaiHO KpaTKO U SICHO, Taka de
NoTpeOUTENAT J1a He TyOU BpeMe B OIUTa CH J1a pazbepe BbIIpoca.
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[lombnBaHeTo Ha aHKETHaTa KapTa Ha XapTUs HE cliefBa Ja OTHEMa IoBedYe OT 5
MUHYTH.

.2.1.2. Amukera no TejiegoHa

[Ipn mpoBexxgaHeTo Ha TeICPOHHO MPOYYBAHE CIEABA Ja CE€ HM3IMOJI3Ba Pa3IUUCH
MOAX0JT TPH (POPMYJIUPAHE HA BBIIPOCHTE U MPOBEKIAHE HA MPOYYBAHETO - BH3IPUATHETO HA
HaIMCcaH TEKCT W Ha pas3roBOp ¢ pa3nuyHo. [Ipu TeneoHHUTE MPOyUBAHHS HE MOXKE Ja ce
W3MONI3Ba ChIara opMyIUpOBKa HA BBIPOCUTE, KAKTO MPU MHCMEHaTa aHkera. Jluiero,
KOETO IIIe TTpoBee TenedoHHaTa aHKeTa U IIe 3a/1aBa BBIIPOCHUTE, CIIe/Ba J1a Ob/Ie CIICIIUATHO
00y4eHo 3a 1enrTa.

[lepconannure u tenedOHHU HHTEPBIOTA ca YCTHHU, KaTo MOTpeduUTenuTe TpsOBa 1a
MOTar Jia OTTOBapsT Ha BBIIPOCUTE CaMO Bb3 OCHOBA Ha TOBA, KOETO UyBaT.

Teii kaTO MOTpeOUTENNTE II€ PAa3YUTAT HA YCTHU HACOKH M MHCTPYKIMH, BBIIPOCUTE
TpsiOBa Ja ca ¢ OrpaHUYeH OpPON BB3MOXKHOCTH 3a OTTOBOpP (MakCHMyM TpH-4eTHpH). Beeku
BBIIPOC CJIEJIBA J]a € CPABHUTEIHO KPAThK U SICEH.

W36sTBaliTe BBIPOCH, KOUTO Ja NMPUHYKIABAT PECHOHACHTA Ja ThPCU HH(GOpMAIHS
WK Ja TpOBa J1a MPOBEPsIBa/CBEPSBA JOIBIHUTEIHO.

[Ipu moaroTroBka Ha BBIIPOCHUKA, YETETE BBIPOCHTE HA HSIKOTO Ha IJac, 3a Ja CTe
CUT'YpHH, Y€ 3BydYar sICHO U pa3dupaemMo. BbIpoc Wiu TEKCT, KOMTO M3TJIeXkaa pa3oupaeM B
MHUCMEH BHJI, HE BUHATU MOKE J1a C€ U3Kaxe JIECHO, Obp30 U pa3dupaemMo B YCTEH BU/I.

Bmecro na uckare oT moTpeOHTENs Ja CTENEHYBA 1O BXKHOCT OCEM IOKa3aTells, IM0-
n00pe € ma My 3aJaJeTe TOBa ChC Cepusi OT JABOWKH BBIpOCH. (,,Koe e mo-BaxkHO 3a Bac, X
iy Y?”) unm pa3ouiiTe CMChKa Ha cepus OT OTIEIHU eneMeHTH 1o ckana. (o ckamara ot 1
o 5, xpaero 1 e Hai-BaxHO, a 5 He € 3001110 BaKHO, Kbe OuxTte rmoctaBmiiv X? Ilo ckamara
ot 1 10 5 xpae 6uxte nmocraBwim Y? A xbae Z?").

Koraro cmenste Temara npu TeiaeQOHHU aHKETH, AOOpe € Ja MOJCKaXKeTe ToBa Ha
noTpeOuTeNs ¢ MpexoHa perimka ,,A cera Oux nckai na Bu 3agam Bepoci 3a...)”.

TpsbBa na MMa 0coOEHU SICHU M CUCTEMAaTHYHU MHCTPYKLUUU KbM HHTEPBIOMPALIUTE
npe3 IUI0TO u3cieaBaHe. WHCTpyKUMHUTE KbM HHTEpBIOMpAIIMs OOMKHOBEHO C€ JaBaT B
cKoOM, ¢ riaaBHM OyKBH, 32 Ja I'O OPUEHTHPAT JIECHO IPH MPOBEXKIAHE HAa MPOYYBAHETO B
pasrosopa.

.2.1.3. OmnJaiin aHkera

OmnunaiiH Mpoy4YBaHUATA UMAT HIKOJIKO IPEIUMCTBA!

v/ Te ca UHTEPAKTHBHH, MOJOOHO Ha TeneGOHHHUTE TPOYYBAHUS U TO3BOJIABAT
IpecKayaHe Ha BBIPOCH, KOMTO HE ca PEJIEeBAaHTHHU 3a pecrnoHaeHTa. llpu onnaiin
NPOYYBaHMUATA PECHOHICHTUTE BIKAAT BBIPOCHTE, 3a pa3jivKka OT Tene(OHHHUTE
MIPOYYBAHUS

v PECIIOHACHTUTC MOTI'aT aa IMOIIbJIHAT BEIIPOCHUKA B YJIO6HO 3a TIX BpEME

v/ OHIIAWH MPOYYBAHUSATA Ca €IUH OT Hal-Obp3uTe M Hali-HeHATpAlBallli Ce HAYMHU 32
cbOupane Ha oOpatHa mnorpeburtencka uHpopmanus. o 50% ot orroBopute ce
rosry4aBar 70 24 Jaca
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v/ OHJIaliH TPOYYBaHMWSATA Ca M IO0-€BTUHM 3a MPOBEKIAHE, Thil KaTo HE MpEInoarat
pa3xolu 3a MHTEPBIOMpAILM, pa3leyaTBaHE M Pa3NpOCTPaHSBAHE HA MaTEpUAIUTE.
Hsima TeneoHHU U MMOMIEHCKH Pa3Xo/Iu.

Ownnaiin mpoy4BaHusATa 00aue UMAT U HEJOCTATBIIN:

v/ MHOTO € BEPOSTHO PECIIOHIEHTHTE JIa HAMAT yCEIlaHe 3a AaHOHUMHOCT
v ¢ HapacTBaHe Ha W3IIOJ3BAHETO HA EJIEKTPOHHU aJIPeCH, MHOTO XOpa IPOSBABAT
HETHPIHUMOCT KbM ToJieMust Opoil criam, KOHTO MOoTy4aBar.

OwnnaiiH aHKeTaTa, KaTo METOJ 3a oOpaTHa Bpb3Ka, MOXKE Jia Ce peaju3upa IO JBa
HaYWHa:

Omnuaiin aHkeTa 4ype3 ye0-0azupaun ¢gopmyJasip

To3um HauMH HAa OHJIAMH aHKETaTa Ce OCHOBaBa HA W3IOJI3BAHETO HA YyeO-0azupaH
bopmyssip, KOHTO MOTPEOUTENAT MOMBJIBA OHJIAHH, Ype3 MOJIy4aBaHETO My Ha CJICKTPOHCH
anpec. To3u MeTox TpsIOBa Ja ce U3MOJI3Ba caMo, aKO CT€ CHTYPHH, Ye TOTPEOUTETUTE, KOUTO
HCKaTe J1a aHKEeTHpaTe, UMat JOCTHII 10 HHTEPHET.

CrpuiectByBarT peauna yed Oa3upaHu NPUIIOKEHUS, OT KOUTO 3HAUMTEIHA 4YacT ca
Oe3IIaTHH.

3a Jla OPpra’Hru3ruparTe aHKETaTa Pa3jIMYHUTC IIPUTOKCHUA, KOUTO MOXKCTC Jla U3I10JI3BATC,
mnpeamojaratr ga ¢€ MUHC IIPE3 CIICAHUTC OCHOBHU CTBIIKU!

v OTBOpETE CHOTBETHATA MHTEPHET CTPAHMIA

v/ Ch3JaiiTe 3arjaBHa CTPaHMIla Ha aHKeTaTa

v’ ch3naiite GOpMyJIsSIp - TOBEYETO MPHIOKEHHS ChABPKAT FOTOBM 0a30BH INAGIIOHH,
KOMTO MOXKETE Jla U3M0JI3BaTe, KaTo J00aBATE KAKBUTO MPEIICHUTE BHIIPOCH

v cmz{aﬁTe BT)HpOCI/I — BBBCACTC TCKCT Ha B”prOCEl, OHpGILCJ’ICTC oaJlin OTFOBapﬂHII/ISI
MOJXKE JIa OTroBaps IMO-IIBJITO, NATH MOXE J1a n3bepe moBedye OT €IUH OTrOBOP, JTAJH
MOXKe J1a n30epe eHa oMK Ype3 Yek OOKC WM OT MaJaIio MEHIO.

3a Aa MTpOBCALCTC OHJIAMH aHKETa, TpSI6Ba Aa HUMATe HAYUH Ja C€ CBBPIKETC C
HOTpe6I/ITeHI/ITe, Ha0eJsI3aHu KaTo OeJieBa rpymna 3a KOHKPETHOTO IIPOYYBAHC. CJ'ICI[ Kato
CbCTAaBUTC CIIMCBHKA, Ppa3nparcTe C’BO6HICHI/IC 3a MMPOYYBAHCTO II0 CJICKTPOHHA IIola, Ha
CJICKTPOHHUTC aJpeCu Ha HOTp€6I/IT€J'II/ITC — CT)O6H1€HI/I€T0 ciaeaBa Ja uMa 3arijiaBu€, KOCTO
JCHO Ja HacCo4dBa HOTpe6I/ITeJ'II/ITe, a B CBALBPKAHHUECTO MYy CJI€IBa Oa UM C€ YKa3Ba
CBbOTBCTHUAT ye6-caI7IT Ha POYUBAHCTO, YpPEC3 JIMHK. Cnen OTBApsAHC HaA JIMHKA, TC BJIM3AaT B
IMPOYYBAHETO U MOTaT Jia 3all0O4YHAaT J1a MOI'bJIBAT BBIIPOCHUKA.

OnJaliH aHKeTa B HHTEPHET CTPAHUIATA HA a/IMUHUCTPpAlIUATA

Ta3u ankera ce MMpOBEIKAA Ype3 (1)OpMy.TI${p, KOWTO C€ MOIThJIBA JAUPECKTHO B MHTCPHET
CTpaHUIlaTa HAa aAMUHUCTpalHATA.

Amnkerara cjeaBa Ja € AO0CThIIHA 3a IOIIbJIBAHE OT BCCKH, KOWUTO € MOCETHII HHTCPHET
CTpaHUIaTa, HE3aBUCUMO JAJIM € 3asdBUJI OaJCHa yCliyra WU HE. CJ'IeJI HEHUHOTO MOITHJIBAHE
AHKCTUPAHUAT CJICABA Ja MOXKE a U3NPATU OTTOBOPUTEC NUPCKTHO N0 aIMHUHUCTPALUATA, 0e3
Ja CC Hajlara MpUHTHUPAHE WUJIW U3IIPAIlaHC 110 CJICKTPOHHA IT0MIA.

2.1.4. AHKeTa 4ype3 rpa)uueH BLIPOCHUK
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I'paduunuTe BBOPOCHM Ca €IWH WHTEPECCH BU3yaJCH M HMHTEPAKTHBEH HA4YWH 3a
3aJaBaHe Ha BBIPOC KbM moTpedurtenute. [Ipu TO3M THII BBIPOCH OCHOBHO MSCTO 3aeMar
rpaduuHuTe M300pakeHUs. Te Mmo3BONIABAT Ja MPUKAYUTE HM300pAKEHUS KATO BB3MOXKHU
OTTOBOPM HAa 3aJaJICH BBIPOC, MEXKAY KOHWTO IMOTPEOUTENAT aa u30epe Hal-TpaBHITHUS
(copen Hero). Ilo TO3M HauWH BMECTO Ja W3IOJ3BAaTE €qHA JIyMa HIM HAKOJKO, 3a Jia
WIFOCTPHpATE OTTOBOPUTE, MOXKE JIa TO HAlPAaBUTE 4pe3 ynoTpedara Ha eMOTHKOHHU, CHUMKA,
KapTUHKA, JIoro U apyru. OOMKHOBEHO €MOTHKOHUTE M3Pa3siBaT YETUPH Pa3INIHH SMOIUU:
JI0WIO, 33JI0BOJIUTEIIHO, JOOPO M OTIMYHO, KaTO HAIMOCIEIBK MPH M3MOI3BaHE HA rPpa)UIHNUTE
BBIIPOCHHUIIH ITOCIICAHUTE JIBE YECTO CE CIIMBAT B €IMH EMOTHKOH.

Fpa(bI/I‘IHI/IHT BBIIPOCHHUK JJaBa Bb3MOKHOCT Jia C€ OLICHU O6CJ'Iy>KBaHeTO H BbB BPB3Ka C
KOHKPCTHA MU3110JI3BaHa yCJIyra.

IIpumep:

/Bne 3asiBHXTe ycayrara ,M3naBane Ha ckuna®: \

JlecHo CpemHax TpyaIHOCTH MHoro TpyaHo

N\ J

Amnkerara upe3 rpaduyueH BRIIPOCHUK MOJXKE JIa Ce peaji3upa o JABa HaunHa!

Ha msicto B LleHTbpa 32 aAMUHUCTPATUBHO 00CTy:KBaHe

AHkeTupaHeTo ce wu3BbpuIBa B LleHThpa 3a agMUHUCTPATUBHO OOCIYyXBaHE -
(¢u3MUeCKd B TMOMEIIEHUETO, B KOETO CE€ OCBHIIECTBSBAa aJMUHUCTPATUBHOTO OOCITYKBaHE.
I'padbvyHUAT BBIPOCHUK MOXE Ja C€ TOMBJIBAa HEMOCPEIACTBEHO Clie[] H3BBHPIICHOTO
aJIMMHHUCTPATUBHO 00CITYyXBaHe, KaTO HEOOXOIMMOTO BPEME 3a TOBA CE€ U3MEPBA B CEKYH/IU.

CepuiecTByBaT peauna copTyepHM NPWIOXKEHHUS, B TOBa YHUCIO WU O€3IUIaTHHU, 3a
aHKeTHpaHe 4pe3 rpaduueH BbIPOcHUK. Heobxonumo e coTyepHOTO MpUIIOKEHHE Aa ce
MHCTAJHMpa Ha OIpEJeIEHO TEeXHUYECKO CpPEJCTBO - TabjeT, JamnTol, KOMIITbP U Ha
MOTPEOUTENTUTE J1a CE OCUTYPHU JOCTBHII 10 HETO.

[Ipu numnca Ha TeXHUYECKAa BH3MOXKHOCT 32 OCUTypsSIBaHE Ha HeoOXoauMmus codryep u
Xapayep € Bb3MOXKHO ITPOBEKIAHETO HA AaHKETATa Ype3 KETOHHU.

IlonbiBaHe B HHTEPHET CTPAHULIATA HA aAMUHUCTPALIUATA

AHKETHUPaHETO C€ W3BBpPIIBA YPE3 MHTEPHET CTpAaHMLATa Ha AaJIMHHHMCTPALUATA IPU
3asBABaHE Ha €JIEKTPOHHU YCIIYTH.

CHCI_II/I(I)I/I‘-IHOTO npu TO3W MCTOA €, Y€ AHKCTHPAHCTO CC€ HU3BBpPIIBA CaAMO CIIPIMO
HOTpe6I/ITCJII/I, KOUTO pPCaJIHO Ca MOJI3BATCIIM Ha OIPCACIICHA YCJIyra. Taka ce ocurypsiBa
BB3MOXHOCTTaA 06paTHaTa BpPb3Ka Ja OTpa3n BICYATICHHA OT MOCCHICHUCTO Ha MHTCPHET
CTpaHUIIaTa, HAIIPaBCHO C KOHKPETHA II€JI, 3a KOHKPETHATa yCiyra — HalipuMeEp, 3a J1a IMoJIydunu
I/IH(bOpMaI_[I/Iﬂ 3a ycjyrara, 1a 4 3adBU, Oa IPOBCPU CTATYCA, [d 3allJIaTU TaKCa IO CIICKTPOHCH
II'BbT.
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.2.2. TIpoBexaaHe HA KOHCYJITANMHU ChC CIYKUTETNTE

KoHcynranuure cbC CIyKUTEIUTE ca METOJ 3a IojydyaBaHe Ha HedopMmaliHa oOpaTHa
Bpb3Ka OT NOTPEOUTENUTE, MPH KOHTO C€ M3MOI3BAaT OCHOBHO BB3NPUATHATA U
BIICYATIICHUATA HA CIY>)KUTEIUTE, KOUTO KOHTAKTYBAaT €KEAHEBHO C MOTPEOUTENUTE B X0/1a HA
OCBIICCTBSBAaHE Ha aJMHHUCTPAaTHBHOTO oOcmyxBaHe (ciyxkurenure B LleHThpa 3a
aIMMHHCTPATUBHO OOCIY)KBaHE), KAKTO U BB3IPHUITUITA U BIICYATICHUATA HA CIY)KUTCIHUTE
OT crenuanu3upanara axMuHucTpanus (0ex oduca).

He ca penku cinydyanrte, KOrato mOTpeOUTENIAT HE jKelae, He3aBUCUMO OT MPUYUHATA 3a
TOBa, J1a BbpHE (popmanHa (MHMCMEHA WM Ch3HATEIHO NMOTHPCEHA yCTHA) OOpaTHa BPbB3KA.
ToBa Baxu KakTo B CllydauTe, KOraTO MOTPEOUTENSIT € HEYAOBIETBOPEH OT OOCIIYyKBaHETO
W/WIM MMa KOHKPETHH OIUIAaKBaHMS, Taka M KOraTo MOTPEOMTENSAT € OcTaHal ¢ Jo0pu
BIICUATIICHUS, PECI. € JOBOJIEH. BbhIpekn ToBa, MOTPEOUTENAT MOKE J]a CIIOACIH TJIaCHO WIIH
HErJIacHO, Ype3 MoBeJieHue che ciykuten B LlenTbpa mim cinyxuren ot O0ek oduca, ¢ KOUTO
KOHTaKTyBa, CBOETO MHEHHE WM BB3IPHUATHE OTHOCHO KAaueCTBOTO Ha OOCIYKBaHETO -
BepOaIHO, C JKECTOBE Ha TsUI0TO WM Jjunero. [lpum opranusauus Ha O0O0CIIyXBaHETO,
M3HCKBAIIA MIOCEIICHUS Ha ITOBEYE OT €HO TUIIe B PAMKHUTE HA 3asABSBAaHE W/WJIH TOJTy4aBaHE
Ha elIHa yciyra, CIyXUTel OT ,,ChCEAHOTO  THIIE MOXE Ja JJo0ue BreyaTlieHus 3a
MOBE/ICHUETO/OTHOIIIEHUETO HAa HETOBHS Kojiera KbM morpeOutens. Taka, CIyKUTEIUTe B
Lentppa 3a aIMUHHCTPATUBHO OOCIYXXBAaHE Ca B CBCTOSHUE Ja NPHUAOOMBAT TNPEKHU
BIICUATJICHUSI OT CTENEHTAa Ha YAOBJIETBOPEHOCT Ha MOTpeOMTENsl, KOUTO MoraT jaa Obaar
MHOTO MOJIE3HU MPH ISUIOCTHOTO U3MEPBAHE HA Ta3u YIOBIETBOPEHOCT.

[Ipunaranero Ha TO3M METOJ M3HMCKBA MPOBEXKIAHETO HAa PEryJISIPHU KOHCYITAaTUBHU
Cpely Mexay ciyxurenute B LIeHThpa 3a aAIMUHUCTPATUBHO OOCITY)KBAHE, CIIY)KUTEITUTE OT
crienuanu3upanara aaMuHUCTpanus (O0ek opuc) M PHKOBOTHHUTE 3a OpTraHU3aAIMATa Ha
aJIMUHUCTPATUBHOTO OOCTYXKBaHE B CHOTBETHATa AJMUHUCTpAIMs JIMIA, HA KOWTO Ja ce
IUCKyTHpa M O0ChXkIa uaeHTuduuupanara HedopmanHa oOpaTHa Bpb3Ka, OaJeHA OT
notpeOuTenure. 3a MpujaraHe Ha MeToja ciyxurenute B LleHTbpa 3a agMHUHHMCTPATUBHO
oOcimykBaHe cienBa Ja OBbAaT MOAXONAIIO OOyYeHHM 3a pas3lo3HaBaHE Ha JaBaHaTa OT
notpeburenute HedopmanHa oOpaTHa Bpb3Ka HM 32 HEWHOTO pa3rpaHUyYaBaHe OT
OOMKHOBEHUTE €MOIMHM, KOUTO HEMHHYEMO CBHITBTCTBAT BCAKO €AHO OOIIyBaHE MEXIy
xopara. [Ipunaranero Ha TO31M MeToJl Mpenoiara U (popMa Ha JOKYMEHTUPaHEe OT CTpaHa Ha
CITy’)KUTEITUTE Ha pas3lo3HaTaTa OT TsIX oOpaTHa Bpb3Ka - JIMIICaTa Ha JIOKyMEHTHpaHe Ou
O3HayaBaJia KOHCYJTAIMUTE JIa C€ TIPOBEKIAT ,,1T0 CIIOMEHH’, KOETO HECHhMHEHO OM HaMaJIHJIIO
TSAXHATA MOJIE3HOCT.

C ornen crneuupukuTe Ha BCAKA €IHA aJAMUHUCTpALMs, BKI. Opod M MHTE3UTET Ha
YCIIYTUTE, C€ IpEernopbuBa 3ajlaraHe Ha I'bBKAB IOAXOJ 3a IpWJaraHe Ha Mmeroja. Bceska
aJIMMHHCTpAIMs Clie[[Ba J]a pa3padoTH aJeKBATEH CIPSIMO HEMHHUTE OCOOEHOCTH MEXaHU3bM
3a MpUJIaraHeTo Ha METO/Ia - IO OTHOUIEHUE Ha PETYJISIPHOCTTA MPH IIPOBEXKIAHETO HA TaKUBa
KOHCYNTalMu (HampuMep Ha Mece4yHa, TpUMecedyHa, roauinHa 0aza), popmara Ha camute
KOHCYNTAIMH (HampuMep Sl Ja ce MPOBEXKIAT C BCEKU CITYKUTEN MOOTIASITHO WK C BCHUKH
WU Tpymna CIYXHUTENIH), KaKTO W HAauYMHA 3a JOKYMEHTHPAHETO Ha HUACHTHU(HUIIMpaHATa
HedopmanHa obpaTHa Bpb3ka. He3aBUCMMO OT KOHKpEeTHHS W30paH OT aJMHUHHUCTPALUSATA
MEXaHU3bM 3a IMpWIaraHe Ha METOJa, 3a BCSKa €JHa MpOBEAeHAa KOHCYJITAIUsl CbC
CIIY)KUTEJINTE, C€ NPEenopbyBa JTOKYMEHTHpPAHE, OTpa3siBallo0 IO CBUIECTBO IPOBEICHUTE

19



TUCKYCUM W OOCBHKIaHMs, B3E€TUTE pELIeHUs, HaOels3aHuTe MEpPKH, BKJI. CPOKOBETE M
OTTOBOPHUTE JIUIIA 32 pean3aiis Ha MEPKUTE.

2.3. HpOBemaHe Ha KOHCYJTAallMA CbC 3aUHTEPECOBAHU CTPAHU B PAMKUTE Ha

KOHCYJITATUBHU OPraHu

Pennuia HOpMaTMBHM akTOBE MPEABUKAAT B3aMMOJEHCTBUE M KOOPAMHALUS MEXIY
MPaBUTEJICTBOTO OT €HAa CTpaHa M HENPaBUTEIICTBEHU OpraHu3aluu, paboTonaTenu,
OopraHm3aliiii Ha paboTromaTenuTe W paOOTHHIMTE U CIYXKHTCIUTE OT Jpyra 4pes
KOHCYJATaTHBHU ChBETH, KOMHCHUHU, pa0OTHU TPymu U 1p. Te3n CTpyKTypu morat na Owbaar
W3MOJI3BaHU C 1] MoJ00psiBaHe Ha aIMUHUCTPATUBHOTO OOCITy>KBaHE.

KoHcynramuuTe ¢ mpeacTaBUTENM Ha YaCTHHUS CEKTOP M Ha TPaXKJaHCKOTO OOIIECTBO ca
3QJI0KEHU Karo €IMH OT NPUHIMIUTE Ha OChIIECTBABAaHE Ha JIEWHOCTTAa Ha
aMUHUCTpAIIUUTE, CHIJIACHO WI. 2, al. 7 oT 3akoHa 3a aaiMUHUCTpauusTa. CbBETUTE, KATO
KOHCYJITAaTHBEH OpraH Ha M3MBJIHUTEIHATA BJIACT Ca PETrJaMEHTUPAaHH HOPMATHBHO M B 4iI. 21
Y 4. 22a oT 3aKoHa 3a aJIMUHUCTpaLUsITa, KaTO U3pUYHO 4. 21, ajl. 5 OT 3aK0oHa MpeIBUKIa
BB3MOXKHOCT 3a IPHUBJIMYAHE B ChCTaBa HA CHBETUTE M HA HEMPABUTEICTBEHU OPraHHU3ALINH,
KOUTO HMAT OTHOIICHHE KBbM JIEHHOCTTAa HA CHOTBETHUA CBBET. CBBETHUTE OCHUTYpsIBAT
HeoOXouMaTa KOOpAWHAIIUS TIPH ONPEISITHETO U MPOBEKAAHETO HA Jbp)KaBHATA MOJIMTHKA
B Jaj7icHa 00JIACT WJIM 1O 0COOEHO BaXKHHM BBIIPOCH OT OOINECTBEHA 3HAYMMOCT KbM KOHTO
Omxa MOTiM aa ObJAaT OTHECEHW M BBIPOCUTE 3a OpraHH3aIusATa Ha aJMHHHCTPATHBHOTO
o0CITyKBaHE | 32 YJIOBJIECTBOPEHOCTTA OT MPEIOCTABIHUTE aIMUHUCTPATUBHU YCITYTH.

HpenoquBa CC B pa60THaTa IIporpamMa Ha BCCKU KOHCYJITATUBCH CBBCT, ITIOHC BCAHDBIK
rouiiHo, AJa C€ BKIIKOYBa O6C’J’:>)K,I[EIH€ Ha YAOBJICTBOPCHOCTTAa Ha IMPCACTABUTCIUTC Ha
HCIIPABUTCICTBCHUTEC OPraHn3anuu 1 Ou3Heca oT npeaoCTaBAHUTC YCIIYT'U.

EdexTnBHOTO mpoBekaaHe Ha KOHCYITAMM W3UCKBAa J00pa TpeaBapHTEIHA
MOArOoTOBKA. Jlpyr ChIIECTBEH €Tam oOT IMpolieca IO IPOBEKIAHE HA KOHCYJITALUMTE,
IpeJIIecTBal] caMOTO UM TNpPOBEXIaHE, € MPEeJOoCTaBIHETO Ha IpulaTa HeoOXoauma
uHpopMalrs BbB Bpb3Ka C BBIIPOCUTE, KOUTO 1€ C€ pelIaBaT OT KOHCYJITATUBHHS OpraH.
[IyOnuyHO omoBecTeH Ha y4acTBalllUTE B KOHCYJITAIlMUTE 3aUHTEPECOBAaHM JIMIIA TpsOBa 1a
ObJie ¥ peAbT 3a MPOBEXKAAHE HA 3aCE/IaHNATA HA KOHCYJITaTUBHUS OpraH.

Pesynrature OT mMpoBeNEHUTE KOHCYITAlMM ciefBa Ja ObJaT JOKyMEHTHpPaHU 3a
LIEJINTE Ha TOCIIEBAIOTO UM aHAJIM3HMpPaHe B Mpolieca Mo U3MEpBaHe Ha yJIOBJIETBOPEHOCTTA
Ha OTpeOUTEeNNTE.

2.4. N3BbpmIBaHe HA HAOIIOAEHHS MO METO/1A ,, TAeH KJIHEHT

,»1aeH KIMEeHT € eIMH OT MEeTOAMTE 3a oOpaTHa Bpb3Ka OT MOTpeOHUTEINTEe, KOWTO ce
U3I0JI3Ba KaTO MHCTPYMEHT 3a U3MEPBAaHE Ha yJOBJIETBOpPEHOCT. HacoueHocTTa My OCHOBHO
MOXke Ja ce 000o0mM B OLEHKa Ha KAauyeCTBOTO HAa OpraHU3alyaTa Ha aJIMUHHCTPALUATA,
YIPaBIEHUETO Ha MPOIECUTE B HES M KAa4eCTBOTO MU HUBOTO HAa KOHKPETHU MPETOCTABSIHU
YCIIyTH.

MetonsT Moke na Obae AeduHHpaH KaTo M3MOJ3BAaHE HA HaOMIOAaTend, O0y4eHH aa
OIICHAT W M3MEPST CMa3BAaHETO HAa OMpPENEJeHW CTaHJApTH WIHM TpoIeca Ha 3asBsSBaHE H
MoJlyuaBaHe Ha ycliyra OT CTpaHa Ha MOTpeOuTens, KaTro NeicTBaT Karo MOTEHIIMATHU
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KIIMCHTH U AOKJIaABAaT Ha OpraHa, BBH3JIOKHWII HU3IMOJ3BAHECTO Ha METOJA, I10 neTaﬁanpaH n
OOCKTHBEH HAYMH 33 CBOUTE BB3IMPUATHA U ITPEKUBABAHUS Ha IIpoILEca.

[Tpu mpuiiarane Ha METOZa Ce MU3BBPIIBA HAOIIOIEHUE OT CIEIHATHO 00y4eHO JTUIe Ha
paboTHaTa cpena, MOBENEHUETO HA CIYKUTEIUTE M HAYMHHUTE, MO KOUTO (YHKIMOHHpAT
MpoLecuTe MpHU B3auMo/ieiicTBre ¢ moTpedutenure. Llenrta e ga ce ycTaHOBH 10 KakBa CTENEeH
Cce Ccra3BaT OPraHU3allMOHHUTE CTAHJIAPTHU U U3UCKBAHUATA HA 3aKOHO/ATEIICTBOTO U JIOKOJIKO
ca YCHBBPIICHCTBAaHM pAOOTHUTE TPOLECH OT TJIeJHA TOYKAa Ha MOTPEOUTEIHTE.
HaGmronarenar He ce uaeHTuduimpa, a Ipu IpoBepKaTa ce sBSBAa B KaueCTBOTO CH Ha
MOTpeOUTEN Ha AaJieHU ycayru. Pe3yntaTute oT HabIIOIEHUETO c€ U3MEPBAT Ype3 OLICHSIBaHE
CHPSIMO IPEIBAPUTEITHO ONPECICHU KPUTEPHUH.

MeToabT ,,TaeH KIUEHT HE € WHCIEKIUS WM HAOIIOJACHHE, C IIe]l YCTAHOBSBAHE WIIH
MpecuvyaHe Ha KOPYIIIMOHHU MPAKTUKHU.

MeTtoasT MoOXe 1a ObJe U3I0I3BaH:

v’ caMOCTOSITEITHO

v/ Karo JOIBJIHHUTEIEH METOJ 3a BepH(HUIMpaHe Ha pPe3yjTaTuTe OT JAPYTH METOIH 3a
oOpaTHa Bpb3Ka, mpeaBuieHu B Hapenbarta 3a aiMMUHHCTPAaTUBHOTO OOCIYXBaHE U
pasrieanu B Tazu Metogomnorus. JlombiBaHETO MEXIY Pa3IU4YHUTE METOIU TpsiOBa
na ObJe ypeaeHo BbB BhTPEIIHUTE MPaBUiia 3a aIMUHUCTPATUBHO 0OCITyXBaHe.

MeTtoabpT MOXKE J1a ce nmpujiara:

v/ PEryJispHO — PEryJsspHOTO MpHUJIaraHe BOJAW 10 MOBHIIAaBaHE Ha €()EKTUBHOCTTA OT
HaONIOJIGHUETO M Ch3JaBa 0a3a 3a CpaBHEHHE, KOETO CIoMara Ja ce€ OICHH
HampeIbKbT U €PeKTHT OT MPUIOKEHUTE MEPKH 3a MoJ00peHHe Ha pe3ysTaTUTE, B
pe3yaTar OT UACHTH(PHUIUPAHUTE TIPH MPEIXOAHOTO H3CIIEABaHE MPOOIeMU

v/ ad-hoc - mpu crnenuduUHM CHUTyallMd W 10 OTHOIIEHHWE Ha KOHKPETHU
aAMUHUCTPALUH.

[IpenopbunTenHO € Ja ce MpOBEXJa MOBTOPHO HaOJIOAEHUE HA aJMHUHUCTPALMHUTE U
yCIyTuTe, 3a KOUTO IpU M3BBPIIBAHE HA NpOBEpKaTa ca KOHCTATUPAHU ChILECTBEHU
po0GJieMHu.

MeToabT ,,TaeH KIUEHT MO’KE J1a C€ M3I0J3Ba OT BCUUKH LEHTPAIHU U TEPUTOPUATTHU
aMMHHCTpALMM, KOUTO NMPEAOCTaBAT aJMUHUCTPATUBHU YCIYTd WJIM KOUTO KOHTPOJIMpAT U
KOOpAMHUpAT JAEWHOCTTa Ha JPYrM aJMUHHUCTpPALUH, IPENOCTaBAIIM aIMUHUCTPATUBHU
YCIIYTH:

v/ aMUHHCTpalnuATa Ha MUHHCTEPCKUS ChBET MOXE Ja MPOBEXIa HaOJIOJEHHE Ha
BCUYKHM LIEHTPAJHXW W TEPUTOPHAIHU  aAAMMHHMCTpAllMM, B CHUCTEMara Ha
U3IIBbJIHUTEIHATA BJIACT

v/ MHHHCTEpCTBaTa MOTAaT Ja MPOBEXKIAT HaOJIOJEHHE Ha CBOWTE aJMUHHUCTPATUBHU
3BEHa U Ha BTOPOCTENIEHHUTE Pa3NOPEeIUTENN ¢ O0KET KbM MUHUCTHPA

v/ OTJENHUTE HEHTPATHH aMHUHUCTPAIIMH MOTAT Ja MPOBEK/IAT HAOIIOICHIE Ha CBOUTE
aJIMUHUCTPATUBHU 3BE€HA, BKJI. TEPUTOPUAIIHUTE CH MOICTICHNS/3BeHA

v/ 00JaCTHUTE YIPaBUTEIM MOTaT Jia MPOBEXKIAT HaOIOJEHHA Ha COOCTBEHHTE CH
aIMMHHUCTPAaTUBHU 3B€Ha M Ha TEPUTOPUATHHUTE 3BE€HA HAa BCHYKHM IIEHTPAIHU
aJIMUHUCTpAIMY ¥ OOLIMHUTE HAa TEPUTOPHsITA Ha o0iacTTa
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v 00IIMHUTE MOTaT Ja MPOBEXIAT HAOIIOJEHUS HA COOCTBEHUTE CH aJIMHHUCTPATHBHH
3B€HA, KAKTO M Ha KMETOBETE Ha KMETCTBA, a B IPA/JIOBETE C PalilOHHO JICJICHUE - U Ha
palloHHUTE aIMUHUCTPALIUH.

MGTOI[LT ¢ IMpWIOKHM W II0 OTHOIICHHWC HAa AaAMHUHUCTPATUBHUTC YCIYI'H,
npeaoCTaBdHu OT JIMIA, OCBUICCTBABaIIU HY6J'II/ILIHI/I (bYHKHI/II/I H  OpraHu3aluu,
npeaoCTaBAIIn 06H_ICCTBCHI/I YCIIyTH.

MeToabpT MOXKE /1a c€ U3M0J3Ba U NIPU U3BBPILIBAHE HA BHHIIIEH MOHUTOPUHT U KOHTPOJI
Ha JeiHocTTa Ha aJAMMHHMCTpanusATa, [0 OTHOLIEHHME Ha IPEJOCTAaBIHETO Ha
aIMMUHHUCTPAaTUBHO OOCITy>KBaHE, OT CTPYKTYpH Ha TpakIaHCKOTO OOIIeCTBO —
HEMPAaBUTEJICTBEHU OpPraHU3alluy, OpaHIIOBU U pabOTOAATEICKU OPraHU3alUU U Jp.

3a mpuaraHeTo Ha METO/ia € YTBbpAcHa MeToI0JIOTHs 32 IPOBEXK/IaHe Ha HAOII0IeHIE
110 METOJA ,,TACH KIHUEHT .

2.5. OnucaHue HA MBTS HA MOTPeOUTEISI

MeToabpT Ha ONKMCAHUETO HA MBTA Ha MOTpeduTens e no0pe mo3HaTta W M3MOJI3BaHa
TEXHHKA 3a MMOJ00psIBaHEe KauyeCTBOTO HAa MPEAOCTABSIHUTE YCIYTHM B 4acTHATa cdepa, KOATO
IIOCTETIEHHO HaB/IM3a U B cepara Ha MyOnuuHuTe yciayrd. KOHKpeTHO y Hac TO3U METOJ €
BCE OIII€ € MAJIKO MO3HAT U ChOTBETHO c1ab0 M3MOJ3BaH.

MetoabT ce 6azupa Ha pa3Ka3BaHETO Ha UCTOPHH M BU3yallM3allUH, 33 J1a WIIOCTpUpPA
BpPB3KaTa, KOSITO MOTPEOUTENST UMa ChC ChOTBETHATA OPraHU3aLUS 32 OMPEJIETICH MEPUo OT
BpeMe. Mcropusita ce pa3kaszBa OT rieaHaTa Touka Ha MOTPeOUTENs, KOETO OCUTYpsIBa TOTIIE]
BBPXY OOIIOTO My MpexuBsBaHe. ToBa momara Ha opraHu3anusaTa aa pazoepe mo-mgoope u na
Ce CIpaBU C HYXAWTE HAa MOTPEOUTENST M C HETOBOTO HEIOBOJICTBO, KOraTo TOW H3I0JI3BA
ChOTBETHaTa yciyra. MeToabT mpejyiara Ha OpPraHU3alMATa Bb3MOXKHOCT J1a BHUIU KaKBO
MIPESKUBSIBA MIOTPEOUTEIIAT TIPE3 TSNS TPOIIEC, KOUTO OOMKHOBEHO HE CE OrpaHUYaBa caMo JI0
€IHO IEUCTBUE.

B KoHTekcTa Ha aJIMUHHUCTPAaTUBHOTO OOCITY>KBaHE OINMCAHUETO Ha MBTI Ha
noTpeOuTeNss € HauMH Ja ce IMPEJCTaBsIT W3KUBSBAHUATA Ha MOTPEOUTENUTE MO BpeMe Ha
B3aUMOJICMCTBUETO UM C AJMUHUCTpALUATA IO MOBOJ HA €HA WJIHA IOPEIULa OT HIKOJIKO
YCIYIM M €MOLMOHAJIHUTE PEaKkIUH, KOUTO TE€ NMPEAU3BUKBAT — OT I'bPBOTO OCBH3HABAaHE 3a
Hy’KJaTa OT yclIyrara, 10 HEHHOTO OKOHUYATEJIHO NoJydyaBaHe. 3a J1a ce€ OTTOBOPHU Ha BBIIpOca
KOra TOYHO MOTPEOMTENAT 3alloyBa Ja ycellaT YyBCTBO Ha HEJOBOJICTBO M 3allo, €
HE00X0AMMO Jia ce pazdepe MHOTO MPELHU3HO BCSIKA CTBIIKA, IPE3 KOSITO MOTPEOUTEINIAT TpsiOBa
na npemuHe. ONHUCaHUETO Ha IBTSI Ha MOTPEOUTENS € METOM, Ype3 KOWTO YCIYrMTe OT THIla
,,EIH30/1 OT J)XKMBOTAa M OM3HEca* ce MpEeJICTaBIT KaTo HabOp OT MOCIENIOBATEIHMU CTBIKU C
orJIe]] TAXHOTO MOJ00psIBaHe.

ITpu u3non3BaHe Ha METOJA ClEJBA J]a C€ OTYeTe OOCTOATENICTBOTO, Y€ U Hail-nodpure
CIICMMAJINCTH B JaJAcHaTra Hy6J'II/I'-IHaT a4 HWHCTUTYLUSA HIMAaT 1'[0-,2106133 npeacrasa oOT
MIOJI3BATENIS 32 HEOOXOIMMHTE CTBIIKH, KOUTO TPsOBa a ObJIaT U3BBPIICHH, 32 J]a Ce MOIy4H
naneHa ycnyra. I[IpTaT Ha moTpeOuTeNss YecTo He BKIIIOYBA CAMO €IHO MPOCTO JAEUCTBHE, a
cepuia OT BSaI/IMOJIeﬁCTBHH C pa3jIM4YHU 3BCHA B MHCTUTYUUATA /A Pa3siIMYH MHCTUTYUHWH.
Hsaxom oT Te3m CTHOKWA/IEUCTBUS CIEABAT €IHAa OT Jpyra, a HSAKOM Morar na Obaar
U3BBPIICHH eJHOBpeMeHHo. KapTrorpadupanero Ha mbTs Ha MOTPeOUTENS € 0COOSHO MOJIe3¢eH
MHCTPYMEHT 3a OINMCBaHE Ha OMHMTa Ha MOTPEOUTENS B MOpEeaUIa OT WHANBUIYAIHU YCIIYTH,
HETOBUTE MUCIOBHM MNpPOLECH W peakuuu. Tol MOXke Ja IMOMOTHE Ja Cce€ TapaHThpa
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HEMpPEeKbCHATO J00pO IUIOCTHO OOCHTy)KBaHE, ONTHUMHM3UpPAHE Ha PE3yJNTaTHTE 3a BCHUUKHU
Ipyny TMOTpeOUTENN, TOBUIIABaHE Ha €(EeKTHMBHOCTTA M TapaHTUpPaHE Ha TMPaBUIHOTO
MIPOEKTUPAHE Ha OTJECTHUTE YCIYTH.

Haif-yecTo u3moa3BaHuTe TEXHUKH 3a ONMCAaHUE HA BT Ha HOTpe6I/ITeJISI ca.

v’ C IPUAPYKHUTEN IO MBTS: U3BBPIIBAIIKAT IPOYYBAHETO CHIIPOBOXK/IA TIOTPEOUTEINS U
CIyXHTEJI1 OT 3BEHOTO 3a aJMHUHHUCTPATHBHO OOCITy)XKBaHE KaTO IPEMHHABa IIPE3
CbIIUA IPOHCC HIIU CTBIIKH, MPCKHBABA HCIIATA TOYHO KaKTO HOTpe6I/ITeHH NI
CIly’)KUTENTUTE, OTOCIISA3Ba OTACTHUTE CTHIIKH, HUBATa Ha yJIOBJIETBOPEHOCT U OT JBETE
TJIeHH TOYKM, W CPaBHSBA BBTPEIIHUTE W BBHHIIHUTE TNPESKUBSIBAHUS — TE3W Ha
CITy)KHUTEJIUTE U TE€3U Ha IOTPEOUTEINTE

v\ OmHT OT TMO-I00pHTE: W3BBPINBANIUAAT IPOYYBAHETO HICHTH(HIMPA OpraHU3aIH,
KOWUTO UMat yCJIIyI'u Ujin ﬂeﬁHOCTH, CXOJHHU Ha Ta3u, KOATO TpHGBa Ja CC OIIuII€C, U OT
TEXHUsI ONMUT C€ ONHWTBA J1a YCTAaHOBM KAaKBO NPABAT T€ IO Pa3IM4YCH HAYMH, KOU
eJIEMEHTH OT NPEJOCTaBSHETO HAa YCIYIMTE NPH TAX ca MO-J0O0pH WIM HO-JIOUIH U
KakBO MOXE€ J]a C€ Hay4d U Ja C€ M3IOJ3Ba NPU IMPEJOCTaBIHETO HA YCIYTUTE B
coOcTBeHaTa WK HAOIIOAaBaHaTa IMUHUACTPAIUS / OpraHU3aLus

v' B 00yBKHTE HA MOTPEOHUTENs: KAKTO MPH MPOYYBAHETO MO METOMAA ,,TaeH KIHMEHT",
M3BBPIIBAMIMAT IPOYYBAHETO CTHIIBA B OOYBKUTE Ha MOTPEOUTEIUTE, TPEMUHABA TIPE3
BCHYKH CTBIIKH HA MPEJOCTABSIHETO HA yCIyra OT IJIeJHa TOYKa Ha OTPEOUTENs, KaTo
CH BOJU O€JIEKKH OTHOCHO Pas3siindHy aCIICKTU Ha MNPEAOCTAaBAHCTO Ha YCIYTHUTC -
BPEMETO 3a H3BBPILIBAHE HAa OTACITHUTE CTBIIKH, M3UCKBAHETO HA €JHU M CHIIU
JTOKYMEHTH TIOBEYE OT €AHH ITBT JIp.

OCHOBEH MPHUHIUI NIPH TpUJIaraHe Ha METo/a € pa3OupaHeTo, Ye UCTHHCKUAT EKCIIepT
B OTHOLLUEHUSATA C MHCTUTYLIMUTE € MOTPEOUTENAT, KOWTO YECTO € €AMHCTBEHUAT YOBEK C 0011
U ISUI0CTEH TMOTJIE]] BbPXY IPEAIPUETOTO ,,a IMUHUCTPATUBHO IIBTEILIECTBUE .

HpI/IJIaFaHeTO Ha MCTOJa BKJIOYBaA CIICIHUTC (1)2131/1 U UHCTPYMCHTHU:

v/ 3amyUcBaHe Ha OIMWT U M3MEPBAHC HA OYAaKBAHUATA,

4 OIIPCACIIAHE M OLICHKA HAa Bb3MOXXHOCTUTE 3a YChbBBPIICHCTBAHC,

4 NpeaoCTaBAHEC W IpUJIaraHe Ha IIJIaH 3a JIeiicTBHe 3a palluOHATIU3UPAHE WA
HO,Z[O6p$IBaHe Ha Ka4€CTBOTO HA YCIYTHUTE,

4 OLCHABAHC Ha NPCAIIPUCTUTEC JEHCTBUSA.

OO6xBaTpT Ha MeToJa Mpeajara paMka, KOSATO MOXKE Jla C€ MPUIOKHU KbM ILIMPOK
CHEKTBhpP OT CUTYyallUd U €NHU301u. Pe3yntaTute OT MpuiiaraHeTo My romarat 0bp3o naa ce
UACHTUGUIMPAT KOHKPETHH HAuyMHM, 1O KOUTO IpelocTaBsHaTa yciayra Moxe Ja Obie
nojnoOpena. Haii-epexkTuBHuUTE MOAOOpEHMs] HE BUHATM ca Hal-CIOKHUTE 3a BBBEXKJAHE.
I'menHaTa Touka Ha MOTpeOMTENs MOKa3Ba IsUlaTa KapTUHA, KOSATO YECTO CE€ CBhCTOM OT
MHO>KE€CTBO KOHTAKTH C aAMUHHUCTPALMU U APYTrU MyOIHMYHU UHCTUTYLUH.

IIpn mnpunarane Ha MeToAa ce€ IpenopbyYBa AJAMUHUCTpALUATa Ja C€ II0CTaBU B
Oo0yBKHTE Ha MOTPEOUTENIMTE U Ja MHCIM OT CTpaHaTa Ha moTpedurenure. MeToabT
MpeJoJiara yCTaHOBSIBaHE KaKBO MPaBU MOTPEOUTENNTE TOBOJHU WM HEIOBOJIHU, KaTo ce
UAeHTU(QUIMPAT OCHOBHUTE NMPUYMHHU 3a ToBa. Llenrta e nmpeycraHoBsiBaHe Ha (OKyca BbpPXY
BBTPELIHUTE OTPAHUYCHHS Ha CHOTBETBAaTa aJMHHHUCTpaUMUs (MHCTUTYIHMS, OpraHU3AIMs) H
BB3IIPUEMAHETO Ha MPOLECUTE OT IJIeJHA TOUKa Ha nmoTpedutens. ToBa e oTIpaBHaTa TOYKa U
KJII0YOBaTa XapaKTEpUCTHKA HAa METOJa: J1a Ce M3CIylla MOTPEeOUTENAT, 3a Aa ce Moxo0pH
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yciyrara, Koaro Toi mony4asa. [1o To3u HauMH MOaXoAbT 3a OOCIyXKBaHE IIE MOXE Jla ce
06asupa Ha BCUYKU JIEHUCTBUS, CTBIIKH W/WIN MPOLELYpPH, MPe3 KOUTO PeasHO MpeMUHaBaT
notpeburenute. Ha mpakTuka ce cTura 1o MOBTOPHO MPOCIEAsBaHE HA TEXHUTE CTHIIKH, 32 /1a
ce uacHTU(pUIUPAT HYKIAUTE ¥ OYAKBAHUATA UM, C OTJIE] CBEHTYATHH 3aTPYAHCHHS, KOUTO
MOTraT J1a Bb3HUKHAT B Ipolieca Ha 00CIyKBaHETO.

Omnucanue Ha mporieca o IpeAoCTaBsHe Ha YCIYTUTE, CBBP3aHH C €MU30/1a CKIII0UYBaHEe
1.
Ha Opak

1

Karamor ¢ mpuopuTeTHH aJMUHHCTPATHBHHU YCJIYTH OT THMA ,,EmmM30au OT *)uBOTa“ M ,,.busHec cprOuTHS®,
M3TOTBEH IO TPOEKT: ,,TpaHchopmarysi Ha MoAela Ha aJAMUHHCTpaTUBHO oOcmyxsane, ®PMC, 2018 r.,
[Mopran 3a obmecTBenu koucyntauu, Kareropus ,,JTyonnkarmm”
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Enusop
CKnrouBaHe Ha
6pak

MnateHa
TaKkca

3anABABaHe B
obuwmHara

3aABneHne O6wmHa

MnateHa 3anucsaHe Ha O6uwuHa /
JINYHW Kap T [,aTa uyuac B
Takca obpepaHa 3an
obpepHa 3ana
MNnateHa

JIN4Hm KapTn Jleye6HO

3aBefeHue

MeanumHcko
CBUAETeNCTBO

TaKcCa

MeanuymHCckm MnareHa

MNpeacTtasaHe
Ha AOKYMEHTU B
obpepHa 3ana

O6wmnHa /
O6peaHa 3an3

JIn4yHmn KapTn

MonbnHeH

[eknapauum ot
MIaf0XeHUum

O6wmHa /
O6peaHa 3an3

CkntouBaHe Ha
6pak

JIn4HM KapTn Aokymerr 3a fnarena CrfHa Ha
P cobcreHocide—|  Takca NOCTOAHEH O6wmHa
agpec
i AKT 3a CK/IloueH Mnarexa MoamsaHa Ha
MYHa KapTa L rpasaaHcKm TaKca [« NINYHM MBP
bpak LOKYMEHTU
N

YpocToBepeHnue
3a NAEHTUYHOCT
Ha UmeHa

JlniHa Kapta 3asBneHue | MnaTeHa Takc

YBegomaBaHe Ha
3aMHTepecoBaHu
VHCTUTYL NN

HAMN, HOW,
BaHkn n ap.

.2.6. TIpoBexnaHe HA CONMOJIOTHYECKH MPOYYBAHUA

CoIMOJIOTHYEeCKOTO MPOYYBaHE € METOJ 3a IoJy4YaBaHEe Ha oOpaTHa Bpb3Ka U
W3MEpBaHEe YJOBJICTBOPEHOCTTA HAa MOTPEOUTEIUTE, KOWTO B TOJsIMa CTEMEH Haroao0sBa
AHKETHOTO MPOYy4YBaHE (JIOKOJKOTO Ce MPOBEXa 4pe3 3aJaBaHe Ha OIpEICTICH Habop OT
B’BHpOCI/I), HO CBIICBPEMEHHO HOCHU CBOUTEC OTJIMYUTCIHU CHCHI/I(l)I/IKI/I.
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Makxkap 1 npeaBuaeH U3PUYHO KaTo CPEJCTBO 3a OCHIIECTBIBAHE Ha 0OpaTHA BpPb3Ka, Ha
[IPaKTHKa TOBA € HAW-PSIKO M3IOJI3BAHUAT METOJ OT aJMUHHUCTpauuuTe. Bw3npusruero B
aIMUHUCTPALMATE € Y€ TOBA € HaW-TPYJHUAT 3a IpUaraHe U M3HMCKBAIll Hali-CEpHO3Ha
IpeaBapuTeNIHa MOAr0TOBKa MeTo . VIMEeHHO upe3 To3u MeTo, o0ave, afMUHHUCTpaLusATa Ou
MOIJIa Ja I[OJy4Yd JO0CTa IMO-IIMpOKa KapTUHA 3a HUBOTO HA YJOBJIETBOPEHOCT Ha
MOTpeOUTENUTe B CPaBHEHME C BCHUKM JpYrd MeTroau. ToBa € Taka, 3alloTo
COLIMOJIOTMYECKUTE IPOYYBAHUsA JaBaT BB3MOXKHOCT Ja C€ IMPOCIHEASIT U OIPEACIICHU
3aKOHOMEPHOCTH Y Pa3IMYHHUTE BUIOBE MOTPEOUTENH, JOKOIKOTO COIMOJIOTHATA TTO3BOJISABA
M3y4aBaHETO HA COLMAIIHM IPaBUJIa U IIPOLIECH, KOUTO CBBP3BAT U PA3AEIAT XOpaTa HE CaMo
KaTO MHJMBH/IM, HO U KaTO YWICHOBE HA ONPEIEIICHU IPYIIH.

[IpaBUIHO MPOBEACHOTO COLIMOJIOTHYECKO MPOYyYBaHe OM MOTJIO Jia Aajie pe3yiTaTH, Ha
0a3aTa Ha KOWTO aJMUHUCTpAlMATA [l KOHCTATUpAa NPHYMHUTE 3a [AJCHU HArjlach Ha
MOTPEOUTENUTE, KAKTO U 1a UACHTU(PUIIMPA ONPEIETICHH TeHICHIIUH.

3a paznuka OT AaHKETHUTE MPOYYBAHHS, KOWTO NPHUHLMIIHO MOrar Ja ObIaT u
IIOCTOSIHHU, COLIMOJIOTUYECKUTE MPOYYBAHUS HE Ca MOIXOJAIIM 32 €KEIHEBHO MPOBEXKJIAHE.
OnpenensiHeTo Ha MEPUOJUYHOCTTA HA COLMOJIOIMYECKUTE IPOYYBAaHUSA, KOUTO e€IHa
aIMUHHCTpAllMsl 1€ MpaBUd 3a IEJIUTe Ha H3MEPBAHETO Ha YJIOBJIETBOPEHOCTTa Ha
MOTpEOUTENUTEe, € YacT OT TAXHOTO MPEeUu3HO IiaHupane. [locneaHOTO 3aAbIKUTETHO
BKJIIOYBA OILl€ U: CH3/1aBaHE HA M3BaJKara MOTPEOUTENH, Cpell KOUTO 1€ ObJe MPOBEACHO
COIIMOJIOTHYECKOTO TMPOy4YBaHe (3aABDKUTENHO TpsAOBa Ja OBJAT BKIIOYEHH PA3IMYHU
KaTeropuu MOTpeOUTeNu — rpakKaaHu, OU3Hec, MOTPEOUTENN OT Pa3IUYHU Bb3PACTOBU TPy
U 7p.), OHpeleNsHe Ha BBOPOCUTE (CHIIMUTE CJelBa Ja Ce pa3iudaBaT OT BBIIPOCHUTE,
BKJIFOUEHU B AHKETHUTE KapTH, KOUTO aIMUHHUCTpALUTAa U3M0JI3Ba), ONIPE/IEsIHE HA [IEPHO/a,
B KOWTO 11I€ CE MPOBEJAE MPOYUBAHETO, ONPEEIITHE HA METOAUTE U TEXHUKHUTE 3a MPOBEXKIaHE
Ha IPOYYBAHETO, OPraHU3alMsl U JJOTUCTHKA 10 CAMOTO MPOBEXKIAHE.

Pesynrarure oT mpoyuBaHeTO cieiBa Aa ObIAT JOKyMEHTHpaHH, 4pe3 odopmsHe B
JIOKJIaI.

IIpy moaroroBkaTta Ha NPOYYBAHETO KIIOUOBUAT MOMEHT € pa3padOTBaHETO Ha
BbIIpocuTe. [IpenopbuBa ce cria3BaHe Ha JBa OCHOBHU IIPUHIIMIIA:

4 YBEPCLTE CC, U€ BBHIIPOCUTC U OTTOBOPUTE O6CJ'Iy)KBaT IMocTaBeHUTE OT Bac 1en
4 OrpaHHU4€TC BBIIPOCUTE CU B PAMKUTEC HA HCO6XO)II/IMOTO.

Brrpocute B e1HO M3cneABaHe ca JiBa TUIA: OTBOPEHU U 3aTBopeHU. [Ipu oTBOpeHuTe
BBIIPOCU NOTpeduTenure popMyaupar caMu oTroBopa cu. ETo HiKou mpuMepH 3a OTBOPEHHU
BBIIPOCH:

v’ kakBW ca Bammre npe/yioxeHus 3a moo0psiBane Ha 00CTyKBaHETO?

v Kak OMXMe MOIJIH JIa OTKJIMKBaMe 10-100pe Ha Bammre mpo6iemu?
v/ OUXTE M OMMCAIIN Hail-3a{0BOJIUTEIHHAS CH KOHTAKT C Hac?

3aTBOpeHI/ITC BBIIPOCHU OTpaHUYaBaT OTTOBOPHUTC, KOUTO HOTpe6I/ITCJ'I}IT MOXC Oa aanac.
Te morar ma 6’b,E[aT KaTCPOpHﬁHH OTroBOpH OT THUIIA ,Z[a/HC " OTTOBOpPH, CTCTICHYBAHU 110 CUJIA
WJIN CKaJIH.

HezaBucumo kakbB METOJ ce M3MOJ3Ba 3a ChOMpaHE Ha JIaHHU, MPETNOPHUYUTETHUSAT
¢dopmar Ha UHCTPYMEHTUTE €:
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YBO/JI - OITUCBA C€ LIeITa Ha IPOYYBAHETO U HAII'BTCTBA MOTPEOUTENS IO BHIIPOCUTE;
M3MEepBaHe - MOTPEOUTENAT IPEICTaBs ONUTA CH, BIIEYATIICHUS, HYXKIU U OYaKBaHMUS,

AN

notpeburencka wuHpopmanus - CcbOMpa JaHHU, KOUTO M€ C€ U3MOI3BaT Ja
KJIACU(UITUPAT PECTIOHACHTHUTE.

MertoauTe, U3MOJI3BAaHH, 33 JIa CE HANPABAT BHIIPOCHHIIU, CE pa3jinyaBaT €IWH OT JIPYT
Ha 0a3aTa Ha HAYMHA 110 KOWTO ce chOupa nHpopmarusi.

ITpn pa3zpaboTBaHe Ha BBIIPOCHTE CE MPENOpBYBA CIIa3BaHE HA CICAHHUTE MpPaBHIA, C
11eJ1 IOCTUTaHe Ha €PEeKTHBHOCT:

M3IIOJI3BANTE KPATKU BBHIIPOCU H OTTOBOPH;

U3IIOJI3BAUTE KPATKHU JIYMH;

n30sTBaliTe MPO(hEeCHOHANHUS KAPTOH;

ObJIeTe MAaKCUMAITHO SICHH U JIECHHU 32 pa3oupaHe;

MOJIPEXKTAUTE BHIIPOCUTE CH B JIOTHUYCH PEI;

U3IIOJI3BANTE YMECTEH HAOOp OT OTrOBOPH (BKJIFOUETE BCUYKH BB3MOXKHU OTTOBOPH U

AN NN Y NN

n30ATBalTe MPEMOKPUBAHE HA OTTOBOPH);

HE U3I0JI3BalTE JTBOMHO OTPULIAHHUE;

CTapaiTe ce BBIIPOCUTE J1a 3By4aT 100pe U UHTPUTYBAILIO;

M3M0JI3BalTe CTUII U €3UK, OJXO/SII 32 HUBOTO Ha ayIUTOPUSITA,

KOrato € BB3MOXHO, H3IOJI3BAlTE MPEIBAPUTEIIHO TECTBAHW BBIPOCH B JPYrd
MpOy4YBaHUA;

HE BKJIIOYBAWTE BBIPOCHU, YMHUTO OTIOBOP MpEICTaBisiBa MHTepec 3a Bac, HO He ca

AANE NN

<\

Ba’XHH 34 LCJIUTC HA ITPOCKTA.

2.7. OcurypsiBaHe Ha OCTOSIHHA TeJ1e()OHHA JIMHHUSA 32 BPb3Ka C MOTpeduTe/IMTe

B pa0oTHO BpeMe 4pe3 ,,ropei Teaedon*

rOpeH_[I/ISIT Teﬂeq)OH € MCTOJ 34 IIOJIy4YaBaHC Ha 06paTHa Bpb3Ka OT HOTpe6I/ITeJ'II/ITe n
CbOTBCTHO 34 UBMCPBAHC HA TAXHATa YAOBJIICTBOPCHOCT OT aAIMUHUCTPATUBHOTO O6CJ'Iy)KBaHe,
KOUTO npeamnojara Cb3laBaHEC Ha HAapO4YHa OpraHu3aluvsa OT CTpaHa Ha aJIMUHHUCTPATHBHHA
oprad 4pe€3 OTKpHBAHC Ha CIICLIMAIHA T€J'I€(1)OHHa JIUHUA, HaA KOATO 1'[0Tp€6I/ITeJ'II/ITe Morar aa
Cce 06a,I[$IT B pa6OTHOTO BpEMC Ha CbOTBCTHATA aIMUHHUCTpALNA, 3a 1d AadaT CBOCTO MHCHUC,
NpEAJIOKCHUC, Na 3aAaaTaT BBIIPOC U T.H. FOPCH_II/ISIT TeJ'Ie(l)OH € MCTOJ 3a IOJy4aBaHC Ha
o6paTHa BPb3Ka, YHUCTO U3IOJISBAHC 3aBUCHU U3IAJIO OT KCIIAHUCTO Ha HOTpe6I/IT€J'II/IT€, KaTo 3a
npujaarasero My C¢€ H3UCKBa CICHUaliHa TMIpEABApPUTCIIHA MOATrOTOBKA W IMOCTOSAHHO
NMoAABPIKAHE HAa OIIPCACIICH YOBCIIKU PECYypC.

H3non3BaHeTo Ha TO3M METOA Ie MAaJe BB3MOXKHOCT 1a 6T>I[aT YyTH H OHC3U
HOTp€6I/IT€J'II/I, KOHTO HEC XCJIadT Ja U31I0J3BAT MMCMCHA KOMYHHKANUA C aIMUHUCTpALUATA, a
ABPIKAT B Pa3roBop Aa HM3JI0KAT CBOCTO MHCHHEC, HO CBUOICBPEMCHHO HE pasnojarar CbC
CbOTBCTHOTO BpPEMEC, 3a Ja U3IMOJI3BaT METOJ4A ,,IIPUCMHO BpCMC”, npu KOHWTO CBIIO MOTraT
YCTHO Ia Aaaat CBOsATa 06paTHa BPbH3Ka.

BbBexkmanero Ha ropem TenedoH, KOMTO Ja € HpeAHa3HAdeH caMo 3a [EIHTe Ha
nmojlyyaBaHe Ha WHQOpMaNuWs, KOSATO Aa ObJIe aHaTU3UpaHa OT aAJAMHUHUCTpAIHATa TpU
u3cieBaHe Ha YJOBJIETBOPEHOCTTAa M BHBEXKIAHETO HA ONpEeNieHa MpoLeaypa 3a peakuus U
JIeWCTBUSL TIPU TMOCTBIIBaHE Ha oOaXJaHe, IIe Mpeojosiee HEYJO0OCTBOTO MOTPEOUTENAT Aa
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ObJie IPEXBBPIIH OT TeneoH Ha TenedoH, JOKATO HaMepu KOMIIETEHTHO JIMIE, ¢ KOETO Ja
nposejie pa3roBop. [IpoMoTupanero Ha ropenus TeneoH IMEHHO B Ta3W HACOKa HEChMHEHO
¢ HanpaBu CbhIIUA IMO-IIPUBJICKATCIICH 3a HOTpCGI/ITCHI/ITC U ¢ yBCIUYH CIYYAUTC Ha
HEroBOTO M3noi3BaHe. ChIIEBPEMEHHO, MO-YECTOTO M3IOI3BaHE HA TO3H METOJ OU JI0BEJIO U
10 OOJIEeKYCHHE 3a aJMUHUCTpAIMATA, IOKOJKOTO pEe3yJNTaTHTe OT HEero Moratr ja ce
00paboTBaT M aHATU3UPAT JI0CTA TI0-OBP30 B CPAaBHEHHE C PE3YJITATUTE OT APYTHTE METOJIH.

3a MpaBWJIHOTO M3MOJI3BAaHE HA TO3M METOJ € BaXHO HAJIMYMETO Ha 100pe oOydeHu U
MOJITOTBEHH CITY)KUTEINU, KOUTO Ja OTTOBAPST HA TOpeIus TeaeqoH.

Hsxomnko eneMenTa ca ot ChIICCTBCHO 3HAYCHUC:

v/ CIOy)XWTEIWTE CJIeABa Ja ca B ChCTOSHHE Ja pa3lo3HAaBaT pasiu4yHUTE (POPMH Ha
oOpaTHa Bph3Ka, IaBaHU OT MOTPEOUTEIIUTE — JajIM TOBA Ca MPEAJIOKCHHS, CUTHAIIH,
MOXBAJIM M T.H. U ChOTBETHO JIa ca 3all03HATH C pelia, 10 KOWTO CIIE/Ba Jla Ce pearnpa
B pe3yJITaT Ha JajieHaTta oOpaTHa Bpb3Ka

v/ CIY’KUTENAT, KOWTO 1€ OTroBaps Ha ropeuus TenedoH, ClielBa 3aIb/DKUTENIHO Ja
pa3sicCHd Ha TOTpeOMTENsl KakBa MpoLeAypa IIe ce CHa3u 3a pasriiekIaHe Ha
noJlajicHaTa OT Hero oOparHa Bpb3ka. Taka, ako € HAJUIEC MOAAJCH CHUTHAT WU
OpeJIOKEeHHEe M0  CMUChJIa Ha  AJIMUHHCTPATHBHOIIPOIIECYATHHS  KOJEKC
3ab/DKUTEIHO ClIe[Ba Ja Ce Cla3d OpraHu3alusATa Ha paboTa, OmpeacicHa B
CbOTBCTHHUA HOPMATHBCH AJOKYMCHT - YCTpOfICTBeHHFI IMPaBUJIHUK WJIM BBTPCIIHUTC
IIpaBHJjia 3a OpraHru3anuAaTa Ha AAMUHUCTPATUBHOTO O6CJIY)KBaHe

v CIly)HTEIWTE CleaBa M Ja ca B ChCTOSHHE M Ja M3BJEKAT MaKCHMaJHO MHOIO
uHpOpMAIMsS OT MOTPEOMTENS 3a MPUYHHUTE, MOPOAMIM JKCIAHHETO 1a ce Iaje
oOparHara Bpb3Ka.

ITpu n3non3Banero Ha ropemy TenedoH € nenecbo0pa3Ho aa 0be BbBEICH MEXaHU3bM
3a 3allMCBaHE Ha Pa3rOBOPUTE, IIPU HEOOXOAUMOCT OT I1OCIIEABAIA IIPOBEPKA HA MOJYYEHUTE
curHaiu, skanou u ap. Ilorpeburenurte cienBa na ObaT yBEIOMSBAHM HAAJIEKHO, 4e
NPOBEXJAaHUTE PA3rOBOPU C€ 3alUcBaT, B cly4yail 4e € HaJIW4yHa MOoJ00HAa TeXHHYEecKa
(G YHKIIMOHATTHOCT.

KaxTo u nipu npyrute pasriefanu no-rope MeToau, 1 3a e()eKTUBHOCTTA OT MpujiaraHe
Ha ropemus TenedoH KaTo MeTo[ 3a oOpaTHa Bpb3Ka, € BaXKHO Jla UMa JIOKyMEHTHpaHEe Ha
mporeca.

.2.8. OCI/IprﬂBaHe Ha MIPUEMHO BPEME 3a IrpakKjiaHd U OPraHm3aluu
CobriiacHO AI[MI/IHI/ICTpaTI/IBHOHI)OHeCyaJ'IHI/HI KOACKC aAMHUHUCTPATUBHUTEC OpraHu cCa

JJIBKHU Ja MPUEMAT IpaXKaadd U NPEACTABUTCIIN Ha OpTaHU3alun U Ja U3CITYIIBAT TCXHUTC
NpEAJIONKCHUS U CUTHAJIN B OTIPCACIICHU U IPEABAPUTCIIHO OIIOBECTCHU JHU U YaCOBC.

3agbiKeHUE 3a OmpejessiHe Ha TPUEMHO BpEME 3a BCSIKO OT MecTaTa, B KOUTO
aIMUHUCTPAIMATA OCHIIECTBSBA ICHHOCT € MPEABUICHO U B 3aKOHA 3a aIMUHUCTpALUATA.

C orJjicq MNpuJIaran€Tto Ha TC3U pa3nope;l61/1 € HGO6XO,Z[I/IMO AAMUAHUCTPAIUUTE [a
OMPECACIIAT NPUEMHOTO BPEME U J1da 'O OIIOBECTAT UPEC3 HY6J'II/IKyBaHC Ha UHTCPHCT CTpaHULlaATa
Ha aAMUHUCTpaluATa WA 110 APyl HAYWH.

3a ma ce HAaChpYH IMpUJIaraHeTo Ha METOJAa IO OTHOIICHHME Ha aAMHWHUCTPATUBHOTO
O6CJ'Iy>KBaHC v HCO6XOIII/IMO npu 00SIBIBAHETO Ha NPHUEMHOTO BpPEMC J1a CC€ MMocoYaT TCMUTCE,
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M0 KOUTO MOraT Aa ObAaT MpUEeMaHH MPEUIOKEHUS] U CUTHAIHU KaTO M3PUYHO CE€ BKIIOYU U
aJIMMHHUCTPATUBHOTO 0OCITy>KBaHE.

[TpueMHOTO BpeMe MO3BOJISIBA MOTPEOUTENAT Ja C€ CPEUIHE JIMYHO C JIMLETO/JIHIaTa,
KOUTO OTTOBAapsT 3a OpraHU3alusATa WIK KOHTPOJIa BbPXY aIMUHUCTPATUBHOTO OOCITYKBaHE
U Ja W3JI0)KM CBOMTE BIIEYATJICHUS, J1a KaXX€ CBOETO MHEHHE, BKJI. Ja ce oIulade, Ja
CUTHAJIM3Upa 3a HEPEJHOCTH, Ja H3pa3H CBOATA IOXBala, Na Jaie NPEUIOKCHHE HIIU
npernopbka ¥ T.H. ToBa € MeTol, KOWTO JaBa BB3MOXKHOCT Ja ObJaT 4YyTH U OHE3U
NoTpeOUTENH, KOUTO MPEANOYNTAT BMECTO Ja MUILIAT, J]a U3JI0KAT YCTHO U Haif-Beye JTUYHO
IpeJ] CbOTBETHOTO KOMIIETEHTHO JIMIIE KAaKBO MHCIAT 3a aJJMMHUCTPATUBHOTO OOCIyXBaHE.
VIMeHHO B 4yBCTBOTO 3a IpsIKa IPUEMCTBEHOCT H ,,9yBa€MOCT , KOETO TO3U METOJ, OCTaBs Y
noTpeOuTensi, € HeropaTa creuuuka, KosSTo ro IpaBu 0COOCHO MOJIE3eH MPU H3CIIeABaHE Ha
yIOBJIETBOPEHOCTTA HA MOTPEOUTENUTE OT aAMUHUCTPATUBHOTO OOCITY>KBAHE.

Makap MeTOOBT Ja TpeAroiara jKelaHue y IMOTPEOHMTENHTE Ja C€ BB3IOJI3BAT OT
OCUTYPEHOTO MM BpEME 3a JIMYHA Cpella, TOW TMpearoyiara U CEpHO3Ha IPeIBapUTEITHA
IMoATOTOBKA OT CTpaHa Ha aJMHUHHUCTpaluATa U HEWHO aKTHUBHO y4dacCTue. HpI/I npujiarane Ha
Meroda ,IPUEMHO Bpeme” cielBa Ja ce IMOAXOAM MAaKCUMaJlHO TI'bBKaBo. Bcska
aJIMUHUCTpAIMs CIIe/IBa Jla ChoOpasu crenuduyHara Cu JEHHOCT, KOraTo OINpPEelis CBOETO
MIPUEMHO BpeMe 3a MOTPEOUTENH 3a LEIUTE Ha MOJydyaBaHe Ha 0OpaTHa BPb3Ka U M3MEpBaHE
Ha yJOBJIETBOPEHOCTTA. [IeproquIHOCTTa Ha IPHEMHOTO BpeMe (HAIpUMEp BCSKa CEAMMIIA,
WU €IMH BT B MECela), MPOAbIKUTEIIHOCTTA My (Yac, 1Ba, TpU U T.H.), JIUIaTa, KOUTO III€
ObJaT aHTaKUPAHHU JIa CE CPelIaT JIMYHO ¢ MOTPEOUTEIUTE U JP. OPraHU3allMOHHUA BBIIPOCH,
clie/iBa Jla Ce pellaBaT WHAWBUYATHO 3a BCSIKA aJIMUHUCTPAIIMS 110 HAYMH, KOWTO rapaHTHpa,
4c npujarasi€To Ha TO3M MCTOJA Jda HC BBIMPCIATCTBA HOPMAJIHATa CXKCAHCBHA HeﬁHOCT Ha
aJIMHHHCTpAIMATA U HA aIMUHUCTPATUBHOTO 00CIykBaHe. He3zaBucumo ot ToBa obade, Tazu
opraHuzanys cieiBa Aa ObJe ajJeKBaTHA Ha Oposi M BUAA HA TPEJAOCTABIHUTE YCIYTH U
WHTCH3UTETA Ha TAXHOTO IMOJI3BaHe. BeHBK Ch3Ja/ieHa, OpraHu3ausITa 1o npujiaraHeTo Ha
METO/la MIPUEMHO BpeMe, Clie[[Ba MEPUOJIUYHO Ja CE aKTyallu3upa CIPSIMO MHTEpeca, KOWTO
HOTpC6I/IT€J'H/ITe IpoABABAT KbM METO/1A.

ITpuemMHOTO Bpeme KaTo METOJ 3a MoJlydaBaHe Ha 0OpaTHa Bpb3Ka OT NOTPEOUTENNTE U
3a UW3MEpBaHE Ha YJIOBJIETBOPEHOCTTa Ha MOTPEOUTENUTE OT aIMHHHUCTPATUBHOTO
oOciTy’)KBaHE Clle[iBa Ja Ce pasrpaHuYaBa OT INPUEMHOTO BpeMe, KOETO aJMUHUCTpalusATa
MOJKE J]a OCUTYPH TI0 JPYTH BBIIPOCH, CBBP3aHH C ACWHOCTTA U, B YACTHOCT C MU3IIBIIHEHUETO
Ha BMEHEHHWTE W KOMIIETCHIIMM W TMPaBOMOIIMS. 3a Ja MOXE IPUEMHOTO Bpeme aa Obje
eeKTHUBEeH METO/ 3a MoJlydaBaHe Ha oOpaTHa Bpb3Ka U 32 U3MEPBaHE Ha yJOBJICTBOPEHOCTTA
Ha norpeburenure, Tod TpAOBa Aa ObJe MPOMOTHpPAH Hpel MOTPEOUTENUTE MMEHHO KaTo
TakbB. 3a moTpeduTeNs cieqBa Aa Obje SICHO, Y€ TOBA € MPUEMHO BPEME, B paAMKUTE Ha KOETO
MOJKE J1a CIIOJIEH CBOUTE TOOPH HIIH JIOIIW BIIEYATICHUSI OT HUBOTO HA a]MHHHUCTPATHBHOTO
obcnykBane. [ToTpeburtenurte Ouxa ce OpUEHTUPAIH MT0-100pe KaKBH MPOOJIEMH J1a IOCTaBAT,
ako B CHOOIIEHMATa 3a NPUEMHOTO BpeME C€ I0COYaT pa3IUYHUTE acCHeKTH Ha
aJIMIHHCTPATHBHOTO OOCTY)XBaHE, HAIpUMep: IOCTBITHOCT HAa MACTOTO 3a OOCIyXBaHE,
BpeMe 3a oOCIyXBaHe, OpraHu3alys Ha IIpoleca IO OOCTy)XBaHe, OTHONICHHWE Ha
CIy’)KUTENTUTE, KOMIETEHTHOCT Ha CIIY)KUTEJIUTE, MHPOpPMaLuUs 3a yciayraTa, JOCTBIIHOCT Ha
yciayrara 1o pa3jlu4HU KaHaJIM, pa3Xxoau, CBbP3aHU C yCIyraTa, U3UCKBaHU TOKYMEHTH, CPOK
3a U3BBPILIBAHE HA yCIyraTa u Jp.
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[Tonyuenata obpaTHa Bpb3Ka MpHU MPUIATAaHETO HA TO3M METOJI CBHIIO Ciie/Ba na Obje
JTOKYMEHTHpaHa, 3a Ja MOXXE B IOCIEACTBHE Na ObJe aHaTM3UpaHa M ChoOpazeHa MpH
MPEeANPUEMAHETO Ha KOHKPETHU MEPKH.

2.9, AHaJIM3 HA CUTHAJIU, NPEAJI0KEHHS], HKAJT0N U MOXBAJIH
2.9.1. AHaJu3 Ha CHTHAJIA

CerinacHo 4. 2, an. 4 Ha 3aKoHa 3a aIMUHUCTPALMATA, AMUHUCTPALIUATA € JUThXKHA J1a
AaBa OTroBOp Ha IpakAaHUTC U HOPUAUYCCKUTC JIMIa Ha OTIIPABCHU OT TAX CUTHAJIA I10
BBIIPOCH, KOUTO MPEIICTABIISBAT TEXCH 3aKOHEH UHTEPEC, TI0 PEe]l, OTPEIEIICH ChC 3aKOH.

Cursanure ca HU3PpUYHO NPEABUACHHU U YPCIACHU B A,Z[MI/IHI/ICTpaTI/IBHOHPOI_IecyaJ'IHI/IH
KOACKC. I_[smaTa rjzaBa oCcMa Ha KOJCKCa € IMMOCBCTCHA Ha NPUHIOUIIUTE U pCaa 3a MPUCMAaHCTO
" PasriICciKIaHeTO Ha CUT'HAaJIM U TPCAJIOKCHUS.

CBIiacHo JEraJiHOTO OIIpCACIICHUC, NaACHO OT KOACKCA, CUTHAJIMTC CC IMOJaBarT 3a:

v’ 3710ynoTpe6H ¢ BJIACT U KOPYITIHS

v/ JIONIO yIpaBJIeHHE Ha JBPIKABHO MM OOIIMHCKO HMYIIIECTBO

v JIpyrd HE3aKOHOCHhOOPA3HW WM HEIENeChoOpasHu JIEUCTBUS Wi Oe3ledcTBHA Ha
aJIMMHHUCTPATUBHU OPraHd U ANBKHOCTHH JIUIA H CHOTBETHHUTE AIMHHHCTPAINH, C
KOUTO C€ 3acaraT JIbpXKaBHU WIU OOIIECTBEHHM HWHTEPECH, IpaBa WM 3aKOHHU
MHTEPECH Ha JIPYTrH JnLa.

Ha 0azara Ha Ta3u neduHUIMS U choOpa3siBaiiku 1eUHULINATA HA IOHATHETO ,,CUTHAT
B TBJIKOBHHMS PEYHUK (IPEAyNpexaeHHe, IMPeJu3BECTHE 3a OIMACHOCT WIJIM HEPEIHOCT;
CHHOHUMH: TPEIYNPEKICHUE, TPEeBOra, IMOJCENIaHe) MOXe Ja ce 0000IIM, Y€ CHUTHAIBT
ChIbpKa OOLI0 MpPEAYNpekKACHHE 3a HEPEIHOCT B OpraHM3alusATa/HadyMHAa Ha paboTa Ha
aIMUHUCTPAIIUATA.

CepriacHo uwi. 110 ot kogekca, opraHu3anusaTa Ha padoTaTa CbC CUTHAJIUTE CE ONpenes
B YCTPOWCTBEHHMTE IMPAaBUJIHHUIIM HAa ChOTBETHHs OpraH. Bcska agMHMHUCTpaius ciieiBa Ja
OIpeJieN B YCTPOMCTBEHUS CU MPAaBUIHMK pela 3a MpHeMaHe M pas3riekaHe Ha CUTHAIM.
HapeI[ C TOBa BBB BBTPCHIHUTC IIpaBHJIa 3a OpraHu3anuda Ha aJIMHUHHUCTPATHUBHOTO
o0ciyxBaHe TpsOBa J]a C€ ypeau U PebT 3a PETHCTPAIHs Ha [TOJa/ICHUTE CUTHAIIH.

OyHKIMK TI0 MPOBEpKAa HA CUTHAJIHUTE CPEIly HE3aKOHHHU WU HETPABWIHH JEHCTBUS
i 0e31elCTBUSA Ha CIYKUTENU OT aJMHUHHCTpAIMATa UMAT UHCIEKTOpaTUTE MO 4wi. 46 OT
3akoHa 3a aIMUHHUCTPAIIUATA.

CurHanure Morat Ja 6’B)IaT MUCMEHU HUJIM YCTHH, Oa 6’I)I[aT nmogaACHU JIMYHO WJIA 4YPE3
YII'BJIHOMOIIICH ITPEACTABUTCEII, 110 TCJ'IC(I)OH, Tenerpa(b, TCIICKC, (I)aKC HJIN CJICKTPOHHA ITOIIIA.

[MomanenuTe curHamu ce peructpupar. Koraro e HEOOXOIUMO CUTHAIBT Jla c€ TOJae
IMUCMECHO HJIK J1a OTTroBapsA Ha OMPEACIICHU HW3UCKBaHUWA, HA MMOAATCIIA C€ AaBaT CHOTBECTHH
pa3siCHEHHSI.

.2.9.2. AHa/u3 HA NPeI0KEeHU s
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CobraacHo 4. 2, ai. 4 Ha 3akoHa 3a AAMUHUCTpAIUATA, AAMUHUCTPAIUATA € JTbKHA Ja
JlaBa OTTOBOP HA TPAKIAHUTE W IOPUIUYECKUTE JIUIIA HA OTIPABEHHU OT TAX MPEIOKEHUS 110
BBIIPOCH, KOUTO MPEACTABISIBAT TEXCH 3aKOHEH UHTEPEC, MO P, ONPEAEIIECH ChC 3aKOH.

Hpe;[noxceﬂml, CbIIO KAaKTO W CUTHAJIUTC, Ca HOPMATUBHO PCIIaMCHTHPAaHU B IJiaBa
oCMa Ha AI[MI/IHI/ICTpaTI/IBHOHpOHecyaJ'IHI/IH KOACKC.

CBriacHo JETaTHOTO OmpeaAcCICHUE, 1aACHO OT KOJACKCA, ITPCATTOKECHUATA CC IIPABAIT 3a:

v YCHBBPIUICHCTBAHE HA OpraHU3alMATa Ha aJMUHUCTPATUBHUTE OPraHH, KakTO M Ha
APYTH OpraHy, KOUTO OCHIIECTBIBAT MyOJINYHONPABHU (PYHKIUH, UIH
v/ peluaBaHe Ha JPYTd BHIPOCH, B PAMKUTE HA KOMIIETEHTHOCTTA Ha TE3U OPraHH.

ChIIacHO THIKOBHHS PEYHHUK, MIPEIOKEHUETO € MHEHHE, MTPEICTABEHO 3a 00CHKIaHE,
KaT0O CHHOHHMH C€ WU3II0JI3BAT ILYMI/ITCI Hpez[ﬂaraHe, HpOCKT, MHUCBJI, HACA, I1JIaH,
WHUIMATHBA, TIOKaHa, ChBET. B Tasu BpB3Ka MOXE Ja ce 0000, 4e MPeIIOKCHHETO
ChIbpKa KOHKPETHA HJCS/CHBET OT MOTPEOHUTENS KbM aIMUHUCTPALIUATA.

CerinacHo . 110, an. 1 oT Koaekca, opraau3anuaTa Ha padoTara ¢ IpeaIoKeHHUATa e
ompesienss B YCTPOMCTBEHHUTE MPABWIHUIIM HA CHOTBETHMsI OpraH. Bcsika amMuHHCTpanus
cjeliBa Jia ONpeesid B YCTPOMCTBEHUS CH MPABUIIHUK PEABT 3a MPUEMaHE U pas3TiiekIaHe HA
npemioxkeHus. Hapen ¢ ToBa BBB BBTPEHNIHUTE TMpaBWJIia 3a OpraHu3anus Ha
aJIMMHHUCTPATUBHOTO OOCIyKBaHe TpsiOBa Ja ce ypeau M peabT 3a perucTpanus Ha
MOAAICHUTE MPEI0KEHHUS.

[Ipemnoxenusita morar aa ObAAT MMUCMEHU WJIM YCTHH, J1a ObJIAaT MOMAECHU JIUYHO WU
Yype3 YIbIHOMOIIEH MpeJCcTaBuTelN, Mo TenedoH, tenerpad, Tenekc, hakc WM eIeKTPOHHA
o1a.

[Tonanenute npemioxenus ce perucrpupar. Korato e He06X0AMMO MPENTIOKEHUETO A
ce IMojaJie MMCMEHO WIM Ja OTroBaps Ha OIpEAeJeHH W3UCKBaHUS, HAa MOJATENs ce JaBar
CHOTBETHH Pa3sICHEHUS.

.2.9.3. AnaJuu3 Ha KAJI0HU

CphrnacHo 4iI. 2, ait. 4 Ha 3aKkoHa 3a AIMUHHUCTpAOUATA, aAMUHUCTpaIHUATA € JUTbXXKHA 1a
AaBa OTroBOp Ha TIpaXAaHUTC W OPUIAWMYCCKUTE JIMIAa Ha OTIPaBCHU OT TAX KaJIOH 10
BBIIPOCHU, KOUTO MPECACTABIABAT TEXCH 3aKOHCH MHTCPEC, 110 pE€a, ONIPCACICH ChbC 3aKOH.

Pasrnexmaliku »kajmbaTa Kato OTACICH MCTO/ 3a JaBaHC Ha o6paTHa Bpb3Ka CjicaBa Ja
6T>I[aT HAIlTpaBC€HU HAKOJIKO U3PUYHU YTOUHCHMU.

XKanbarta karo metos 3a oOpaTHa Bpb3Ka Clie[[Ba SICHO Ja C€ pa3rpaHUyYM OT kKajdaTa
cpelly omnpeJeleH aIMUHUCTPATUBEH akT. KoraTto roBopuM 3a skaimda KaTo MeTo 3a oOpaTHa
Bpb3Ka HE cCleaBa Ja ce HMa TMpeABUj ’kamdara KaTo CpPEeICTBO 3a OCIHOpBaHE Ha
aJIMMHHUCTPATHBEH aKT MpeJ] CbOTBETHUS KOMIIETEHTEH TOPECTOSI aJIMUHUCTPATUBEH OpraH
WM Tpeq chaa. Hanuumero Ha KamOW Cpemnly OTACTHU aKTOBE WM YCIAYTH ChHINO €
MMOKa3aTeTHO 3a padoTaTa Ha CHOTBETHATA AJMHHHCTPAIUATA, HO TO € C JIOCTa TO-IITUPOK
00XBaT, JOKOJKOTO IMOCIEIHUTE UMAT JIUMUTUPAHH HOPMATHUBHU OCHOBAaHHUS M OTKAa3UTE 3a
M3/1aBaHe Ha ChOTBETHHS aKT clieBa Ja ce 0a3upar Ha Hecna3BaHE HAa 3aKOHOBHM M3HCKBaHUS
OT 3asiBUTEIA, O€3 J]a KacasT KaueCTBOTO Ha OOCITY>KBAHETO.

)Kan6aTa, KaTo CaMOCTOATCIICH METO/J 3a 06paTHa Bpb3Ka CJI€ABa J1a CC pasrpaHuyiu u
OT CUTHAJIUTC W OIUIaKBaHUATA, KOUTO IMPUHIMUIIHO MOTAT Ada CC MmoJgaaaTr h 4pe3 ,,)Kan6a”
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(kakTo YecTo TOTpeOUTENUTe TH HAaUMEHYBAaT TMOpaAM HU3KIIOUYUTEIHO IIHpOKaTa
MOMYJISIPHOCT Ha TOo3M TepMuH). JKaymbaTa cbhlo € U3pa3 Ha HEChIVIACHE C OMpPENEICHO
MIOBEICHUE OT CTpaHa Ha aJAMMHMCTpalMATa (Upe3 HEUH CIYKUTEN) WU C ONpPEIEICHO
(aKTHYECKO TOJOKEHHE B aIMHHUCTPAIUATa, HO CBHUIECTBEHOTO TP HEs €, 4Ye TS
3aIBJDKUTENIHO ChAbpKAa B ce0e cu M HCKaHe/Mos0a 3a OTCTpaHsBaHE Ha IOCOYeHaTa OT
JUIETO HEPETHOCT, KOETO MPUHILIUITHO HE € XapaKTEPHO 3a CUTHAIMTE U OIJIaKBAHUSATA.

Beska anMuHucTpanus cieiBa Aa peryivdpa pefa 3a NpUEMaHe U pasIiekJaHe Ha
*KajaOuTe KaTo BBB BBTPEHIHUTE TMpaBWia 3a OpraHu3alus Ha aJIMHUHHCTPATUBHOTO
oOciTyKBaHE c€ ypeIu U peAbT 32 PETUCTPALIUA Ha TOJaJICHUTE KaJIOH.

2.9.4. Anaju3 HAa HOXBAJIH

3a pa3jimKa OT MPCAJIOKCHUATA U CUTHAJIIMUTC, TIOXBAJIUTC HC Ca 3aKOHOBO I[e(i)I/IHI/IpaHI/I.

[ToxBanaTa e 10OBP OT3MB 32 HAKOTO (HETOBHTE Ka4eCTBa, IEHHOCT, MOCTHIIKH), a KaTo
CHHOHHUMH C€ H3IOJ3BAT JIYMHUTE: OJOOpEHHE, KOMIUIMMEHT, OKypa)kKaBaHE, HachbpYaBaHE,
npusHanue. ETo 3a1mo, moxXBaJiuTe MOTaT Jia ce ONMPEACNIAT KaTo W3Ka3aHOo 0J00peHue/q00bp
OT3MB 3a OpPTraHM3aNHATa/HaYMHA HA pa0oTaTa Ha aJMUHHCTpAIUATA WU 3a IMMOBEJACHUETO HA
KOHKPETEH CITYKHUTEN/H.

C orjica €CTCCTBOTO Ha IIOXBAJIMTC KAaTO AaJACHA M3LAJI0 ITOJIOXKHUTCIIHA 06paTHa Bpb3Ka,
MOZKC Ha IIPHB MOIJICA Ia C€ Bb3IPHUEME, Y€ B PE3YJITAT HA TAX HC € HYKHO IIPCATIPUECMAHC Ha
MCpPKH, HO TOBa HE CC IPENOpbYBA KATO IOAXOM. IToxBanuTe Morar ga jgamaT JOCTaThYHO
HaCOKH 3a JOII'bJIHUTCIIHO HOZ[O6p$IBaH€ Ha opraHu3aluAaATa Ha pa60Ta Ha aIMUHHCTpaUusATa C
LeJI MOBHIIABAHC Ha YIOBJIICTBOPCHOCTTA Ha HOTpC6I/ITeJ'II/ITe. IToxBanmute Moratr nga ce
pasriIcxKaaTr Karo I[06pa IIpakKTUKa B JaJCH AaCIICKT OT ,HeﬁHOCTTa mo aAMHUHHCTPATHBHO
O6CJIy>KBaH€ U CBOTBCTHO aJMHUHHUCTpALUATA MOKC Oa NPCANPUCME NOAXOAAIIN CTBIKH 3a
BBBCKIAHCTO HA 1106paTa IMPAKTHUKU U Ha APYTH MCCTa.

IloxBamute Mmorart CbII0O TakKa Oa CC OTYUTAT W IIPpHU TOAWIIHOTO OLCHSABAHC Ha
HU3IBJIHCHUETO Ha MIBXHOCTTA HA AbPXKABHUTC CIIYKHUTCINW 110 3akoHa 3a ABPrKaBHUS
CIIYKHUTCIIL.

3a menuTe Ha OTYMTAHETO HA MOXBAJIUTE MPU U3MEPBAHETO HA YAOBJIETBOPEHOCTTA Ha
NOTPeOUTENUTE CHOTBETHATA aJIMUHUCTpALUs CIIE/IBAa J1a ONPEAEIN U ChOTBETHO Jia CIa3Ba
pel 3a TAXHOTO MpUEMaHe M pas3riexkaaHe. Thil KaTo 3aKOHBT HE M3UCKBa TO3M pell j1a Objae
ONpeleleH B YCTPOMCTBEHMs IPAaBUIHUK Ha OpraHa, Halule € Bb3MOXKHOCT
aJMMHHCTpalMATa Aa n30epe Hall-MoAXOAIIMs 3a Hesl HAUMH 3a PEerjaMeHTUPAHETO Ha TO3U
METO/ 3a [ToJly4yaBaHe Ha 0OpaTHA BPb3Ka.

OcHOBHHTE MOMEHTH, KOUTO TpsAOBa Ja ce choOpasdar, 3a Ja ObIaT pasriieJJaHUTE B
Touka 2.2.9 meroau eheKTUBHH, Ca B CIIETHUTE HACOKU:

v BBbBEXKIAHE Ha OPTaHU3UPAH U KOOPAMHUPAH PEJ 3a IoJIydaBaHe, 00paboTKa, OTTOBOP
W OTYMTaHE, HACOYeH KbM TOJOOpsSBaHE Ha KadeCTBOTO HA YCIYyrUTe Ha
aIMUHHUCTPAIUATA,

v’ penswT 3a moiydasane, 00paboTKa, OTTOBOP W OTYMTAHE CJIE/BA JIa €:

O JOCTBIICH H OTJIACEH 3a IMOTPEOUTEIINTE;
O J1a To3BOJIsiIBa OBP30 00paboTBaHE, KaTO BKJIIOYBA PA3UYHU CPOKOBE CIIOpEN
cnenuduKara,
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O Jla yITBJIHOMOIIIaBa CIY)KUTEIIUTE Jla pearupar aJeKBaTHO Ha Pa3IuYHUTE BHIOBE
MPEIJIOKEHUS, CUTHAIHU, JKajJOW W TOXBalld, BKJI. Jla C€ NMpHUEMaT KOpPETHpallu
JICUCTBUS,

O Jla TpenocTaBs BBH3MOXKHOCT 3a HM3MEpPBaHE Ha IMIOCTaBEHUTE LU MU 34
pa3pabOTBaHETO HA CHOTBETHU OTYCTH.

AHamm3bT Ha KOHKPETHHUTC IMOCTBHIINIINA U3TOYHHUIHA 3a 06paTHa BpBb3Ka TpH6Ba Ja aajac
OTTOBOPH B CJICAHUTC HACOKHU:

v' Opoil u 00J1aCTH/aCIEKTH OT aJMHHUCTPATHBHOTO OOCIYKBaHE, B KOMTO IOCTBIIBAT
CBHOTBETHO CUTHAJIH, TIPEJIOKEHHSI, )KaJIOU U MOXBaJIH;

v Ipynu cboOPa3HO M3JI0KEHUTE MPOOIEMH/TIONIOKUTEHH PEAKIIUKI NIPH TIOXBAIUTE;

v/ KakBa € M B KakBU CPOKOBE € CHOTBETHATA MPEANPUETA PEKALUS M H3BBPIICHUTE
JICUCTBHUS OT CTPaHa Ha aIMHHUCTPAIUATA;

v/ JIOBENW M ca Te3W JEHUCTBUS U 10 KaKbB HAUWH [0 IOBHINABAHE KAYECTBOTO Ha
oOciyKBaHe.

[IperopbuBa ce U3TOTBSIHETO HA 00OOUICHN aHATUTUYHU CIIPABKH, KOUTO J1a ChIbpPKAT
uHbopManusa 3a Oposi M MpeaMeTa ChOTBETHO Ha MOCTBHIIMINTE CUTHAIH, MPEIOKEHUS,
XKajOu M MOXBaJM, pecl. aHanu3 ¥ u3Boau. C orien Ha Opost U 4yecToTaTa Ha MOCTHIIBAHE,
CIpaBKUTE MOraT Jia ChIbpXaT JaHHU 3a Oposl Ha MOCTBIWINTE CUTHAIU, MPEJIOKEHUS,
KamOW W TOXBAJIM 1O MECEUH, C KIAacH(pHKAIMs Ha BBIPOCA/TIpodieMa W MO HAYMH Ha
nocTeiBane. MH(popmamusTa cienBa 1a ce cpaBHsABA U Ha TOAMIIHA 0a3a.

.2.10. AHanu3 Ha BTOPUYHA HHPOPMAIUA

KakTto moka3Ba HaWMMEHOBAaHMETO HA TO3M METOJA, CBHIUAT  IpearoJiara
aJIMHHHCTpAIMATA Ja U3I0JI3Ba Beue ChOpaHa, JOPU M aHATU3WpaHa WHPOPMAIUS 10 JIPYT
MOBOJT WA Tema. T.e. HaJMIle € U3TOTBEH OT ChIaTa WM OT JIpyra aIMUHUCTPALNS, WIA OT
KOETO W Ja € TPeTo 3a aJMHHHCTpalusaTa JHIEe TOKJIal, MPOy4YBaHe, OTYeT WIU JAPYT
JOKYMEHT, KOMTO ce Mo/jjiara Ha HapoueH aHaJIU3 32 KOHKPETHH IEJIU — B CIIydas U3CJIeIBaHe
Ha YIOBJETBOPEHOCTTa Ha MOTPEOUTENss OT aAMHHUCTPATHBHOTO OOCITy)XBaHE. MeTOIbT €
MO3HAT U KaTo ,,KaOMHETHO MTpOy4BaHe”.

3a Ja 6’[:,[[6 e(beKTHBeH MCTOABT OT HUIKIIOYHUTCIIHA BaXXHOCT € KadCCTBOTO Ha
HH(bOpMaHHHTa ()laHHI/ITe), KOATO IIC CC M3II0JI3BA 34 aHaJIn3a.

EdextuBHOCTTA Ha MeTona 3aBUCM W OT oOema uH(OpMalusa, KOWTO 1ie Obae
UICHTUQUIMPAH 32 aHAJIU3.

[Ipunaranero Ha caMmusi METOJ NPEMUHaBa Mpe3 HAKOJIKO eTama, KOeTo o0yclaBs U
HEropara IO-TOJIIMA CIIOXKHOCT B CPAaBHEHHME C OPYrM MeToau. MeTonbT € MOAXOASI 3a
u3noi3BaHe KakTo ad-hoc mo moBoj Ha KOHKPETHM aHAIW3H, JOKJIAAU U APYTH MaTepHanu,
Taka W KaTo pEryyspeH Mperyies] Ha NMyOJMYHO W3BECTHUTE IMPOYYBAHUS, U3CIEABAHUS U
aHaAJIM3M 3a OIPEJIENIEH NIEPUOJ] OT BPEME.

MeTtoabsT MOXE 1a 6’5,[[6 H3I1I0JI3BaH KaTO M3TOYHHUK Ha 06paTHa BPb3Ka KaTo:

v/ ce pearupa BeJHara Ha KOHKPETHH aHAIM3H, JOKIAIU U IPYTd MaTepHallu;
v/ Ce HANpaBH Tperies 3a MyOJINYHO W3BECTHUTE NMPOYUBAHUS, M3CIIEABAHUS M aHATU3U
3a OIIpEZCIICH NIEpUOJ OT BpEME.
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He3aBucumo de craBa BBIPOC 3a BTOpHUYHA HH(OpMAIMS, TO3HM METOJ YECTO ce
W3II0NI3BAa TIpeAM METOAWTE 3a HaOupaHe Ha mbpBUYHA wH(popmarws. [lpu npuiarane Ha
METOAa C€ W3BbpIIBA HACHTH(ULIUpaHE, Tperaeal M aHadu3 Ha HUHPopManus OT
CHILECTBYBAIIM M3TOYHUIU, KOATO Ja ObJie 00paboTeHa MO MOAXOJSII 32 KOHKPETHHU LEIH
HA4MH. 32 U3TOYHUIIM Ha HH(OpMAIHsI Ce BB3IPUEMAT BCUYKH JOKYMEHTH, aHAJIH3H, OTUYCTH,
JOKJIa/IN, U3CIICABAHUS U IPYTU MAaTEPHAJIH, CBbP3aHU C a]IMHHUACTPATUBHOTO 00CITy)KBaHE.

HpI/maraHeTo Ha MCTOJa BKIIKOYBA CICIHUTC CTAIIN:

v u3paboTBaHe HAa CXeMa 3a MPOBSXKIAHE HA aHAIM3a — MOJC] 3a aHauM3 Ha
uHpOpMaMATa CIOpe] 3HAHUATA, KOUTO TpsAOBa Ja ObJaT M3BICUYEHH OT Hes
(mpuMepHa cxeMa e IpeICTaBeHa Mo-10I1y)

v uneHTHQUIMpPAaHE HA WM3TOYHHUIMTE Ha WHOOPMAIMS W OTKPUBAHE HA IIOCIIEIHH,

aKTyaJIHU ¥ O(QUIHATHI TEXHU BEPCUU

Iperje Ha BCEKH OT M3TOYHHUIIUTE U ONHMCAaHWE Ha OCHOBHHUTE HAOIOACHHS B CXeMaTa

Iperjeq ¥ aHaJIu3 Ha OCHOBHUTE HAOIIOICHUS

00oco0siBaHe Ha HAOIIONEHMATA, KOMTO IIE MOCIY)KaT B Ipolieca HAa HaOMpaHE Ha

I'bPBUYHA UHPOPMALIUS

v’ 00600I11eHIe HA HAOTIOICHUSTA U U3BIIMYaHE HA U3BOIN

A NEANERN

IIpy n3BBpHIBAaHETO HA aHAJIM3a KATO OCHOBHO 3aTPYAHEHHE MOXE Jla CE OT4YeTe
KOJIMYECTBOTO Ha HaOpaHaTa MHpoOpMmanusa. B HIKom ciaydanm 0OEMBT € TOJIKOBA TOJisiM, 4e
nopu npoeCHOHANNCT B chepaTa Ha U3CIIEABAHMITA MOXKE J]a HE ycIiee Aa BUIM ,,[OIIMaTa
KapTUHA® cpel OrpOMHOTO KOJWYEeCTBO Jnerainu. IIpu wu3BbpHIBaHETO Ha aHauu3a ce
IIPErnopbyBa CIIa3BaHETO HA MOCOYEHATa MO-10Jy IPUMEpPHa CXeMa, KaTo paboTHUAT hopMmaT
e Excel. EquH n3TOYHUK NpeAcTaBisiBa €UH JTOKYMEHT, Ha KOHTO Ce MpaBy Mperiel U KOUTOo
ce a”anusupa. IIpu momenBaHeTo Ha TabauIaTa JOKYMEHTUTE HE TpsOBa Ja ce CMeECBar.
ITonbnBaneTo  MOXke Aa ObAe B Ba BapUaHTa — KAKTO € MIPEJICTABEHA 110-710J1y (IIOI'bJIBaHE
110 KOJIOHM) WM ,,00bpHATa* — KOJIOHa | cTaBa aHTeTKa Ha Ta0IMIAaTa, @ BCEKH U3TOYHUK Ce
3alMcBa Ha OT/EJEH pell. BTopusaT BapuaHT € Mo-MoaX0Ad1], KOraTo € Heo0XoauMo aa ob/e
Iperyieflad ToyiIM Habop OT JOKYMEHTH, 3a KOMTO MOrar Ja ce H3HOoi3BaT (Guiarpu u
copTHpaHe 0 omnpexaenacHU npusHany. He3aBucumo oT n30paHust BapuaHT 3a MOMBIBAaHE Ha
Tabnuiara, B Kpas Ha Ipolieca aHAJIMW3aTOPBT paslojiara ¢ eIuH JOKYMEHT, B KOMTO MO
CPaBHUM HAUMH Ca MPEACTABEHU BCUYKHU IIPErVIENaHH MaTEpHUalld, OINHCAHU Ca BAXKHHU
JIETalIu ¥ ca U3BE/ICHU HAKOU BUAMMMU Ha IPBB Morje ] 00001eHUs 1 3aKII0YECHHUS.

JlokyMeHTHuTe, Ha 6a3a Ha KOUTO C€ U3BBpIIIBA aHAIU3BT, CJIE/IBA J1a ca:

v/ JIOCTBITHH 3a U3MOJ3BaHe (aKo He ca MyOJIUYHH, € HEOOXOIUMO ChOTBETHOTO PEIOBHO
pa3peleHne 3a UTI0I3BAHETO HM);

v’ odunuanau (M3/1a€HU ca OT ICHO 0003HAUYEHA HHCTHTYIIUS);

v akTyanHu (HsAMa CJeIBalla BEPCUs);

v’ TbJHE (HE JUMCBAT YaCTH WK PHIOKCHUS).

IIpumepna cxema 3a uzsvbpuisane Ha analu3 (€OUH U3MOYHUK = eOUH OOKYMEHM)

Homep no pen 1 2 N

HNme Ha noxkyMeHTa
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T'oaguHa Ha u3gaBaHe

B cuaa ot (1ara)

HNucTuTynms, KOsITO ro u3aBa

3HaveHHe/moj13a HA AOKYMEHTA 3a aHaJIn3a

(3a1110 e mperJieaaH)

OcHoBHM HaO0AeHUs (eJ1eMeHTH, KOUTO

e 0bAaT BKJIIOYEHH B aHAJIN3A)

IToa3Bane Ha HAOJIIOCHUATA npu

na/ae na/ae na/ae
Ha0upaHe HA MbPBUYHA HHPOPMALHS
benexkn Ha aHaau3aTopa (aeraiiymu,
KOHWTO A HANPABHUJIH BIieYaTJIeHHE)
O0001IeHHS M 3aKTI0YECHUS
IIpenpatkn KBM JOKyMeHTa B Jpyra
na/ae na/ae na/ue

Taduna (Hanmp. ¢ JaHHU)

Ako 1a, padoTHa Taéauna (sheet) nomep

[Tpu Hanuuue B HAKOM OT aHATU3WPAHHUTE JOKYMEHTH Ha mH(popMalus noa dpopmara
Ha YUCIIOBU JIaHHU WJIM CTaTUCTUKA, C€ MpenopbyuBa Ta3u uHpopmanus aa Ob1e chbXxpaHeHa B
ornenHa pabotHa Tabmuma (sheet) B cwmms mokymeHnT B Excel, B koiiTo ce cbxpaHsBa
cxemara 3a aHaiv3a. B ocHOBHaTa cxeMa ciiejiBa J1a ObJie 3amrcaHo B KOs paboTHa Tabnuia e
ChXpaHEeHA Ta3W JOMBIHUTETHA HHPOpPMAITUs, a B pabOTHATA Ta0JIMIIa — 32 KAKBO CE OTHACHT
JAaHHUTE U OT KOM JOKYMEHT ca B3eTH. UecT Mpomyck MpH aHaJU3WpaHETO Ha JaHHHU €
JUPEKTHOTO KOMUpPaHE Ha TEKCTOBE OT OCHOBHHUTE JAOKYMEHTH — TaKbB MOXOJ] HaMamsiBa
aQHAINTUYHATA CTOWHOCT Ha (UHAIHHUA JOKYMEHT H YyBeJIMYaBa HETOBUS 00eM.
[IpenmopbuuTEeIIHO € Ja Ce IUTHPAT JOCIOBHO CaMO KIFOYOBHM MOMEHTH, CBHIISCTBCHH 32
aHaln3a, a 32 OCTAHAJIOTO JIa C€ MPABSAT MPENPATKH KbM OPUTHHAIHUTE JOKYMEHTH.

BaI[’LJ'DKI/ITeJ'IeH N CbIICCTBCH CICMCHT Ha aHallM3a Ca KOHCTaTallMHUTEC, U3BOJUTC H
IMPETIOPBKUTE, U3BCACHU HA 0aza Ha npericiaa Ha JOKYMCHTHUTE.

W3non3BaneTo HA TO3HU METOJ UMa HAKOJIKO OCHOBHH IIPEAUMCTBA:

v TIpu TBPBOHAYAIHO J00PO CTPYKTypHpaHe Ha paborara, MOXe Ja OCUTYPH OTIHYHU
pe3yaTaTy U Bb3MOXKHOCTH 32 MOCJIEABAIIO U3IT0JI3BaHe Ha 0000IIeHaTa nHpopManus

v/ 3HAYUTENHO MO-€BTUH METOJ OT METOJMTE, KOUTO CE€ OCHOBaBaT Ha HabWpaHe Ha
I'bPBUYHA UHPOpMAIHSL.

MeToabT UMa M HEAOCTAThIIN:
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v\ 4ecTo € HEeoOXOAMMO € Jia C€ AaHaIM3Mpa 3HAYUTENIeH 00eM HECTPYKTypUpaHa
nHpopmarus

v OOUMKHOBEHO ce OOpaBH C JaHHU OT Pa3jIMYHU BPEMEBH OTPA3BIM M C pa3IHMIHA
CTPYKTYypa, KOETO TY IIPABU TPYAHO CPABHUMHU WIK HECPABHUMU

v’ HanuuHata uHGOPMALKS PIIKO ChBNAAA ¢ HHYOPMAIMOHHHUTE HYKIU Ha KOHKPETHHS
MPOEKT, KOETO M3UCKBA TOMBJIHUTEIIHU 00PaOOTKU W/WIIH MHTEPIPETAILHSI

v U3UCKBa Ce BpeMe

v/ KayeCTBOTO HA JIAHHHTE HE MOXKE Jia ObJie KOHTPOJIMPAHO U € HEOOXOIMMO Ja Ce
pa3uuTa Ha HHPOPMAIIHATA 33 HAJCHKIHOCTTA, IIPEICTABEHA B IOKYMEHTHUTE.

2.11. AHajau3 HA MeIUITHHM MYyOJIUKAIHA

MenuitHuTe TyONIMKAIMM ca BaXCH M3TOYHUK Ha MH(OpMAIMs 3a aJMUHUCTPALIUUTE
OTHOCHO Harjlacata Ha MOTPEOUTENIMTE U TAXHATA YJOBJIETBOPEHOCT OT aJMUHUCTPATUBHOTO
oOciykBaHE Ha OOIIECTBOTO KaTO ILISI0O WM OOCIY)KBAaHETO, M3BBPIIBAHO OT KOHKPETHA
aJIMUHUCTpaLUs.

MenuitHUAT MOHUTOPUHT KaTO METOJ 3a MoJydyaBaHe Ha oOpaTHa Bpb3Ka U M3MEpPBaHE
Ha Y/IOBJIETBOPEHOCTTa Ha IMOTPEOUTENUTE MOKE J1a CE€ HM3I0J3Ba KaKTO Karo He3abaBHA
peaxius 1Mo MmoBojA Ha KOHKpPETHA MeIuiHa MyOJNuKalus, Taka U KaTo PEeryjisipeH METoJ 3a
u3clneBaHe Ha oOLIECTBEHOTO MHEHHUE 3a OMpeelieH epruo/1 OT BpeMe.

[Tpu m3noa3BaHe Ha TO3M METOJ 3a LEJNTE Ha H3MEPBAHETO HA YIOBJIECTBOPEHOCTTA HA
noTpeOuTeNuTE, CiIeBa Ja ChoOpa3u rojsIMOTO pa3HOOOpa3ne Ha ChbBPEMEHHHUTE MEINH, BKIL.
HAJIMYMETO Ha COLMAIHUTE MPEXKHU, KOUTO B IIUPOK CMHCHI MOTAT CBHIIO Jia C€ Pa3rieikKaar
Karo Meauu. M3moia3BaHETO HA TO3M METOJ M3MCKBA MPEIM3CH MOAOOp Ha W3CIICIBAHHUTE
MEINHU, JOKOJKOTO Cpell OCHOBHUTE HEJOCTAaThIM HAa METOJa € BB3MOXKHOCTTA 32
MaHHITYJIpaHe Ha HHPOPMANKATA U 32 Pa3IpOCTpaHEeHUE Ha (alllIBa TaKaBa.

Menuiitnute myOauKalMy, KaTO M3TOYHMK Ha OOpaTHa Bpb3Ka, Morar jga Obaar
M3II0JI3BaHU KaTo:

v’ ce pcarvupa B€JHara Ha KOHKpECTHHU HY6J'II/IK8.I_II/II/IZ

aJIMIHHUCTPAIMATA 33ABDKUTEIHO CIIe/Ba Ja MpeanpueMe JeHCTBUS 3a 1Mojo0peHne
Opd  MEIWHHM MyONMKamWW, 3acsralli KadecTBOTO Ha aJMHUHUCTPATHBHOTO
oOcIy’KBaHe.

v’ ce MMpoBEAC MCAUCH MOHUTOPHHI 3a OIIPCACIICH IIEPpHUOA OT BPpEME:
MEIUIHUSAT MOHHUTOPHHTI CJIYKH 3a aHaJIM3UPAHC NMPUCHCTBUETO HA AaJiCHA TEMa B
MCIHUHUTE U KOHTCKCTA, B KOHTO € npeacraBcHa TeéMara. 3a MNpujaaraHeTo Ha MeEToaa
MOXE a 6’5)16 H3MO0JI3BAHO OINMUMCAHUCTO, ChbABPIKAIIO CC B Hap’b‘lHI/IKa 3a IpUJIaraHe
Ha MeToaojorusra 3a (I)YHKI_[I/IOHB.J'ICH aHaJIu3.
MOHI/ITOPI/IHF'I)T MOKE J1a BKIIFOYBA HallTMOHAJIHH /U pEruoHajaH MEIW, BKJI. paauo,

TCIJIICBU3HA, IICHAaTHHU H3JIaHMA, I/IH(i)OpMaHI/IOHHI/I arcHiuM v Jpyrv, 3a Ja C€ YCTaHOBH IIO
KaKbB HAa4YWH € MPCACTAaBCHA IIPOCJICAsIBaHATa TEMaA.

MOHMTOPHUHIBT C€ OCBLIECTBABA HA U3BAJKOB IIPUHIIMII 33 ONPEJEIIEH IEPUO OT BpEME
(HampuMmep eaHa TOAMHA), KaTo KMMa 3a Led Ja oOXBaHe BCHYKM WM TOJIIMa 4YacT OT
nyOoJIMKallMUTe U MaTepUualnuTe Mo Temara. To3u MeToJ cromara Aa ce Aajie AOIbIHUTEIHA
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MEPCIICKTHBA BBPXY NPOOJEMHTE, C KOHWTO C€ CON'bCKBA CHOTBETHATa IOJMTHKA U
OTPaKCHHETO Ha e(PEeKTHTE OT HEWHOTO pealn3MpaHe BbPXY 3aHHTEPCCOBAHUTE CTPAHU U
00LIECTBOTO KATO LSJIO.

CJIQI[ ONpCAC/IIHC HAa TCMAaTa U KOHTCKCTA 3a NPOCICAABAHC HA MEIUHHOTO OTpaXxCHUC,
CC U3BbpIIBA aHAJIMW3 HAa CbABPKAHHUETO 110 TEMATA. Hpenop%qBa C€ BOTBETHATA I/IH(bOpMaI_[I/IH
OT OMPEACIICHUTE U3TOYHHUIU Ja CC IIOIIBJIHU B TaOIMYEeH BU, KaKTO CJieaBa.

IIpumepen meouern MOHUMOPUHE HA AOMUHUCPAMUBHOMO 00CIYHCEAHE

Menus 3arjaBue U JaTa Ha MenuiiHa oneHka [Ipennnoxenus

myOJIMKaIusaTa

Crnen mombiBaHe Ha Ta0iIWIATa IMO-TOpEe, CE HM3BBPIIBA AHAJIM3 HA ChIbPKAHUETO
(Content analysis), KOWTO crioMara 3a WM3TOTBSHETO Ha OIeHKaTa. [Ipw aHanmu3mpaHeTo Ha
MaTCpruaINTC CC OMPCACIIAT OCHOBHH AaKIICHTH Ha MCI[I/H\/JIHOTO OTpa3siBaHC U HpO6JI€MI/IT€, C
KOUTO CE CO'bCKBAT 3aMHTEPECOBAHUTE CTPAHH.

[Tpu mpuiiaraneTo Ha METOJ/ia € BaKHO Jia c€ MICHTU(UIIMpPA OTHOIICHUETO U UHTEpeca
Ha MEIWHATEe KBbM CBHOTBETHATa TeMa, C OTJieJ HEOOXOIMMOCTTa OT MPEIOCTaBsHE Ha
JOMTBTHATETHA WH(OpMAIIKS Ha OOIIECTBOTO OTHOCHO JICHCTBUSITA HA JBPKABHUTE OPTaHU B
Ta3u cdepa.

[Ipu n3non3BaHe Ha TO3U METOJ € Ba)XHO Jla ce choOpa3H, Ye U3TOUHUIUTE- MEJAUNTE
OCUTYpSIBaT MYyOJUYHOCT U JIOCTBIIHOCT Ha MH(pOpMalusTa 10 rojsM Opoil Xopa, Kato mpu
KOPEKTHO U €KCIEPTHO M3JIOKEHHE CE MpEACTaBsi OOCKTUBEH aHAINU3 Ha OOCIIYyKBAaHETO WIH
Ha KOHKpPETHa ycllyra 4pe3 MEAUUTE, 3aeTHO ¢ €(EeKTUTE BbPXY 3aMHTEPECOBAHUTE CTPaHH.
He 6uBa obaue na ce mporycka, ye eiHa MeAMiiHA MyONMKalus MOXe Jla ce TpeTHpa Karo
MEAMIHO MaHHUITyJMpaHa, YeCTO NMpHU IMOATOTOBKATa W JIMCIBA 3a1bJI00YE€HA EKCIEepTH3a B
KOHKpeTHaTa c(epa U OCHOBHATA I HACOUEHOCT € OOIECTBEH OT3BYK, & HE MHCTUTYI[MOHAJIHA
peaxkuus.

HM3non3BaHeTo HA TO3W METOJ NMa HSAKOJKO OCHOBHU npeanmMcTBa:

v jocthiHa uH(GOpMaIKs 3a yeiryrara 0 rojsM 0poii xopa;

v 00eKTUBEH aHau3 Ha eeKTUTE OT yCIIyrara 4pe3 MeIUHTE;

v’ npejcTaBs edeKTUTe/BB3ICHCTBUETO/OTPAKEHHETO HA  YCIyTuTe BBPXY
3aMHTEPECOBAHUTE CTPAHU,

v yOJAMYHO HOCTHIIEH HE3ABHCUM M3TOUHMK HA HH(OPMAILHSL.

Cpen HeIOCTAaTHIMTE HA METO/Ia MOT'aT Jia Ce OTOEIeXkar:

v’ JleceH 3a MaHUITYJIALUS;
v OTCHCTBHE Ha EKCIIEPTHU3A;
v/ pasuura Ha OOIIECTBEH OT3BYK, & HE MHCTUTYIIMOHATHA PEAKIIHSL.
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1. Eranu npu u3MepBaHe U yIpaBJieHHe HA Y/I0BJeTBOPEHOCTTA HA NMOTPedUTeIUTe

[lpu wm3MONM3BaHETO Ha pa3IMYHUTE METOAM 3a ChOMpaHe Ha oOpaTHa BpB3KA OT
NoTpeOUTENUTE, OMMCAHU B Ta3M MeTo010THs, TPsAOBa ce ClIeABAT ONPEIEICHU eTallu, KOUTO
Ja TpuAagaT Ha TNPOYyYBAHUATA MO-700pa CTPYKTYPHPAHOCT U IOCIEIOBATEIHOCT.
He3aBucumo kakBu MeTO/H 1iie ObJaT U3IMOJI3BaHN, OCHOBHHUTE €TAIU Ca CIICTHUTE:

1. Tlmanupane

2. TlpoBexnaHe Ha MPOYIBAHETO
3. AHanu3upase Ha pe3yITaTuTe
4. JleiicTBus 3a MOI00peHHE

1.1. ETan 1: Ilnanupane

B pa3MKI/ITe Ha TO3H cTall BamaTa aI[MI/IHI/ICTpaI_[I/ISI TpSI6Ba aa I/ISB'pr_II/I CIICOHUTC
JIEUHOCTHU:

v nabenexere LEIUTE HA IPOYUYBAHETO CU

v ujeHTUUIMpANTE YCIYIHTE, 38 KOUTO IIe MPABHTE MPOYYBAHE, PECI. €JIEMECHTHTE,
KOUTO IIIE IPOyYBaTe, CBhP3aHM ChC CIIa3BaHE HA M3MCKBAHUATA 32 OCHIICCTBSIBAHE HA
aIMUHUCTPATUBHOTO 0OCITYKBaHE

OIpeJieieTe 1ejieBara CH rpymna

pelere KakBM METOJIH III¢ M3I10JI3BaTe

orpeeieTe HeOOXOUMHUTE PEeCypCH

peurere nanu Bue mie mpoBeneTe M3CISABAHETO WIIM I TO BB3JIOKHTE HAa BBHHIICH

ANANE NN

HU3IIBJIHUTCII

Benuky ydyacTHHIM B mpolieca TpsOBa J1a ce ONpeAessaT NpeIBapUTEIHO M BKIIOYAT
OLIE Ha eTall IUIAHUpaHe. Ba)kHO € BCHYKHU 3aMHTEPECOBAHU JIMLA 1A MMOANbPXKAT UAEATa 3a
IoJlyyaBaHe Ha oOpaTHa Bpb3Ka U J1a KeJIasiT U MoraT Ja pearupar Ha MH(pOpMalusTa, KOsTO
1oJiydyaBat. Bb3MOXHO € Te J1a uMaT KOHCTPYKTUBHHU UJIEd OTHOCHO 00EKTa Ha U3CJIEIBAHETO
Y TIPUJIaraHUTEe METOTH.

AnmuHucTpanusTa TpsiOBa na AepuHMpa LEIUTe Ha IMPOYYBAHETO Ha oOpaTHaTa
Bpb3Ka:

v/ KakBO UCKaTe Jla [IOCTUTHETE C Ta3u 00parHa Bphb3Ka?
v’ 3aI110 € HeoOX0AUMa Ta3u JEHHOCT?

CnenBa na ce ompelenu KOW ILE€ H3MOJI3Ba OCHOBHO PE3YINTAaTUTE PE3YJITATUTE OT
noJiyueHaTa MHGopMaIus ¥ HaUuHbT, 110 KOMTO e ObAat u3non3sanu. Hanpumep, me 6baaT
JIY U3I0JI3BAHH 34!

KJIIOYOB MH/IMKATOP 3a ChCTOSTHUETO Ha 00CITYKBAaHETO

peBHU3UpaHe, KOPEKIUA U M0A00psBaHe Ha Mpolieca

UJCHTU(PUIMPAHE HAa TOTPEOUTEICKUTE NOTPEOHOCTH U OYAKBAHUS

MHCTPYMEHT 3a YIpaBJIeHUE Ha Bpb3KaTa ¢ HOTpedUTens

MH(GOPMHPAHO TUIAHUPaAHEe, B3UMaHe Ha PelIeHUe U pa3NpeiesiHe Ha pECYypCUTe
KaTo Harpaza, Npu3HaHUEe U KOMIIEHCUPAHE Ha CITYXKUTEIUTE

3a ye/IHaKBsIBaHE Ha CTaHAApTUTE, crieln(DUKAIMUTE U U3MEPBAHETO U JIp.

AN NN NN

BBB Bcekm MOMEHT AIMUHHCTpanuATa ClicJiBa Ia € HasACHO KaKBU IPOYYBAHUA Ha
HOTpe6I/ITeJICKOT0 MHCHUC Ca IIpaBC€HU OO0 MOMCHTA, TakKa UYC YCHJIMATA [a 6I>,Z[aT
CHUHXPOHU3HPAHU, B €IHA HACOKA, U Oda CC€ MOCTUTHC IHAJIOCTCH MNOAXOJ IO Ha6HIOI[eHI/Ie,
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M3MEpBaHEe W YIpaBJICHUE Ha YAOBJIETBOPEHOCTTAa Ha moTpedurenute. [1o To3u Ha4MH 1me ce
n30erne nyonvMpaHe Ha JSHHOCTH U 1€ C€ OCUTYpH 0asza 3a CpaBHEHHE Ha PE3yJITaTHTE, KaTo
THPCEHETO Ha OO0paTHa BpB3KAa CE€ NPEBbPHE B CTAaHAAPTEH IMOAXOA B JACHHOCTTa Ha
aJIMMHHCTPAIIHTA, @ HE €HOKPATHO YCHIINE.

CrnenBa ;a ce onpeneny KpbI'bT Ha YCIYTHTE, 32 KOUTO IIE C€ ThpcHu oOpaTHa Bpb3Ka.
Morar na O0bIaT 00XBaHATH BCHUYKU YCIYTH, IMPEIOCTaBSHU OT aJAMHHHCTpAIUATA, T.C.
OOIIMTEe W3MCKBAaHUS KHbM OCBHIIECTBABAHEC HA AaJIMUHUCTPATUBHOTO OOCTYXBaHE, WU
Mpoy4BaHEeTO Ja Obae (OKyCHpaHU BBPXY OINPEACTICHH YCIYTH TOpaAH yCTaHOBEHU
po0GyieMy, U3BbPILIEHN U3MEHEHUSI B HOpMaTUBHATA ypeaoda u mp.

Bb3 ocHoBa Ha menure M o0OXxBaTa Ha MPOYYBAHETO, aJMUHHMCTpaLUsATa cleiBa Ja
OTIpeJieNId METOINTE, KOUTO IIe M3M0JI3Ba U HeoOxomumuTe pecypeu. [Ipunoxxumure meroan
ca onucaHu noapobHo B Paszmen 2 Metoau 3a oOpaTHa Bpb3Ka OT MOTPEOUTENNUTE OT Ta3u
Mertopnonorus. B 3aBucuMocT oT u30paHMsl METOJ, Bb3MOXKHOCTUTE Ha aJMHHHUCTpaLUsATa
e(EeKTHBHO J1a IO IPUJI0KHU U HEOOXOAMMHUTE PECYpPCH, CIIEBA J]a C€ B3€ME PELICHHE JalIH €
1o-100pe J1a ce BB3JI0KH Ha BHHILICH M3ITBIHUTEN WM J1a C€ OCBILECTBU C BBTPEIICH PECypC
Ha camarta aAMUHHCTpAIUs.

A,Z[MI/IHI/ICTpaI_II/IHTa clicaBa Ja HU3IrOTBH KOHKPCTCH IUIAH H Oa OIIPCACIN FpaQ)I/IK 3a
IMPOBEKKAAHCTO HA MIPOYUYBAHETO, C OTJIC I/I36paHI/I$I MCTOA.

1.2. Eran 2: IIpoBexaaHe Ha NPOYYBAHETO

Ha To3u eram AIMUHHUCTpanuATa ClcaBa Aa HPHUIIOKHU 1/136paH1/1$[ METOJ THPCCHC Ha
o6paTHa Bpb3Ka M Ja HU3CJICABA KAaUCCTBOTO Ha KJIIIOYOBUTC CICMCHTH II0 OTHOHICHHC Ha
AJIMUHUCTPATUBHOTO O6CJ'Iy>I(BaHe.

B mpoyuBanero Ha oOpaTHaTa Bpb3Ka € BaXKHO JIa C€ MPOBEJC HAOIIOICHUE HA HSIKOU
OCHOBHHU 00JIaCTH, KOUTO CE€ M3MOJ3BAT 33 W3CICABAaHE HAa MOTPEOMTEIICKOTO MHEHHUE I10
OTHOIIICHHE Ha 00CITyXBaHEeTO. Te ca HAaCOYCHHW KbM KJIFOYOBHUTE €JIEMEHTH Ha MPEJIOCTaBSHE
Ha yCIyTUTe, KOUTO Hali-MHOTO BBIHYBAT MOTPEOUTENs, KATO MOXKE J1a BKIIFOUYBA U KOHKPETHO
M3cIlie/IBaHe Ha CTAaHAApPTUTE 3a Ka4eCTBO HAa aJIMUHUCTPATUBHOTO OOCIy>KBaHE, 3aJI0KEHHU B
HAO. TakuBa obnactu Ha HaOJIIOICHHE MOTaT Ja ObJaT HAPUMEp:

JTOCTBIIHOCT Ha MSICTOTO 32 00OCIIy’KBaHe

BpeMe 3a 00CITy>KBaHE

OpraHu3alys Ha mpolieca 1o o0cayxKBaHe
nH(popmManus 3a ycayraTta

OTHOIICHHE Ha CITY)KUTEJINTE

KOMIIETEHTHOCT Ha CITYKHUTEJIHUTE;

pa3xoau, CBbpP3aHH € yciyrara

JOCTBITHOCT Ha yCIIyraTa 1o pa3JInyHu KaHaII|
LUIOCTHA YJOBIETBOPEHOCT OT OOCIIYKBAaHETO.

DN N N N N RN

[lo oTHomeHHMe Ha BcAKa €AHA OT Te3M OONACTH aJMHMHUCTpALUATa ClieABa Ja
pa3paboTH KOHKPETHHU BBIPOCH, CIIEHAPUU U TIP., B 3aCUBUMOCT OT M30paHHsl METOJ], KOUTO
Jla U3CJeBaT HarjacuTe, OTHOUIEHHETO M MpeXHBSBaHUATA Ha morpedutenure. KM Te3u
OCHOBHHU €JIEMEHTH, BCSKa aJAMHHHCTpAIMsl MOXe Ja pa3padoTH U JONBIHUTEIHU
cneun(UYHU BBIPOCH, CLUEHAPUM U Jp., KOUTO Ja OTpa3sBaT XapaKTePUCTUKUTE U
0COOEHOCTHUTE Ha YCIYTUTE, KOUTO TS MPEIOCTABS.
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Ta3u cThIKa € XapakTepHa NpY H3IOJI3BAaHETO Ha MPEKUTE METOIU 3a 00OpaTHAa BPbH3Ka,
KOTraTo WHUIMATHUBATa € OT CTpaHa Ha aJMUHHCTpanusaTta. [Ipw m3mon3BaHeTO Ha HEMpPEKH
METOH, IPEABAPUTETHOTO pa3pabOTBaHE HA BBIIPOCH, CHEHAPUH U AP. € HETIPHIIOKUMO.

1.3. ETan 3: AHajau3upaHe Ha pe3yJTaTuTe
1.3.1. Anaju3 HA JAHHUTE

ITo Bpeme Ha msutata JnedHOCT To chOWMpaHe Ha oOpaTHa Bph3Ka TpsaOBa na MMa
nepUHUpaHa paMKa 3a aHalW3 Ha JaHHUTE. AHAUIMTHYHHUAT TUIAH € OCOOCHO TOJIE3HO
CPEACTBO 3a OpraHM3HMpaHe M aHaIM3WpaHe Ha JaHHWTE. ToW TpsOBa Ja YTOYHSIBA Kak
aJIMUHUCTpAIMATA Ie aHAIM3Upa ChOpPaHUTE Pe3ylITaTH W JaHHU. TO3M IUIaH OCUTypaBa
OTTOBOPY Ha HAOOJIENHUTE BBIIPOCH, M3KIOYBA HM3JIUITHUTE JAHHU W HaOENs3Ba OYAKBAHH
pe3yaTaru.

Ha To3u eran aaMuHHCTpanusaTa TpsAOBa Ja aHAIU3Upa OpOsl HA MOIYYEHUTE OTTOBOPHU
wim obpaTtHa Bpb3Ka. To3u Obp3 aHanu3 Bu ocurypsiBa oOmia mpezacraBa 3a IBIHOTATa U
TOYHOCTTA Ha JaHHUTE. KOJIKOTO MOo-ToIsiM € OpoAT Ha MOJIyYeHUTE OTTOBOPH, TOJIKOBA TI0-
OOCKTHBHH 1€ OBAAT HM3BOIUTE W MPENOPBKUTE, KOWTO mie ¢opmyinupare Ha 0Oa3a Ha
U3BBPIICHHS aHAJIH3.

AHanu3bT cienBa a ce (PoKycupa BbPXY YCIYTHTE WM €EMEHTHTE OT MPOYYBAHETO,
KOUTO Ca OTYETEHU C MO-BUCOKA CTETECH HA 3HAYMMOCT U MPU KOUTO MMa M0-BUCOKH HUBA Ha
HEYJIOBJIETBOPEHOCT Ha notpedutenute. [lo-Manbk npuopuTeT 1ie ObJe NOCTaBEH Ha yCIyTU
C BUCOKO HUBO Ha yJIOBJIETBOPEHOCT HJIM C MO-HUCKA 3HAYMMOCT 3a IOTpeOUTeNnTe.

1.3.2. IlpencraBsiHe HA JaHHUTE

Haii-noOpusaT HaYMH 3a OTpa3siBaHE PE3yJITaTHTE OT MPOYYBAHETO € JaHHUTE Ja ObJar
[Ipe/ICTaBEHU Ha MyOJuKara M0 OOMKHOBEH U JUPEKTEH HAuWH, KaTO C€ CHECTST WU3JIUIIHUTE
MoApOOHOCTH M TeXHWYecKu jerainu. IloTpedburtenure kemasT KpaTKO pe3loMe Ha
pesyaTratute OT mnpoyuBaHeTo. TpsiOBa 1a cbhoOpa3uTe Aa MOATOTBUTE MPEACTABUTEIIHO
pestoMme, koeTo aa Bu nmocnyxu 3a ocHOBa 3a OjpoOHa Mpe3eHTalus.

I'paduunoro mpencraBsHe Ha JAaHHU € MHOTO TOJXOJSIN HAYMH 3a MPE3CHTHUPAHE Ha
pe3ysTaTuTe.

1.3.3. ®opmyaupaHe HA IPeNOPbKHU

OOparHata uHpOpPMaLUs OT MOTPEOUTENUTE MpEAroiara MHOXXECTBO MOTEHIMATHU
nonoopenus. [lpu uneHTUGUIMpPaHN 3HAYUTENCH OpOM MpPEenopbKU, MOXKE Ja ce MPUCTHIU
KbM OIpaHHYaBaHE Ha CIHMCBHKA J0 OIpenereH Opoil mojoOpeHusi, KOUTO AUPEKTHO BIUSAT
BBPXY ISUIOCTHATA yIOBJIETBOPEHOCT HA IOTPEOUTENNTE.

PGSYJ'ITaTI/ITC, 3aKIIIOYCHUATA W TPCHOPBKUTE TpSI6Ba da Cc€ TNpCACTaBAT KaTo
BB3MOXHOCT 3a HO)IO6peHI/Ie. Axo IMPOYYBAHETO HEC MOXKE Ja C€ M3I10JI3Ba 3a IIPOBOKHWPAHE HA
IIpoMsAHa NI HO)IO6peHI/Ie, TOBA O3HadaBa, 4€ HC € U3I'bJIHHUIIO OECJIUTE CU, HE3aBUCHMO KOJIKO
BHUMATCIIHO € IIPOBCCHA JIETHOCTTA 110 C’b6I/IpaHC Ha o6paTHa I/IH(bopMaLII/IH.

Axo pa3BHeTe IMpenopbKUTE, TO Te TpsiOBa Ja ca NPWIOKHUMHU, MOJIKPENEHU OT
3aKJIIOUYEHHUATa (KOMTO OT CBOSI CTpaHa C€ MOJAKPENAT OT JaHHUTE) U Aa ca (opMylIupaHu
HeaBycMuciaeHo. OcurypsiBaHETO Ha CHUCBHK C ONIMU 32 IOCTHUTaHE Ha MPEnopbyaHo
noIo0peHne, MoKe J1a yBEIMYH Bb3MOXKHOCTTA 32 HETOBOTO MPHUJIaraHe B IEHCTBHE.
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1.3.4. TlpencraBsiHe HA MPEeNOPbLKUTE

Hait-manko 70 mporieHTa OT MOCTaHUETO € BU3YyalHO, 3aTOBA CE€ BH3IOJI3BANTE OT HAYMHA, 10
KOITO Xopara Bb3npuemMar uHpopmamusTa. M3mnonsBaiite moaxo s ImuTe BU3YaaIHH CPEACTBa,
3a J1a mpeaaaere MoclIaHueTo cu. Bue Mmoxere:

v/ 1a HaOlerHeTe Ha ChIECTBEHU (PaKTH, M3pa3eHu B Ludpu;

v’ 1a paskpuere (haKTH, TEHACHIMH, CPABHEHUS ¥ B3aUMOBPB3KH, KOUTO € BB3MOXKHO Ja
OBbJaT IPOIYCHATH B TEKCT WM TaOJIUIIA;

v’ n1a 06001uTe, rpynupare wik GUITpUpare JaHHUTE,

v/ J1a BHECeTe pa3sHOOOpa3re U MHTEPEC KbM TEKCTOBETE, TAOJIUIIUTE U CIIPABKUTE.

1.4. ETan 4: JleiicTBus 32 nogoopenne

HOTpe6I/IT€JII/ITe, KONTO JaBaT MHCHHCTO CH, OYaKBaT OT Bac Ja pearuparec Ha OT3UBUTC
UM U Ja UM 00SICHUTE KAKBO CTE CBBbpPUINJINA.

3a Ja ca oIpaBAaHH pa3xodguTe, aIMUHHUCTpalnsi TpH6Ba Ja c€ CTpEMHU Ja H3II0JI3Ba
MaKCHUMaJIHO I/IHCI)OpMaI_II/IHTa. B 3aBucumoct ot CHCI_II/I(bI/IKaTa Ha H3IO0JI3BAHUTC MCTOIU,
MOKC Oa CC npcAnpueMar CTbIIKHW, KOUTO Aa rapaHTUupar, 4€ U3BOJUTC U NPCHOPBKUTE IIC
6’I)IlaT OTpa3CHU B IIGfIHOCTTZl Ha aAMHUHUCTpaluiaTa:

1.4.1. HanpaBerte oT4erT:

Jlopu KOrato mbpBOHAYAIHOTO CPEICTBO 3a JIEHCTBHE € YCTEH Mperjell, 0COOCHO
B2XHO € Jla TIOJTOTBUTE MUCMEH JOKYMEHT, KOWTO JPYrUTe MOrarT Jia MpoYeTaT WIh KbM
KOWTO J1a ce OoObpHAT 3a crpaBka. Toil MpeAcTaBisiBa U UCTOPUYECKU APXUB, KOHUTO CIEAH
IIPOMEHHUTE BbB BpeMeTo. Ilo-rojsiMaTa 4acT OT XopaTa, KOMTO IIe IperiexaaT nHhopMaIus
3a MHCHHMETO Ha TOTPEOUTEIIUTE MPEANOYUTAT J1a BKIAAT rpaduku U 0OO0OIICHH TaOIUIIH.
OtderuTe MOrar Ja CBIBPXKAT W TIPEICTABUTEIHO pE3IOME, OIMCAaHWE Ha IeIUTe Ha
MPOYYBAHETO W METOAWTE 3a CHOMpAHE HA JaHHHW, CHIBPXKATEICH 0030p C HW3BOJIU
(wrrocTpupaH ¢ rpadUKy U TAOIHIIN), KAKTO M 3aKITFOYCHUS U TIPETIOPHKH.

1.4.2. TIpoBeaere KpaTKa AMCKYCHS ¢ PbKOBO/JACTBOTO:
Cnbepere ppKOBOIHUS €KUIT M HAIIpaBeTe Mperjie]l Ha U3BOIUTE.
1.4.3. Tloapenere NpHOpPUTETHUTE:

Bb3MokHO € MHeHusITa Ha moTpedbuTenure Aa Bu ocurypst romsim o6eM uHpopmarus.
Onwuraiite ce Aa coptupare uHpopmammsTa Taka, 4€ TS Ja JlaBa HACOKM 3a Cepus
IIPAKTUYECKH CTBIIKU, KOUTO CJIEJBAT JIOTUYHO €JHA CIIEA Ipyra.

1.4.4. WNudopmupaiire:

OcBeH nuckycHusiTa, KOSATO W€ MpoBeneTe, A00pe € Ja CIOAEIUTE pe3yJITaTUTe ¢
OCTAHAJIUTE CIYKUTEJH, 3aHUMABAIIIH CE C TPETOCTABSIHETO HA YCIIYTH.

1.4.5. HampaseTe nogo0peHus:

Hsama cmucen ga TbpcuTe oOpaTHa Bpb3Ka OT MOTpPEOUTENHUTE, aKO HsIMa Jaa s
U3IO0JI3BaTe, 3a J1a MoAo0puTe mnporecute uiu ycayrure. Hail-1o0pusit HauuH 1a U3Moia3Bare
oOpaTHaTa BpbB3Ka € Ja pazpaboTure TIJIaH 3a JelicTBUE 3a M3MBJIHEHUWE Ha
UACHTU(DUIMPAHUTE TPETOPHKH.
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1.4.6. Tlnanupaiite:

N3non3BaiTe HEMOCPECTBEHO ACHHOCTTA 110 ChOMpaHe Ha JaHHU OT MOTpeOuTenuTe, 3a
na paz0bepere Koe € mpopadOTUIIO0 U KaKBO MM HYXKJIA JIa ce TIo100pH MpH ciieBala mojo0Ha
neitHocT. Onpeenere acleKTUTe, KOUTO ¢a YCKOPHIIU WITH 3a0aBWIIHA MOCTUTAHETO HA IEITUTE
Ha aJIMHHUCTPALHATA, BKIFOYMTEIIHO U XapaKTEePUCTUKUTE Ha MPOIIECUTE CIIe] TUIAHUPAHETO,
ChOMpPAHETO Ha JTAHHH, aHAJIM3UTE U 00pabOTBAHETO HA U3BOUTE.

Ilocturanero Ha LeAWTE B IUIaHA 3a JEHCTBHE MOXKE Jla M3UCKBA JOIBIHUTEIHU
pecypeu. Bp3nonsBaiiTe ce OT Bb3MOXKHOCTTA A3 BKIIIOYMTE PE3YJITaTUTE OT IPOYYBAHETO U
IUIaHAa 3a JIefiCTBHE B Ipolieca 110 FOJUIIHO IJIJAHUPAaHe Ha JEMHOCTTa Ha aJJMUHUCTPALUATA.

2. N3uckBaHuA KbM H3rOTBAHETO HA 00001IeH rOANIIEH JOKJIAX 32 OLICHKA HA
Y1OBJIETBOPEHOCTTA

B kpas Ha Bcska roguHa TpsOBa Ja M3roTBUTE O0OOIIEH OKJIAJ 3a OLEHKA Ha
YIIOBJIETBOPEHOCTTA Ha IOTPEOUTEIINTE.

lopumHuAT foKIa TPsAOBA Aa MMa CIEIHOTO IPUMEPHO ChIbpiKaHUE:
1. VYson
2. H3mepBaHe Ha y10BJIETBOPEHOCTTA HA MOTPeOUTETUTE

B To3u pazmen cnexaBa na ObaaT OMMCaHUM METOAMTE 3a OOpaTHa Bpb3Ka, KOUTO
aAMUHUCTpalMATa € U3MO0J3Bajla 3a J1a U3BbPIIM OLEHKAa Ha YJIOBJIETBOPEHOCTTAa Ha
norpedurenuTe. Meroaute ca perigamMeHTupadu B Hapembata 3a agMUHUCTPATUBHOTO
oOCiTyXBaHE W ca pa3Je/icHd Ha 3ab/DKUTCITHH W TPEIOPHUYUTCIHU. AIMHHHCTpAIAITA
MOe€ J1a M3M0J13Ba U APYTH METOIH, U3BbH onpeneneHute B HAO.

3a Bceku MeTox 3a oOpaTrHa Bpb3Ka TpsOBa na ObJae MNpencTaBeH OT4YeT 3a
nHpOpMaNHATA, ONEHKUTE U MPEMOPHKUTE MOCTHIMIN WM ChbOpPaHU Ype3 M3IMOJI3BAHETO Ha
BCceKu OT oraennure meroau. Ciensa na ObAe NpeICcTaBeHa MAaKCHMMAIHO H34eplaTeiHa
nH(pOopMalKA 3a MOJIyYeHUTE MPEI0KEHUS ITPe3 ChbOTBETHATA FOJIMHA — HAallpUMep NEpUo Ha
[I0JIy4aBaHe, 3aMHTEPECOBAHU CTPaHU, PE3IOME Ha IIPEIOKEHUATA U JIP.

3. YmnpaB/eHue HA Y/I0BJeTBOPEHOCTTA HA MOTpeOUTEIUTE

B To3u pasnen TpsOBa ga ce onumiar BCUYKU NPEANpPUETH Mpe3 ToJuHaTa AeUCTBUS 3a
o/100psiBaHe HA aJMUHUCTPATUBHOTO OOCITY)XBaHe, MPEINPUETH B pe3yiaTaT Ha oOpaTHarTa
Bpb3Ka OT mnoTpeburenurte. CnenBa Aa ce IMOCOYM IO KAaKbB HAuYMH Ca BBBEACHU
noJ00peHusiTa — HampuMep 4Ype3 HOPMAaTHUBHM IPOMEHM, H3AAJEHM aJMUHUCTPATUBHU
aKTOBE, MPOBE/ICHN O0yUEHUs, I3MEHEHH BBTPEIIHN IPAaBUIIA, 1aJICHU YKa3aHUs U JPYTH.

logumHuar noknan TpsOBa na ObAe MyOJMKYBaH Ha MHTEpPHET CTpaHMIIaTa Ha
aIMUHHUCTpallUATa B KaTeropusTa, B KOSATO € MyOJuKyBaHa uHpopmanuara 3a
aJIMUHUCTPATUBHOTO oOciyxBaHe. [Ipu myOaukyBaHeTo € HEOOXOJMMO HAUMEHOBAHUETO Ha
JMHKA, BOJEI] KbM (Qailyia ¢ Jokiaaa Aa ObJe HAMMEHOBAH 110 HAYMH, KOMTO HEeAHO3HAYHO
ce CBBbp3Ba C OLIEHKA Ha YIOBJIETBOPEHOCTTA, HaNpumep ,,['oquieH 1okiaj 3a OLEHKAa Ha
YJIOBJIETBOPEHOCTTTA Ha MOTPEOUTETUTE™ KATO CE MOCOYM ChOTBETHATA I'OJMHA.
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[Tpunoxenue No4

AHKETHA KAPTA
3a o0paTHa Bpb3Ka

/B 1leHTBpa 3a aIMUHKCTPATUBHO 00CTy:KkBaHe Ha O0muHa Hukomaeo/
3npaseiite,
buxre nu >xenanu 1a HU OTACIIUTE MAJIKO BpEME U Jia CIIOJeNINTe ¢ Hac Bamara oreHka 3a

MPEIOCTaBsIHETO Ha aIMUHUCTPATUBHU yciyru oT O6muna Hukonaeso?

Hara Noo o,
(ITonwnea ce om ankemuparnus) (Ilonvnea ce om cayxcumen)

1. YcnsixTe Jiu 1a mojryunte HeoOxogumara Bu ycayra?
(mons, nocoueme camo edun omeosop, Kamo 3azpaoume CbOMEEMHAMA YUPpa)

-Ia 1
N 2
- B MOMEHTA BCE OIII¢ CE U3IBJIHIBA 3

2. OT KkaKBa ycJyra ce Hy:jaaexre?
(mons nanuweme)

3. Koako nbt Bu ce Ha/I0KM 1a MaBaTe BbB BPb3Ka ¢ M3MbJHEHHETO HAa Bamara
ycJiyra 10 MoMeHra?
(monst, nocoueme camo edun omeosop)

- caMO BEIHBK 1
- IBa- TpU IBTH 2
- IOBeYE OT TPU MbTU 3

4. C KOJIKO CJIY;KHTEJH Cce CpelIHaxTe, 10 TO3M MOMEHT, BbB BPb3Ka ¢ U3MbJIHEHUETO
HA yCJyrara, oT KosiTo ce Hys;Kjaaexrte?
(mons, nocoueme camo edun omeosop)

- €IMH 1
- IBama 2
- TpuMa 3
- IOB€YE OT TpUMa 4
5. Koako Bpeme Bu ce Hajoku 1a vakaTe, Hpeld [1a YCTAHOBHTe KOHTAKT CbC

CJIYKHTEJ, MPeA0CTABSIL ycayrara?
(mons, nocoueme camo edun omeosop)



- 10 15 munyTH
- 15-30 MunyTH 2
- Hax 30 MuHYTH 3

6. buxTe JM MOCOYMJIN B KaKBa CTeleH CTe JOBOJHHM OT W3NbJHeHHeTO Ha Bamara
ycJyra, Kato usJjio?

(mons, nocoueme camo  edun  omeosop, kKamo 3azpadume CbOMEEeMHAMA Yuppa 3a
cmenenma na Bawama yooeremeopenocm)

- MHOT'O HEJOBOJIEH 1
- HEIOBOJIEH
- CpeJIHO

2
3
- IOBOJICH 4
- MHOTO JOBOJIEH 5

0

- HC JXCJIasd 1a OTTOBOPs

7. Kak OuxTe onpenejnu OTHOIIEHUETO HA COyKUTeIuTe KbM Bac?
(mons, nocoueme no eoun omeosop na écexu peo)
Ja He

A) mr06€3H0
b) kopekTHO
B) npodecnonanno

I') ekcrienMTHBHO

= T S N N
o NN NN

JT) 6e3 oTroBOp

8. 3a kakbB nepuoj OoT Bpeme Oelle NperocTaBeHa ycjayrara?
(monst, nocoueme camo edun omeosop)

- 33 €IVH JIeH

- 10 TPH THU

- 32 €/IHa CeIMHULIA

- 3a JIB€ CEAMHIIH

- 33 II0OBEYE OT ABE CSAMULU

- ycilyrata MU BC€ OIIE C€ U3ITbIHSIBA

~N oo o B W DN

- HE ChM IMOJIy4Wil/a ycayra

9. Kak ce opueHTHpaxTe B IpPOLEAyPHUTE 32 peliapaHe Ha Bammus Bpnpoc?
(mons, nocoueme 0o mpu omeosopa)

- JIECHO, TIPEIBAPUTEIHO ce MHPOPMUpPaX (OT MHTEPHET, N0 TenedoHa)
- JIECHO, IPEIBAPUTEITHO FOBOPUX C MPUATEIH / TO3HATH

- JICCHO, HH(bOpMHan CC Ha MsACTO OT I/IH(I)OpMaI_II/IOHHI/ITC Ta6ﬂa, OT CJIIYKUTCI U [Ip.

A W N P

- MHOI'O I'bTH CBbM HABAJI U ITIO3HABaM IIPOUCAYPUTE



- TPYIHO, HSIMA JJOCTAaThYHO MHPOPMAITHUS 5

- TPY/IHO, HE € pa3dupaema HHpopMausITa

10. Koii ot ciaexHuTe HauMHM OWM OmJ Haii- moaxoasmn 3a Bac, 3a na moJsyuaBare
uHdopmanus 3a TbpCeHUTE yCayru?

(mons, 0a nocouume 0o mpu omeosopu, kamo umanuweme 1, 2 u 3, cmenenysaiku 2u no
BANCHOCN)

A) nHbopManuATa B MHTEPHET CTpaHHIaTa Ha OOIIMHATA

b) mHdpopMalMoHeH cripaBOYHUK

B) nmcToBku u Opourypu, mocTaBeHU B crpajaTa Ha oOmuHaTa

I') aucTOBKM M OpOLIYpH, MOCTABEHU HA PA3IMYHU OOLIOJOCTHIIHA OOLICCTBEHH MeECTa

JI) mo renedona

11. Kou Tpu moka3zarejii OT IOCOYEHUTE OMXTe MPenopbyaju 1a 0bAAT Mog00peHHu BbB
Bamara o0mmHCKa aAMUHUACTPAIMS ?

(mons, 0a nocouume 0o mpu nokazamenu kamo nanuweme 1, 2 u 3, cmenenysaiiku 2u no
BAICHOCI)

1) 6ux chKpaTHI/a CPOKOBETE 3a MPEIOCTABSIHE HA YCIYTUTE

2) Oux chKpaThi/a Oposi HAa KOHTAKTHTE , HECOOXOIMMHU 3a MOJy4YaBaHe Ha yciyrara

3) Oux yBenmuumi/a Opost HA CIYKHUTEIUTE B IICHThPA 3a aIMUHHCTPATUBHO 00CITy)KBaHE
4) GMX OCHUTYpHJI/a TIO-CTPOT KOHTPOJ BbPXY JACHHOCTTA Ha CITY)KHTEITUTE

5) Oux momo0Opui/a yCIoBHsITa Ha padoTa B IICHThPA 3a aAMUHUCTPATHBHO 0OCITY)KBaHEe
6) Oux HampaBui/a Taka, 4e Ja Ma noBeue HH(OpMaIHs 3a TPaKIaHHUTE

7) Oux HampaBWJI/a Taka, ye nH(OpMAIUITa, KOITO CE /1aBa, Jia € Mo-pa3doupaeMa

8) paboTHOTO BpeMe Ha LIEHThPA 3a aAMUHHUCTPATHBHO 00CITy)KBaHE

9) BeXJIMBOCTTA Ha CIY)KUTEIUTE B IICHTHPA 32 a[IMUHUCTPATHBHO OOCITy)KBaHE

10) KOMITETEHTHOCTTA Ha CITY)KUTEIUTE B IIEHTHPA 33 aIMUHUCTPATUBHO 00CITY)KBaHEe
11) Oux HampaBWII/a Taka, 4e Jja ©Ma TOTOBH (HOpMYIIsIpH

12) na ¥Ma MHCTPYKIUH 32 MOMBIBaHE HA HOPMYJISIPHUTE

13) na ca mo-pa3dupaeMu HHCTPYKIIMUTE 3a MOMBbJIBaHE Ha (YOPMYJIISIPUTE

14) maumHMTE Ha IUIAIAHE

15) menara Ha yciyrara

12. Ioa
Mpbx 1
Kena 2



13. KakBa e Bamara Bb3pact?
(monst, nocoueme camo edur omeosop)

- ot 18 no 24 roguamn 1
- ot 25 5o 35 roguHu
- ot 36 10 45 roguHU
- or 46 1o 55 roguHn

- 0T 56 110 65 roguHn

o O A WD

- Hag 65 roauHu

14. Ycayrara, oT KOSITO ce HY:KIaexTe B MOMEHTAa, KaTo (pM3U4eCKO JHule UM OT UMeTO
Ha (pupma (cay:kedHO) st noTbpcuxTe?
(mons, nocoueme camo eourn omeosop)

- KaTo (pu3muecKo nuie 1

- OT ©UMeTO Ha pupma (ciayxeoHo) 2

BJIAT'OJAPUM BU 3A OT3UBUYUBOCTTA U OTAEJIEHOTO BPEME!



Ipunoxenue NeS
AHKETHA KAPTA
3a o0paTHa Bpb3Ka
Enextponen gopmar
3npaseiite,

buxTte 5n jxenanu 1a HY OTAEIUTE MAJIKO BPEME U Jla CIIOJENNTE ¢ Hac Bamnara ornjeHka 3a
MPEIOCTaBsIHETO Ha aIMUHUCTPATUBHU yciyru oT O6muna Hukonaeso?

| lata
(Ilonvnsa ce om ankemupanusi)

1. YcnsixTe Jiu 1a mojryunte HeoOxogumara Bu ycayra?
(mons, nocoueme camo edun omeosop, kKamo 3azpadume CbOMEEMHAMA YUPPQ)

Ja 1
HE 2
B MOMEHTA C€ M3IIBIIHSIBA 3
2. OT KaKbB THII yCJIyra ce Hy:Kaaexre?

(mons nanuweme)

3. Kbae Oemre npenocraBena yciayrara?

(Moas nocoueme camo eOuH OmM2080p, KAMo 3azpacume CbomeemHama yugpa)

B O6munHa Hukomnaeso 1
B L{eHTHp 32 aAMHHHCTPATHBHO 00CTYKBaHE 2

4. Koako mbTH BH ce HA/IOKM 1a MIBaTe BbB BPb3Ka ¢ M3MbJHeHHEeTO Ha Bamara
ycJiyra 10 MoMeHra?
(monst, nocoueme camo edun omeosop)

CcaMo BEIHBXK 1
JIBa-TPU MbTH 2
MOBEYE OT TPU NBTH 3

5. C KOJIKO CJIYKHTEJIH ce CPEelIHaxTe 10 TO3M MOMEHT, BbB BPb3Ka ¢ H3MbJIHEHHETO HA
ycjiyrarta, oT KosiTo ce Hy:Kaaexte?
(mons, nocoueme camo eoun omeosop)
CIIUH

ZBaMa

TpUMa

MOBEYE OT TPHMA

AIWIN|F

6. Koako Bpeme Bu ce Hajoku 1a 4akate, mpeau 1a YCTAHOBHTE KOHTAKT ChC
CJIyKHTeJI, MpeocTaBsI ycayrara?



(monst, nocoueme camo eoun omeosop)

1o 15 MmunyTn 1
15-30 MmunyTH 2
Haja 30 MUHYTH 3

7. buxTe JM MOCOYMJIN B KaKBAa CTENMEH CTe JIOBOJHH OT M3NMbJHeHHeTOo Ha Bamara
ycJyra, Kato usJjio?

(mons, nocoueme camo  edun  omeosop, Kamo 3azpadume CbOMEEeMHAMA Yuppa 3a
cmenenma na Bawama yooeremeopenocm)

MHOT'O HCJOBOJICH

HCAOBOJICH

CPEITHO

JOBOJICH

MHOT'O JOBOJICH

OO~ IWIN|F

HC JXCJIasd J1a OTTOBOPs

8. Kak OuxTe onpee/niu OTHOIIEHHETO HA CJOy:KuTeuTe kKbM Bac?
(monst, nocoueme no edun omeoeop na écexu peo)

A) nmo6e3Ho

b) kopekTHO

B) npodecnonanno

I') ekcrieIUTHBHO

OI—‘I—‘I—‘I—‘E
o|n NN o

J1) 6e3 oTroBOp

9. 3a kaKkBbB NepUoO/ OT BpeMe Oellle MpegocTaBeHa yciayrara?
(mons, nocoueme camo edun omeosop)

3a ¢IMH JCH

3a JIBa JHU

JIO TPH THU

3a eJHa CeaMHUIIA

3a IBC CCOAMMIIH

3a II0OBCYEC OT JIBC CEAMHUIIU

ycjayrara MU BCC OIIC CC U3ITBJIHABA

O NO|OTBD|WIN -

HE ChbM TOJIYYHJI/a yCIIyra

10. Kak ce opueHTHpAXTe B MPOIEAyPHUTe 3a peuiaBaHe Ha Baumusi Bbnpoc?
(mons, nocoueme 0o mpu omeosopa)

JIECHO, IPEJIBAPUTETHO c€ MHPOopMUpax (OT UHTEPHET, 1o TenedoHa)

JIECHO, IPEJIBAPUTEITHO FOBOPUX C NPUATENH / TO3HATH

JICCHO, HH(bOpMHan CC€ Ha MsCTO OT I/IHq)OpMaLII/IOHHI/ITe Ta6na, OT CJIYKHUTCI U P

MHOI'O I'bTHU CBM WABAJT U ITO3HABAM IPOUCAYPUTE

TPYAHO, HIMA IOCTaThYHO WH(OpMALIUS

TPYJHO, HE € pa3bupaeMa nHpopManusaTa

N[OOI~ WIN|F-

apyro (moas, Hanuweme):

11. Koii ot ciaexHuTe HauMHM OW OuJ Hali- moaxoas 3a Bac, 3a na moJsyuaBarte
uHdopManus 3a TbpceHHUTE YCAyru?




(mona, 0a nocouume 0o mpu omzosopu, kamo nanuweme 1, 2 u 3, cmenenysaiiku 2u no
BANCHOCTN)

A) nndopmaimsTa B MHTEPHET CTPaHUIATa HAa OOIMHATA

B) nHbopMaIroHeH CripaBOYHUK

B) nucToBKM 1 OGponrypu, HOCTaBeHU B CrpajaTa Ha OOIMHATa

I') nrCTOBKHU 1 OpOIITYpH, MOCTABEHH HA PA3IMYHU OOIIOIOCTHIIHA OOIIECTBEHH MeCTa

J1) o Tenedona

12. Kou Tpu moka3aTejiu OT MOCOYEHUTE OUXTe MPenopbyajin 1a 0bIaT NoJ00peHn BbB
Bamara o0mmHCKa aAMUHUCTPAMS ?

(mons, 0a nocouume 0o mpu nokazamenu kamo Hanuweme 1, 2 u 3, cmenenysaiiku 2u no
BAIICHOCIN)

1) 6ux chKpaThir/a CPOKOBETE 3a MPEJIOCTABSIHE HA YCIYTUTE

2) Oux chKpaTmi/a Opost HA KOHTAKTUTE , HCOOXOIMMH 3a MOJTydyaBaHe Ha yciyrara

3) 6ux yBenuuwi/a 6post Ha CAYKUTEINTE B IIEHTHPA 338 aAIMUHHCTPATHBHO 00CITyKBaHE

4) 6ux OCHTYpHMII/a TIO-CTPOT KOHTPOJI BBPXY JCHHOCTTA Ha CIAYKUTCITUTE

5) 6ux mogo0pHiI/a yCIoBuATa Ha paboTa B IICHTHPA 3@ aIMUHUCTPATHBHO 00CITyKBaHE

6) OMx HampaBHII/a Taka, 4e JIa UMa MoBeue HHPOPMAIUS 33 TPAKTAHUTE

7) Oux HampaBmI/a Taka, 4e HHPOPMAIHsTA, KOSATO CE /1aBa, Jia € Mo-pa3dupaema

8) paboTHOTO BpeMe Ha NEHTHPA 33 AIMHHUCTPATHBHO 00CITyKBaHE

9) BEXKJIMBOCTTA Ha CIY)KUTEJIUTE B IICHTHPA 33 aIMUHUCTPATHBHO 00CITy)KBaHEe

10) KOMIIETEHTHOCTTA Ha CIY>KHTEIIMTE B ICHTHPA 338 8 IMUHUCTPATHBHO 0OCITYKBaHE

11) 6ux HampaBwJI/a Taka, 4e Jia iMa roTOBH (hOPMYJISIpH

12) nma ¥Ma MHCTPYKIIMH 3a MTOITBJIBAHE HA POPMYJISIPUTE

13) na ca mo-pa3dupaemMu HHCTPYKIMUTE 32 MOMbJIBAHE HA (POPMYIISIPUTE

14) HauMHUTE Ha IJIALIAHEe

15) nenara Ha yciyrara

13. Moa
MBX 1
JKeHa 2

14. KakBa e Bamara Bb3pact?
(monst, nocoueme camo edun omeosop)

ot 18 no 24 ronuan

ot 25 no 35 roauan

ot 36 no 45 ronuan

oT 46 1o 55 roguan

oT 56 no 65 roauen

OO AW IN| -

Hax 65 roguHu

15. Yeayrara, oT KOSITO ce Hy»KIaexTe B MOMEHTAa, KaTO (PU3HMYECKO JIUIlEe HIH OT HMETO
Ha pupma (cay:kedHo) st noTbpcuxrTe?
(mons, nocoueme camo edun omeosop)

KaTo (PU3UUYECKO JIHIIE 1

0T UMeTO Ha pupMa (CirykeOHO) 2







IIpunoxenne 6

KoHTakT-bopma 3a curHanm 3a Kopynuus, Kanom u
npeannoXxeHus
BaweTo nve

TenedoH
Email

Anpec

BawueTo 0b06meHme_L| J
Manpatu

IIpuioxenne 7



dopma 3a noxBana, onsfilakBaHe Unu npeanoXxeHme BLB
Bpb3Ka C aAMUHUCTPATUBHOTO ObCrnyXBaHe

Hme *
Haceneno mscrto
Anpec *

E-mail

Tenedon

Mobwuen tenedon

IR

Bu wa onmucanmero *



Hamumere BameTo npeaioxeHne, CUTHAN, OIJIaKBaHe WK IoxBaja *

L]

i o

Kenaete 1 1a ce CBBPIKEM € Bac Ha MMOCOYCHHUTE azipec, TenedoH, e-mail mo mocraBeHus npodnem? Jla " He

Mouts, oTOeNex)eTe, 4e He CTe POOOT

Hznpatu



